POCCHUIICKAS ®EJIEPALIMSA

Kemeposckas odsacts — Ky30ace
ropoa Me:xxaype4eHck

AnMunucTpanus MekaypeueHCKOro MyHHIMIIAJIbHOT0 OKpyra

IHOCTAHOBJIEHHE

or 08.07.2026 No 1238-nm

O BHECEHMM U3MCHCHHM B IIOCTAHOBJICHHE

aJMUHHUCTPALINH MexaypedeHCKoro
MYHULIANAIBHOTO OKpyra ot 23.04.2025 Ne 858-n
«O0 YTBEPKJICHUU aJIMUHUCTPATUBHOIO
periaameHTa 1o IIPEIOCTABIICHUIO

MyHununansHou ycmyru  «llepeBox  xuitoro
IIOMEIIEHUSI B  HEXWIOE TNOMEUIEHHWE WU
HEKMJIOTO MTOMEILEHHUSI B KUJI0€ TIOMEIICHUEY

B memsx npuBeneHHs aJIMHHHCTPATHBHBIX PEIIAMEHTOB MYHULIAIIAJIBHBIX
yCIYyI B COOTBETCTBHE C JCUCTBYIOIIMM 3aKOHOJATEIBLCTBOM Poccuiickon
@denepanny,  IMOBBIIIEHUS KAadyecTBA M JIOCTYIMHOCTH IOJIYYEHUs pE3yJbTaTOB
IIOJIyYEHHUsI YCIIYTH T10 MEPEBOAY JKUIJIOr0 IOMELIEHNs B HEXKWIOE IIOMEILECHUE WU
HEXKUJIOTO TIOMEUIEHUS B JKWJIOE IIOMEUIEHHWE, a TAaKXE€ B COOTBETCTBUH C
IIPOTECTOM  NIPOKyparypel  ropoxa  Mexnypeuencka ot 05.06.2026
Ne 7-02-2026/TTpnn257-26-20320014, pyxoBoacTtBysich DenepaabHbIM 3aKOHOM OT
20.03.2025 Ne 33-®3 «O6 oOwmux NOpUHLIMIAX OPraHu3alud MECTHOTrO
caMOYIIpaBJieHUsI B €AMHOW cucTeMe NnyOonu4yHol Biactu»,  DeaepanbHbIM
3akoHOM oT 27.07.2010  Ne 210-®3 «O6 opraHuzaiuy OpeaoCTaBICHUS
rOCYAApCTBEHHBIX W  MYHHUIMNAIBHBIX YyCIyI», Ha OCHOBAHMHM YCTaBa
MYHUITUTIATBHOTO  00pa3oBaHusl MeEXIypeueHCKU MYHUITMNAIBHBIA ~ OKPYT
Kemeposckoii o6mactu — Kysbacca:
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1. BHectu B T1OCTAaHOBJIEHUE aJAMUHUCTpAUUM  MEXIypeueHCKOTro
MyHULIMNAIbHOTO  OKpyra ot 23.04.2025 Ne 858-m «O06 yTBepxkaeHUU
aJIMUHUCTPATUBHOTO pPErjlaMeHTa MO MPEJAO0CTABICHUIO MYHUIUIAIBLHON YCIyTH
«IlepeBoj >KWJIOTO TIOMEHICHHS B HEXWIOE TOMEIICHUE WIM HEXKUIIOro
MOMEIICHHS B )KUJIOE TTOMEILIEHUE» CIIETYIONTUE U3MEHECHHUS:

1.1. IlpunoxkeHne K MOCTAHOBJICHUIO U3JIOKUTh B HOBOM pEaKIIMK COTJIACHO
MPUIOKEHUIO K HACTOSIIEMY TOCTAaHOBJIEHUIO.

2. Otrmeny mo pabore co CMU amvmuaHCTpanuu MexXTypedeHCKOTO
MyHuIunaibHoro okpyra (bynHukoBa VY.B.) onyOnukoBaTh — HacTOsILIEE
IIOCTAaHOBJICHHE B CETEBOM  W3JAHUU  «DIEKTPOHHBIM  OIOJUIETEHBb
MeXIype4eHCKOr0 MYHHIIMIIAIBHOTO OKpyra» (JIOMEHHOe uMS caiiTa B
MH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn « HTepHEeT»-pravo-mrech.ru).

3. Otraeny MHPOPMALMOHHBIX TEXHOJOTUH YIpaBleHUsS MO 00€CIEeUEHUIO
X031 CTBEHHON NEATEIIbHOCTH aAMUHUCTPALINU Mex1ype4eHCKOro
MyHHUIIUNanbHOr0 okpyra (BacunbeBa H.B.) obecneunth pasmerieHue JaHHOTO
MOCTAHOBJICHUS Ha O(UIMAIBHOM calTe aaMUHUCTpaIuu MeXIypedeHCKOoro
MYHHUIUTIATBHOTO OKpyTa.

4. Hacrositiiee TOCTaHOBJIEHHWE BCTYMAET B CHUIIY MOCJE €ro OQHUIIMATBHOTO
OMyOJMKOBAHUS.

5. KOHTponb 3a WCHOJIHEHWEM JIAHHOTO MOCTAaHOBJICHUSA BO3JIOKHUTH HA
3aMeCTUTENs I1aBbl MeXAypeueHCKOTO MYHUIIUMAIIBHOTO OKPYra MO >KHJIMIIHO-
KOMMYHalbHOMY X03s1icTBY IllenkoBHrkoBa M.H.

[TepBblil 3aMeCTUTEIND
riaBbl MexX1ypeueHCKOro

MYHUIUIIAIBHOTO OKpYra C.B. Kpuynpkun
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[Tpunoxxenune
K IIOCTAHOBJICHUIO aIMUHUCTPaLUU
Mex1ype4eHCKOr0o MyHHITUIIAJIBHOTO OKpyTa

ot 08.07.2026 Ne 1238-1-

AJIMUHUCTPATUBHBINA PETJIAMEHT
MNPEJOCTABJEHUSA MYHULIUIIAJIBHOU YCJIYI'H
«IIEPEBO/] KHJIOI'O HIOMEINEHHUA B HEXKNJIOE HIOMEINEHUE
NJIKM HEKNJIOT'O IOMEHIEHUSA B ’KUJIOE IOMEINEHUE»

1. O01mMe MoJI0KeHu s

1.1. [IpenMet perynnpoBaHus aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTPATUBHBIA PETJIAMEHT MPEJOCTABICHUS MYHULMNAIBHON YCIyTU
«IlepeBog KWJIOr0O TOMEUIEHUS B HEXKUIOE TMOMENIEHUE WM HEXKHIIOrO
MOMEIICHHUST B KWJIOE TOMEIIeHHe» (Janee - aAMUHUCTPATUBHBIA PErJIaMeHT,
MyHUIIUNIATbHAS YCIyra) — HOPMAaTUBHO-TIPABOBOM aKT, yCTaHABIMBAIOIIUN
MOPSAOK U CTaHJAPT NPEAOCTABICHUS MYHULIMTIATBHON YCITYTH.

AJIMUHUCTPaTUBHBIA  pErJaMEHT  OMNpeaeNsieT  MOpsAIOK, CPOKH U
MOCJIEAOBATEILHOCTh  BBIMOJIHEHUS  QJIMUHUCTPATUBHBIX  MOpOLEAyp IO
NPEJOCTaBICHUIO MYHMIIUIIATBHOM  YCIIyI'¥, TpeOOBaHMS K MOPSAKY HUX
BBITIOJTHEHUS, B TOM YHUCJIE OCOOCHHOCTH BBITIOJTHEHUS aJIMUHUCTPATUBHBIX
nporieAyp B DJEKTpOHHOM (opMe, a TakkKe OCOOCHHOCTH BBINIOJHEHUS
aIMUHUCTPATUBHBIX nporeayp B MHOTO(YHKIIMOHAJIBHBIX HEHTpax
MPEIOCTABIICHUSI TOCYIAPCTBEHHBIX M MYHHUIIMIAIBHBIX ycuyr (manee - MOII),
dbopMBl KOHTPOJIS 3a TMPEAOCTABICHWEM MYHUIIMMAIBHOW YCIYTH, NOCYAeOHBIN
(BHECYIeOHBIN) TOPAIOK OOXaJIOBaHHS pEIICHUH W JeicTBuil (6e37eiicTBUiA)
OpraHa MECTHOTO CaMOYIIPABJICHUS, JOJDKHOCTHBIX JIMI[ OpraHa MECTHOTO
camoyripaBiieHus1, paboTHukoB M®II.

[IpaBoBBIE OCHOBaHUS NPEAOCTABICHUS MyHULIMIATBHON YCIYTH 3aKPETUICHBI
B [Ipunoxenuu Ne 2 k HacTosAlIeMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asButenei.
MynununanbHas yciyra MNpefoCTaBiIsieTcs] COOCTBEHHHKY TOMEILEHUS B
MHOTOKBapTHPHOM JOME WUJIU YIIOJTHOMOYEHHOMY UM JIHILY (Aajiee — 3asBUTEIIb).

1.3.TpeboBanuss Kk TOpsSAKY WHGOPMUPOBAHHS O MPEIOCTABICHUU
MYHULIUNIAIBHOU YCIIYTH.

1.3.1. Uuadopmaruss o  mopsAKe ©W  YCIHOBUSAX  HUH(POPMUPOBAHUS
NPEIOCTABIICHUS! MYHULIMIIATBHON YCIYTH MPEJOCTaBISETCS:

CHELMATUCTOM  YINOJHOMOYEHHOTO  OpraHa IpH  HENOCPeICTBEHHOM
oOpallleHu! 3asBUTENSI WM €ro NpPEACTaBUTENs B YINOJHOMOYEHHBIH OpraH WU
NOCPEACTBOM TeNe(POHHOM CBSI3W, B TOM UHUCJIE IyTeM pa3MeIlleHus Ha
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opummampHOM  caliTe  ymOJHOMOYEHHOTo  opranma  (Www.mrech.ru) B
MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn  «MHTepHEeT» (mamee -
opUIMaANTbHBIA CAUT YIIOJTHOMOYEHHOTO OpraHa);

nyTeM pa3MmelieHus B ¢eepaibHONM TOCyIapCTBEHHONW WHMOPMAIMOHHON
cucteMe «EauHBIA mOpTan TOCYAapCTBEHHBIX U MYHHUIMNAIbHBIX — YCIIYT
(bynxmuit)» (nanee - EIITY);

OyTeM pa3MeIlIEHUsT Ha pPETrMOHAIBHOM TOpTaje TOCYAapCTBEHHBIX U
MyHUIMNANBHBIX ycuyr (manee - PIII'Y), B ciywyae eciau Takod mopTajl CO3l1aH
UCIIOJTHUTENbHBIM OpPraHOM TOCYAApCTBEHHOW BIAacTU CyObeKToB Poccuiickoit
Oenepannu;

myTeM pas3MelieHuss Ha HWH(OPMAlMOHHOM CTEHAE B  IOMEIICHUU
YIOJHOMOYEHHOTO OpraHa, B HH(OpPMAMOHHBIX MaTepuanax (OpoLIopHL,
OYKJIETBI, JINCTOBKHU, TTAMSITKH);

nyTeM NyOnuKanuu MH(MOPMAIMOHHBIX MaTepUaloB B CPEICTBAX MAacCOBOM
uHdopmaIuy;

IIOCPEICTBOM OTBETOB Ha MMCbMEHHBIE OOpalCHMUS;

OTtBer Ha TeneOHHBIM 3BOHOK JOJKEH COJAEp)KaTh HHPOpPMAIUIO O
HAaUMEHOBAHUU OpraHa, B KOTOpbI oOpaTwuics 3asBUTENb, (HaMUIUIO, WM,
OTYECTBO (TOCIeNHEee - MPU HAJIMYUU) U JODKHOCTh CIELHUAINCTA, MPUHSIBLIETO
Tene@OHHBIM 3BOHOK. [IpM HEBO3MOXHOCTH NPUHSABILETO 3BOHOK CIIELMAIUCTA
CaMOCTOSITEIFHO OTBETUTh Ha TOCTABJICHHBIE BOIPOCH TeNehOHHBIH 3BOHOK
nepeaapecoBbiBaeTcs (MEPEBOAUTCA) HA JAPYroe JOJDKHOCTHOE JIMIO WA
oOpaTuBLIEMYCS TPaXJAaHUHY COOOIIAeTCs HOMEp TenedoHa, M0 KOTOPOMY OH
MOJKET TOTYYUTh HEOOXOAUMYIO HH(OPMAITHIO.

B cinywae moctymieHuss OT 3asgBUTEN OOpalleHUss B MHUCbMEHHOM
(371IeKTpOHHOM) (popMe OTBET Ha oOpalleHrEe HAMpPaBISETCS TakKe B MUCbMEHHOMN
(anmexTpoHHOM) popme He mo3aHee 30 KalleHIApHBIX JHEH CO JHS PErHCTpAIU
oOpamenusi. Ilpu HampaBieHMHM OTBeTa yKa3blBaeTCs JODKHOCTh JIMLA,
NOJIMCABUIETO OTBET, a Takke (QamMuius, UMs, OTYECTBO (MOcienHee - Mpu
HAJIMYKUK) U HOMep TeredoHa UCTIOTHUTES.

1.3.2. CnopaBounass uH(pOpMaIus O MECTOHAXOXIEHUHU, Tpaduke padoThI,
KOHTAaKTHBIX TeJe(OHaxX yMOJIHOMOYEHHOTO OpraHa, aJpece 3JEKTPOHHOW MOYThHI
YIOJIHOMOYEHHOTO OpraHa pa3MelieHa Ha 0UIHaIbHOM cailiTe yIOJTHOMOYEHHOTO
oprana, EIII'Y, PIIT'Y.

CnpaBoyHass uH(OpManus O MECTOHAaXOXIEHUHU, Trpaduke paboOThI,
KOHTakKTHbIX TenedoHax MOLI, anpece snexrponHoi noutel M®I] pa3meniena Ha
opurmansHom  caiilte  M®L[  (http://umfc42.ru/) B  uH(DOPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHOHN ceTn « HTepHeT».

2. CraHaapT npeaocTaBjeHHUs] MyHUIIMNAJLHOH YCIyTrH

2.1. HaumeHOBaHVE MyHULIMIIAJIBbHOMN YCIYTH.
HanmenoBanne myHuiumnanbHOu yciyru - «llepeBon kuioro nmomeunieHus B
HEXNJIOE IIOMELIEHUE U HEXKUIIOTO ITOMEILEHHUSI B )KUII0€ IIOMEILICHUEY.
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2.2. HaumeHoBaHue opraHa, Ipea0CTaBIISIIONIET0 MyHUIIUIIAIBHYIO YCITYTY.

Otpen >xu3HeoOecrneueHuss W pa3BUTHS HUHPPACTPYKTYpbl aJIMHHHUCTpPALUU
MexaypedeHCKOTO MyHHUIIMTIAIBHOTO OKpYTa (Jajiee - yIoJIHOMOYEHHBIN OpraH).

MOI] yyacTByeT B Ipea0CTaBICHUH MYHHUIIANAJIBHON YCIYTH B YaCTH:

- KHQOPMUPOBAHUS IO BOIIPOCAM MPETOCTABICHUS] MYHULIMITAIbHON YCITYTH;

- IpueMa 3agBJICHUA M JOKYMEHTOB, HEOOXOAUMBIX I MPEIOCTaBICHUS
MYHULHUNAIBHOWN YCITYTH;

- BBIJAYM PE3YJIbTAaTa MPEIOCTABICHNS] MYHULIMIIATIBHOW YCIIYTH.

B npenocraBneHrnn MyHUIUNAIBHOM YCIYTM B PAMKaX MEKBEIOMCTBEHHOTO
WHOOPMAITMOHHOTO  B3aMMOJCHCTBUS  ydacTByeT  DeaepanbHas  cioyk0a
rOCYJapCTBEHHOW perucTpanuu, Kamactpa u Kaprorpadhum, DeaepanbHas
HaJoroBasi Ciy»0a, CrelHaIM3UPOBAHHBIC TOCY/IAPCTBEHHBIE U MYHUIIUIIAIbHbBIC
OpraHu3aly TEXHUYECKON MHBEHTAPU3ALINH.

3asBUTENb BIOpaBe MOAATH 3asBIEHUE O MepeBojie moMenieHus yepe3 MOI] B
COOTBETCTBMM C COIJIAlICHUEM O B3aumonaeuctsuum Mexay MOI[ wu
YIIOJJTHOMOYEHHBIM OpPraHOM, IOYTOBBIM OTHpaBiieHUEM win ¢ nomoubio EINY,
PIIT'Y no ¢opme B coorBerctBuu ¢ Ilpunokennem Ne 3 k HacTosIemy
aIMUHUCTPATUBHOMY PETJIaMEHTY.

3anpemaercss TpeOOBaTh OT 3asgBUTENSI OCYIIECTBICHUS ICHCTBUN, B TOM
YHCJIE COTJIACOBAHUM, HEOOXOIUMBIX JIJISi TOJNYYECHUsS] MYHULIUIIAIBHON YCIYTH U
CBSI3aHHBIX C OOpalleHUEM B MHBIC TOCYAapCTBEHHbIC OpPraHbl, OpraHbl MECTHOTO
CaMOYIIPABJICHUS, OpPTraHW3alM{, 34 MUCKJIIOYECHUEM  TOJIYYEHHS  YCHYT,
BKJIIOUEHHBIX B TIEPEUYEHBb YCIYT, KOTOPBIC SIBISIOTCS HEOOXOJUMBIMU U
00s13aTeIbHBIMHU JIJIs1 TPEOCTaBICHUS MYHHUITUTIATLHON YCIIYTH.

2.3. Pe3ynbpTaToM npeaocTaBieHus MyHULIMIIATbHON YCIYTH.

Pe3ynbratom mpenocTaBieHUs] MyHULIMIAIBHON YCIYTU SIBISETCS HPUHATOE
YIOJIHOMOYEHHBIM OpPraHOM pelIeHHe O IepeBojie WM 00 OTKa3e B IEpeBOJie
JKUJIOTO TOMELIEHUSI B HEXWJIO€ MOMELICHUE M HEKUJIOTO MOMEILIEHUS B KUJIOE
MOMEIIICHHE.

dopma yBelOMJICHUSI O TepeBojie (0TKa3e B MEPEBOJIC) KUIOTO (HEKHUIIOTO)
MOMEIIEHUSI B HEXKWIOE (KWJIOE) TOMEIICHUE YTBEPXkKIEHA IMOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoit ®enepanuu ot 10 aBrycra 2005 Ne 502 «O6
YTBEPKIECHUH (POPMBI YBEIOMIJIEHHSI O MepeBoje (OTKa3e B MEPEBOJIE) >KHIIOTO
(HeXXUJIOT0) TOMEIIeHHs] B Hexuioe (kuioe) noMeuieHue» (Ilpunoxxenne Ne 4 k
HACTOSIIIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY).

Pe3ynbrar npenocTaBieHus MyHULIUIIAIbHON YCITYTH MOKET OBbITh MOTYYEH:

- B YNOJHOMOYEHHOM OpraHeé MECTHOTO CaMOYIpaBJieHHs Ha OyMaKHOM
HOCUTEJIE MPH JINYHOM 00pallleHuu;

- B M®I] Ha 6ymMa)kHOM HOCHUTEJIE NP JIMYHOM OOpAICHHH,

- IOYTOBBIM OTIPABIICHUEM;

- ma EIIT'Y, PIII'Y, B ToM uucie B (opmMe 3JIEKTPOHHOTO TOKYMEHTa,
MOAMUCAHHOTO AJIEKTPOHHON MOANKCHIO.

2.4. Cpok mpenocTaBi€HUs MYHULUIIAIbHONW YCIYTHM, B TOM YHCIE C YYETOM
HEOOXOAMMOCTU OOpallleHHs] B OpraHu3alliy, y4acTBYIOIIHME B NPEIOCTaBICHUU



MYHHIUITAIBHON YCIYTH.

YTOJIHOMOYEHHBI OpraH MPUHUMAET peUIeHUE O MepeBoje Win 00 OTKaze B
MEPEBO/JIE JKUIJIOTO TOMENIEHUS B HEXKUIIOE ITOMEIIEHUE U HEXKUIIOTO TTOMELIEHHUS B
KUJIOE TOMEIIEHUE HE MOo3aHee 4yeM dYepe3 |3 nHel co HHS NpencTaBiICHUs B
yKa3aHHBIM OpraH JOKYMEHTOB, OOSI3aHHOCTh IO TIPEJICTABICHUIO KOTOPBIX
BO3JIO’KEHA HA 3aBUTEIS.

B ciuydyae mnomaum gokymeHtoB B MOI[  cpok mpemocTaBieHUs
MYHHIUITAUTBHON YCIIYTH UCUYHUCISIETCA CO JHS MOCTYIUICHUS B YIOJHOMOYEHHBIN
opras 10KyMeHTOB n3 M®II.

B cnywae momaun noxymentoB uepe3 EIII'Y, PIII'Y cpok mpenocraBiieHus
WCUHCIISIETCS. CO JHS TMOCTYIUICHUS B YINOJHOMOYEHHBIA OpPraH JOKYMEHTOB.
Hanpasnenne mnpunsteix Ha EIINY, PIII'Y 3adBneHudd W = JOKYMEHTOB
OCYILIECTBIIETCA € MCIOJIB30BAHUEM €IUHOW CHUCTEMBI MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJCUCTBUS U IMOJKIOUYEHHON K HEW PETMOHAIBHOM CHUCTEMBI
MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOICUCTBHS.

[IpuocranoBiieHue IIPEIOCTABJICHUS MYHULATTAIBHOM yCIIyTH
3aKOHOJATENLCTBOM Poccuiickor denepanuu He IPeayCMOTPEHO.

Cpok BblJAaYM JOKYMEHTOB, SIBISIIOIIMXCS PE3YJIbTATOM IPEIOCTABICHUS
MYHUITUTIATBHOM YCIIYTH, - HE TTO3/THEE YeM uepe3 3 pabouux JHS CO JTHS MPUHSATHUS
pelIeHUsI B COOTBETCTBHM C IYHKTOM 3.1.3 HacTOsIIEro aaMHUHHCTPATUBHOTO
periameHTa.

2.5. HopmartwBHBIE TIPaBOBBIC AaKThl, PETYJUPYIOIIHE IPEIOCTABICHUE
MYHHIUITATBHON YCIYTH.

[IepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOMIMNX MPEAOCTABICHUE
MYHULUNAIBHON  ycIyrw (C yKa3aHHMEM UX PEKBU3UTOB U HMCTOYHUKOB
opuIIUAIBHOTO  OMYyOJWMKOBaHUA), pa3Mmeniaercs Ha OQUIHMAIBHOM  CcaiTe
yrnoJIHOMOuYeHHOTO opraHa, Ha EIIT'Y, PIIT'Y).

YTOJIHOMOYEHHBIA OpraH o00ecHeunBaeT pa3MelieHHe M aKTyaln3aluio
IIEPEYHs] HOPMATUBHBIX IPABOBBIX AaKTOB, PETYJIUPYIOIIUX IPEIOCTABICHUE
MYHUITUTIATFHOM YCIIYTH, Ha CBOeM O(UIIMATIEHOM CalTe.

2.6. VcuepnbiBaromuii mepedeHb JOKYMEHTOB, KOTOPBIC 3asBUTEIb JTOJIKEH
MPEACTaBUTh CAMOCTOSITEJIBHO, W JOKYMEHTBI, KOTOpPBIC 3asBUTEJIb BIIPABE
NpEACTaBUTh IO COOCTBEHHOW WHUIIMATUBE, TaK KaK OHU MOJJIexar
MPEICTABICHUIO B paMKax MeE>KBEJOMCTBEHHOT'O MH(POPMAITUOHHOTO
B3aMOJIENCTBHS.

2.6.1. HcuepnbiBaronmuii TEepeUYeHb JTOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTABJICHUS] MYHULIMTIAIBHON YCIIYTH.

HcuepnbiBaromuii 1S SR (S50 JIOKYMEHTOB, HEO0OXOIUMBIX IS
MPEIOCTABJIEHNUS] MYHHUILUITAJIBHOM YCIYTd, KOTOPBIE 3asBUTENIb IPEACTABISACT
CaMOCTOSITEJIbHO B YIIOJIHOMOYEHHBIN OPraH:

1) 3asBJICHHE O MEPEBOJIC MOMEIIICHHUS;

2) TPaBOYCTAHABIMBAKOUIME JOKYMEHTbl HAa IMEPEBOAMMOE NOMEIICHUE
(MOATMHHUKY WA 3aCBUJIETEILCTBOBAHHBIC B HOTAPHUAJIBHOM TTOPSIKE KOIHH);

3) TIaH TEePEeBOAMMOIrO TMOMEIIEHUS C €ro TEXHHYECKHM ONHucaHueM (B



clly4ae, €CIU MEPEBOAUMOE MOMEIIEHUE SBIISIETCS KUIBIM, TEXHUYECKUN MaclopT
TaKOro MOMEIIEHU);

4) TO3TaXXHBIN IUIaH I0Ma, B KOTOPOM HaXOJMUTCS IEPEBOIUMOE ITOMEIIEHHUE;

5) MOATOTOBJCHHBIA M OQPOPMIICHHBIM B YCTAHOBJICHHOM TMOPSIKE MPOEKT
nepeycTpoicTBa U (W) MepersiaHupOBKU MEPEBOIMMOT0 MTOMEIleHus (B ciyyae,
€CJIM TIEPEeYCTPOMCTBO U (WJIM) TEpEIUIaHUpPOBKA TPeOyIOTCs Il 0OecredeHHUs
UCIIOJIB30BaHUsl TAaKOr0 TMOMEIICHUS B KAueCTBE JKWIOTO WA HEXKUIIOTO
MOMEIIEHUS);

6) mpoTOKOJ  oOmEero coOpaHus  COOCTBEHHHWKOB  IOMEIIEHWH B
MHOTOKBapTHPHOM JOME, COJAEpXaIuili perieHne o0 WX COTJIaCHHM Ha TEepPEeBOJT
YKUJIOTO TTOMEIEHUS B HEXKUIIOE TTOMEIICHUE;

7) corjacue KaXXJoro COOCTBEHHUMKA BCEX MOMEIICHUM, MPUMBIKAIOIMINX K
MEPEBOJIMMOMY TOMENICHUIO, Ha TMEPEeBOJ JKUJIOTO TOMEHIEHUS B HEXWIOE
IIOMEIIICHHE.

2.6.2. B cnyuae HampaBieHHs 3aaBieHusi nocpeactsom EIIY, PIITY,
CBEJICHHS U3 IOKYMEHTA, YAOCTOBEPSIOIIETO JIUYHOCTD 3asiBUTENS, PEICTABUTENS
dbopMupyIOTCA TIpU TOATBEPKICHUU YYETHOW 3amucu B EnuHON cucrteme
UACHTUGUKAIIMM W ayTeHTU(UKAIMM U3 COCTaBa COOTBETCTBYIOIIMX JaHHBIX
yKa3aHHOM YYETHOM 3alucu M MOTYT ObITh MPOBEPEHBI IyTEM HaIpaBICHUS
3ampoca C HCHOJIb30BAHHEM CHUCTEMBI  MEXBEIOMCTBEHHOTO 3JEKTPOHHOIO
B3aMOJIEUCTBHS.

B cnyuae, ecnu 3asBIeHuE NMOJACTCS Yepe3 MPEACTABUTENS 3asBUTENS, TAKKE
MPECTABIACTCS JOKYMEHT, MOATBEPKAAIONIMNA MOJHOMOYHUS Ha OCYIIECTBICHUE
JNEUCTBUM OT MMEHM 3adBUTENIsl. B KauecTBe MOKYMEHTa, MOATBEPHKIAAOIIETO
MOJTHOMOYHSI Ha OCYIIECTBIICHUE JNEUCTBUN OT MMEHU 3asBUTENS, MPEACTABUTEIb
3asIBUTEJIS BITPABE MPEICTABUTH:

- opOpMIICHHYI0O B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoit
denepanuu JOBEPEHHOCTb (1 (PU3NYECKUX JIHIT);

- opOpMIICHHYI0O B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoit
denepanuu JOBEPEHHOCTh, 3aBEPEHHYIO I€YATHIO 3aSBUTENS] W MOJNHUCAHHYIO
PYKOBOJUTENEM 3asiBUTEIISI WJIA YIOJHOMOYEHHBIM 3TUM PYKOBOJWTEIEM JIUIIOM
(7151 FOPUIUIECKUX JIUIT).

2.6.3. B ciyyae, eciiu 3asiBJICHHE MTOJAETCS YEPE3 MPEACTABUTENS 3asIBUTEIIS
nocpeacteom EIY, PIII'Y, m nOBEpEeHHOCTh MPEICTABUTENS 3asIBUTEISA
W3TOTOBJIEHA B OJJIGKTPOHHOW ¢opme, Takas JOBEPEHHOCTh JOJDKHA OBITh
MOJANUCAaHA AJIEKTPOHHON MOJMKUCHIO, TPEOOBaHUS K KOTOPOM yCTaHaBJIMBAIOTCS
3aKOHOAATENBCTBOM Pocculiickoin dPenepanuu, peryaupyrolmyuM OTHOILIEHHS B
00J1aCTH UCTIOJIb30BAHUSI DJICKTPOHHBIX TTOAMHUCEH.

VY nocTtoBepeHHasi, COBEpIICHHAs WM BbIJaHHAs HOTApUyCOM JOBEPEHHOCTH
MPEACTABUTENSI 3asgBUTENSI B DIEKTPOHHOW (opMe JOIKHA COOTBETCTBOBATH
TpeboBanmsmM ctaThu 44.2 OcHOB 3akoHOAaTeNnbcTBa Poccuiickoit denepammu o
HoTapuare oT 11 ¢eBpanst 1993 roga Ne 4462-1.

3asBUTENb BIIPABE HE MNPEACTABIATH JOKYMEHTBI, MPEIyCMOTPEHHBIE B
NOANMYHKTax 3, 4 myHkTa 2.6.1, a Takke B CiIy4ae, €Ciad MPaBO Ha MEPEBOJUMOE
MOMEIIEHUE  3apEeTUCTPUPOBAHO B  EAMHOM  TroCylapCTBEHHOM  peecTpe



HEJBUKUMOCTH, JTOKYMEHTBI, MPEIyCMOTPEHHbIE MOANYHKTOM 2 MmyHKTa 2.6.1
HACTOSIIIETr0 aJIMUHUCTPATUBHOIO PErJIAMEHTA.

JlokyMeHTBI (MX KOTIMM WUJTU CBEACHUS, COJEepKaIllMecs B HUX), YKa3aHHBIC B
noanyHkrax 2, 3, 4 mynkra 2.6.1 HacTosimero agMUHUCTPATUBHOIO perjaMeHTa
3aMpanIuBalOTCs  YIOJIHOMOYEHHBIM OpPraHoOM B TOCYJApCTBEHHBIX OpraHax,
opraHax MECTHOTO CaMOYIPABJICHHUS M TOJBEIOMCTBEHHBIX TOCY/IapCTBEHHBIM
opraHaM WJM OpraHaM MECTHOTO CAaMOYIpPAaBJICHHS  OpraHu3alusIX, B
pPacnops’KEHUH KOTOPBIX HAXOMSTCS YKAa3aHHBIE TOKYMEHTBI, €CIIU 3asABUTENb HE
IPEICTaBUIN YKa3aHHbIE JOKYMEHTBI CAMOCTOSITENBHO.

B cootBercTtBuM ¢ IyHKTOM 3 ctatbu 36 JXunumnoro xoxekca Poccuiickoit
denepanny yMEHbIIEHHUE pa3Mepa OOUIEr0 UMYIIECTBA B MHOTOKBAPTUPHOM JIOME
BO3MOXKHO TOJIBKO C COTJIacHsi BCEX COOCTBEHHUKOB IMOMEIICHUN B JIaHHOM JIOME
IyTEM €r0 PEeKOHCTPYKLHUU.

B cootBerctBum ¢ nmyHkToMm 2 ctrathu 40 XKunmuimHoro xoaekca Poccuiickoit
®enepanyy, €clii PEKOHCTPYKLHS, NEPEyCTPOMCTBO M (WJIM) MEperiaHUupOBKa
HOMEILEHUI HEBO3MOXHBI 0€3 MPUCOECIUHEHHS K HUM 4acTu OOIIEero UMyIIecTBa B
MHOTOKBAapTHUPHOM JIOME, Ha TaKU€ PEKOHCTPYKIHIO, NEPEeyCTPOMCTBO U (MIIN)
NEPEIJIAaHUPOBKY IMOMEIIEHUH JOJKHO OBITh TOJYYEHO COIJIacMe BCeX
COOCTBEHHMKOB IIOMEUICHU B MHOTOKBApPTUPHOM JIOME.

2.7. YIOJTHOMOYEHHBIN OpraH, OCYIIECTBIISIONINI NepeBO MOMEIICHUH, He
BIIpaBe TpeOOBaTh OT 3asBUTENS MPEACTABICHHE JAPYTUX JOKYMEHTOB KpOME
JIOKYMEHTOB, UCTPEOOBAaHNE KOTOPBIX Y 3asIBUTENS TOMYCKAETCS B COOTBETCTBHUHU C
IIYHKTOM 2.6.] HacTOSIIEero aIMUHUCTPATUBHOIO PErJIAMEHTA.

IIo MeXBEJOMCTBEHHBIM 3alpOcaM YIIOJHOMOYEHHOIO OpraHa, yKa3aHHBIX B
a03alle MEpBOM HACTOSALIET0 IYHKTA, JOKYMEHTHl (MX KONMHM WM CBEICHMUS,
coJepKallhecss B HHUX) HPENOCTaBISIIOTCS TOCYIapCTBEHHBIMU — OpraHaMu,
OpraHaMy MECTHOI'0 CAMOYIIPABJICHUS U ITOJBEIOMCTBEHHBIMU I'OCYIapCTBEHHBIM
OpraHaM WIM OpraHaM MECTHOIO CaMOYINPABJICHUS OPraHU3alUsAIMH, B
pPACIOPSKEHNHA  KOTOPBIX HAXOAATCA YKa3aHHbIE JOKYMEHTBI, B CPOK HE
MPEBBILAOIMINNA AT padO4YMX JHEH CO JHS MOCTYIUIEHHS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpPraHHU3aldio, MPENOCTABISAIOIMIME JTOKYMEHT U
uH(pOpMAIMIO, €CIUM HWHbIE CPOKM TOJrOTOBKM U HallpaBlIeHUsT OTBETa Ha
MEXBEJJOMCTBEHHBIII 3alpoCc HE YCTAHOBJIEHBl (penepaibHbIMH 3aKOHAMH,
npaBoBbiMM akTamu [IpaButensctBa Poccuiickonn ®enepaunu ¥ NPUHATBIMA B
COOTBETCTBUM C (penepaibHbIMH 3aKOHAMH HOPMATHBHBIMH NPABOBBIMH aKTAMH
cyonrekToB Poccutickoit deneparui.

2.8. HcuepnbiBalonuii MNepevyeHb OCHOBAaHUM JJIsI OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOJUMBIX ISl PEJOCTABICHHS] MyHULIMITAIbHON YCITYTH.

OTkaz B 1mpueMe JOKYMEHTOB, HEOOXOIMMBIX Uil MPEAOCTaBICHUS
MYHULMIIAIBHON yCIYIH, 3akoHoaarenbCcTBOM Poccuiickonn ®Penepanuu He
IIPEAYCMOTPEH.

2.9. HcuepnwiBatonuii mepeuyeHb OCHOBAHHWM JJIsi TPUOCTAHOBJICHHS WITU
OTKa3a B IPEAOCTAaBICHUNA MYHULIUIATbHON YCIIYTH.



[IpuocranoBienue MPEAOCTaBICHUS MYHUIIUTATbHON yCIIyTH
3aKOHOZATeNbCTBOM Poccuiickon denepanuu He IPeayCMOTPEHO.

2.9.1. OTka3 B mepeBoAE KUJIOr0 MOMEUICHHUS B HEKWIOE MOMEIICHUE WIH
HEKUJIOTO MTOMEIIEHHUS B )KUJI0€ MIOMEIICHUE JOIMYCKAETCA B CIIyYasX:
1)ecnu 3asiBUTENIEM HE MPEICTaBICHBI JOKYMEHTBI, ONPEIEIICHHbIE MYHKTOM 2.6.1
HACTOSIIIET0 aJAMUHUCTPATUBHOTO perjiaMeHTa, 00sS3aHHOCTb IO MPEICTABICHUIO
KOTOPBIX C Y4E€TOM IyHKTa 2.6.3 HACTOSILETr0 aJIMUHUCTPATUBHOIO PEIrIaMEHTa
BO3JIOYKEHA Ha 3asBUTEJIS;
2)TIOCTYIUICHUSI B YIIOJTHOMOYEHHBIM OpraH OTBETa OpraHa TOCYyJIapCTBEHHOMN
BJIACTH, OpraHa MECTHOTO CaMOyIpaBJlieHUsI JMOO MOJBEIOMCTBEHHON OpraHy
rOCyJIapCTBEHHOM BJIACTH WJIM OpraHy MECTHOTO CaMOYIpPaBJIE€HHUSI OpraHU3aluu
Ha MEXBEJIOMCTBEHHBIN 3alIpOC, CBUIETEIILCTBYIOIIETO 00 OTCYTCTBUU JOKYMEHTA
u (win) uHpOpMaNUU, HEOOXOIWMBIX JUIsl TEpeBOJa JKUJIOTO IOMEIICHUS B
HEXKUJIOE TOMEIICHUE WA HEXUJIOTO TIOMEIICHUS B JKWIOE IIOMENIEHUE B
COOTBETCTBHM C IYHKTOM 2.6.1 HAcTOsIIEro aJMHHUCTPATUBHOTO PETJIAMEHTA,
€CJIM  COOTBETCTBYIOIIMI JOKYMEHT HEe ObUI TMpeACTaBieH 3asBHUTENIEM IO
coOcTBeHHOU MHUIMaTuBe. OTKa3 B MEPEBOJE KWJIOTO MOMEIICHUS B HEXHUIIOE
MOMEIIECHUE WM HEXUJIOTO TMOMEIIECHUS B JKWIOE IMOMEIICHHE MO YKa3aHHOMY
OCHOBAHHUIO [IOMYCKAETCS B CIllydyae, €CIW YIOJHOMOYEHHBI OpraH IMocje
MOJYYEHHUS] OTBETAa HA MEKBEAOMCTBEHHBIM 3alpoC YBEAOMUIJ 3asBUTEIS O
MOJYYEHUH TAaKOTO OTBETa, MPEIJIONKUI 3asBUTENIO MPEICTaBUTh JTOKYMEHT U
(wnn) uHbopMaIrIo, HEOOXOAUMBIE JJIsl IEPEBOA KUJIOTO TTOMEIICHUS B HEXKHUIIOE
MOMEIIEHNUE WU HEXUJIOTO MOMEIICHUS B JKHJIOE TIOMEIIEHUE, TPETYyCMOTPEHHbIC
IMyHKTOM 2.6.1 HacTOSIEro aJIMUHUCTPATUBHOIO pETJIAMEHTA, M HE IOJYYHII
TaKhe JTOKYMEHT U (WiM) HH(pOpMalMIO B TEUEHHE MATHAALATH padOuuXx JAHEH co
JTHSI HaMpaBJICHUS YBEIOMJICHUS,

3) MPEACTABIICHUS TOKYMEHTOB, ONpPEIEIECHHbIX MYHKTOM 2.6.1 HacTosIiero
aAMUHUCTPATUBHOTO PETJIAMEHTA B HEHAIJICKAIUN OPTraH;
4) HECOOJIOJICHUST TIPEyCMOTPEHHBIX cTaThed 22 JKumumiHoro kojekca

YCIIOBHUH TIepeBO/ia MTOMEIISHUSI, 4 UMEHHO:

a) ecod JOCTyln K TIepeBOJAMMOMY TIOMEIICHHIO HEBO3MOXeH 0e3
WCIIOJIB30BaHUS TTOMEIIEHUH, 00€CTICUMBAOIINX JOCTYIT K KUJIBIM ITOMEIICHUSIM,
WM OTCYTCTBYET TEXHHYECKAas BO3MOXKHOCTH OOOpPYJI0BaTh TAaKOH JOCTYN K
JAHHOMY TIOMEIIEHUI0 (TIPU TEPEeBOJIE JKWJIOTO TOMEIICHUS B  HEKUIIOE
TIOMEIICHHUE);

0) eciu MepeBOAMMOE TOMEIIEHUE SIBISETCS YacThIO JKUJIOTO IMOMEIICHUS
au00  UCIHOJB3YeTCs] COOCTBEHHUMKOM JIAaHHOTO TMOMENICHUS WJIM HHBIM
IpaXIaHUHOM B Ka4eCTBE MeECTa TOCTOSHHOTO TPOXUBaHUS (TIPH TEPEBOJE
YKUJIOTO TIOMEIIEHHUS B HEXKUIIOE TTOMEIICHUE);

B) €CIIH MPaBO COOCTBEHHOCTH HAa IIEPEBOJMMOE IIOMEIICHHE OOPEMEHECHO
paBaMu KaKuX-JIMOO JIUIL;

I') €CJIH MOCJIC IEepeBOJia M3 KUJIOTO TOMEIICHUS B HEXKHIOE ITOMEIICHHUE
UCKIIIOUEHAa  BO3MOXHOCTH  JOCTyla C  HWCIOJIb30BAaHUEM  MOMEIIEHUH,
00eCIeunBaAIONINX JOCTYI K KHUJIBIM TOMEIICHUSIM;

1) €eCIy IpH TMEPeBOje KBAPTUPHI B MHOTOKBAPTUPHOM JIOME B HEKHIIOE
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NOMeEIEHNE HEe COOIOACHBI CIEAYIONIE TPEOOBAHUS:

- KBapTUpa pacrojoKeHa Ha IEPBOM ITaXKe YKAa3aHHOI'O 10Ma;

- KBapTUpa pAaclojOoXkeHa BbIIIE MEPBOrO0 AITa)ka YKa3aHHOIO JOMa, HO
HOMEILEHUS], PacIOI0KEHHbIE HEMOCPEACTBEHHO MO KBAPTUPOU, IEPEBOAUMON B
HEXXUJIO€ [TOMEILIEHUE, HE SBIISIOTCS KUIBIMU;

€) TaK)Ke He JIOITyCKaeTCs:

- [epeBOJ KWIOr0 IOMELIEHUS B HAEMHOM JOME COLHMAJIBHOIO
UCITOJIb30BAHUS B HEXKUJIO€ TIOMELIEHUE;

- MEpeBOJ KWIOrO0 TMOMEIIEHUS B HEXWIOE I[OMENICHHE B LEJX
OCYLIECTBJICHUS PETMTUO3HON J€ATEIbHOCTH;

- TIEpPEeBOJl HEXKUJIOTO IOMEIICHHS B JKHJIOE ITOMEIICHHE €CIH TaKoe
NOMEIICHHNE HE OTBEYAeT TPEOOBAHMIM, YCTAHOBJIEHHBIM I1OCTAHOBJIECHUEM
[IpaButensctBa PO oT 28.01.2006 No 47 «OO6 yrtBepxknenuu llomoxxenus o
IPU3HAHUHA  TIOMEIIECHHUS  KWIBIM  I[IOMEIIEHUEM, JKAJIOr0  IOMELIEHUs
HEIIPUTOAHBIM Ul IPOKMBAHUSA, MHOTOKBAapTHUPHOIO JOMa aBAPUHHBIM U
NOJJICKAIIMM CHOCY WJIM PEKOHCTPYKLHMH, CaJOBOTO JOMA JKUJIBIM JIOMOM M
KWJIOTO JIOMa CaJOBBIM JOMOM» WJIM OTCYTCTBYET BO3MOXHOCTHb 0OECHEYUTH
COOTBETCTBHE TAKOI'O MOMEIIEHUS YCTAaHOBJIEHHBIM TPEOOBAHHUSM.

5) HECOOTBETCTBUSL MPOEKTa NEPEeyCcTpoiicTBa W (WIM) TMeperIaHupOBKU
MOMEIICHHS] B MHOTOKBapTUPHOM JI0OM€ TpeOOBaHUSM 3aKOHOAATEIbCTBA.

Henonyyenue muiam HECBOEBPEMEHHOE MOJYyYEHUE TOKYMEHTOB, YKa3aHHbBIX B
nyHkre 2.6.1  agMUHHCTPAaTMBHOTO  pEerjJaMeHTa M  3alpOLICHHBIX B
rOCyJapCTBEHHBIX  OpraHax, OpraHax MECTHOIO  CaMOYIpPAaBJIECHHS U
MOJIBEIOMCTBEHHBIX TOCYAapCTBEHHbIM OpraHaM WJIM OpraHaM MECTHOTO
CaMOYIIPaBJI€HUSI OpPraHM3alUsAX, B PACIOPSHKEHUM  KOTOPBIX  HAXOIATCA
yKa3aHHbIE TOKYMEHTBI, HE MOXET SIBJISATHCS OCHOBAaHUEM I OTKa3a B IEPEBOJIE
YKUJIOTO MTOMEIICHUS B HEXUJIOE TIOMEIIEHNE WM HEXUIIOTO OMEIIECHHSI B KUIIOE
IIOMEIIICHHE.

2.10. Ilepedennp yciyr, KOTOPBIEC SBIISIOTCS HEOOXOAMMBIMHU U 00s3aTEIbHBIMU
JUIS. TIPEOCTABJICHUS MYHULMNAIbHOM YCIYrd, B TOM 4YHCIE CBEAEHUA O
JOKyMEHTe  (JOKyMEeHTax), BbIIaBaeMOM  (BbIIABAa€MbIX) OpraHU3aLUsMH,
YYaCTBYIOIIMMH B IPEIOCTABICHUU MYHUIIUTIAIBHOU YCIIYTH.

Yenyru, KOTOpbIE SIBISIOTCS HEOOXOAUMBIMU W 00SI3aT€NbHBIMM  JIJIS
MPEIOCTaBIECHUSI MyHUIIUTIATIBHOM YCITYTH:

1) ycnyra 1o moAaroToBKe MpoOeKTa MepeycTpoiicTBa U (MiIn) MeperyiaHipOBKU
NepeBOAMMOro MoMeuieHus (B ciy4ae, €cld TNepeycTpOMCcTBO U (WJIK)
NeperyiaHupoBKa  TpeOyroTcst  Juisi  0OECleYeHHs]  UCIOJIb30BAHUS — TaKOTO
MOMEIIECHHS B KAYECTBE KUJIOTO WU HEXXHWIIOTO TOMEIICHMS );

2) odopmiieHHEe JOKYMEHTa, YAOCTOBEPSIONMIET0 TMpaBa (TIOJHOMOYMS)
OpeICTaBUTENs, B Cllydyae, €CIM 3a MPEJOCTaBICHUEM YCIyrH oOparmiaercs
MPEACTABUTEIb 3aIBUTEIS;

2.11. Tlopsanok, pa3Mep U OCHOBaHUS B3UMaHUS TOCYJAPCTBEHHOW MOILIAHbI
WJIA UHOU TUIATHI, B3UMAEMOU 32 MPENOCTABICHUE MYHULIUIIAIBHOW YCIYTH.
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[IpenocTaBieHrne MYyHULIUNAIBHOM YCIYTM OCYHIECTBISETCS O€CIuiaTHO,
rocy1apCTBEHHAs MOILIMHA HE YIIJIAYUBACTCS.
[Topanok, pa3mep W OCHOBaHHUS B3MMAaHUA IUIAThl 32 NPEAOCTABICHUE YCIYT,
KOTOpBIC SIBJISIOTCS HEOOXOIWMBIMH M 00s3aTEIbHBIMU JUIS TPEAOCTABICHUS
MYHULIMIAIBHON YCIIYTH, BKJIOYas MH(OpMAIMIO O METOJMKE pacuera pasMepa
TaKOM IJIaThI.
[Topanok, pa3mep W OCHOBaHHUsS B3MMAaHUA IUIAThl 32 NPEAOCTABICHUE YCIYT,
yKa3aHHbIX B TnyHKTe 2.11 Hacrosiero aaMUHHUCTPATUBHOIO pETJIaMEHTA,
ONPEAEIACTCS OPTaHU3ALUSIMU, PEIOCTABISIONIMMU JAHHBIC YCIYTH.

2.12. MakcuMaJIbHBI CPOK OXHUJAHUS B OYEpEIr MpHU IMojadye 3amnpoca O
IIPEJOCTABICHNNA TOCYJAPCTBEHHOM WM MYHUUUWIIAIBHOW YCIYIM W IpHU
IIOJIYYEHHUH PE3YJbTaTa NMPEAOCTABICHUS TOCYAAPCTBEHHOW MM MYHMIMIIAJIBHOU
YCIIYTH.

MakcuMalIbHBIM CPOK OKHMJIAaHWS B OYepead IpU I0Jade 3asBICHUSA O
IIPEJOCTABICHUNA MYHULMIIAJILHON YCIYTU U IIPU IIOJIYYEHUU pe3yJsibTaTa JaHHOU
MYHHULIMIIATBHOW YCIIYT'M HE JIOJKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok U HOpAIOK PETHCTPALMHU 3alpoca 3asiBUTENA O MPEIOCTABICHUU
rOCy1apCTBEHHOM WMJIM MYHULIUIIAIBHON YCIYTH.

3asBJICHUE O MPEAOCTABICHUH MYHULUWIIAIBHOW YCIYTH, NPEACTABICHHOE
3asIBUTEJIEM JIMYHO JINOO €ro MpeICTABUTENIEM, PETUCTPUPYETCS YIIOTHOMOUYEHHBIM
OpraHoM B TeueHue 1 pabodero IHA ¢ JaThl MOCTYIUIEHUS TaKOrO 3asBJICHUS.

3asgBIICHHE O NPEAOCTABICHUN MYHMIMIIAJBHOW YCIYTH, NPEACTABICHHOE
3asBuTENeM JHOO0 ero nmpeacrtaButenemM uyepes MOILl, peructpupyercs
YIOJIHOMOYEHHBIM OPTAaHOM B J€Hb NOCTyIuieHus: oT MOLI.

3asBieHue, TMocTynuBinee B diekTpoHHoM (opme nHa EITY, PIITY,
PETUCTPUPYETCS YIOJIHOMOYEHHBIM OPraHOM B JIEHB €r0 MOCTYIUIEHUS B CiIydae
OTCYTCTBUSI aBTOMaTHYECKOW peructpauuu 3amnpocos Ha EINTY, PIIT'Y.

3asBiieHHWEe, TOCTyNMBIIEE B  Hepabouee  BpeMs, PETUCTPUPYETCS
YIOJJTHOMOUYEHHBIM OPTraHOM B TIEPBBIM pabOuYMil JeHb, CIICTYIOIINI 3a JHEM
€ro IOJIY4YECHHUS.

2.14. TpeOoBaHusi K TIOMEIICHUSIM, B KOTOPBIX MPEAOCTABIISAIOTCS
rOCYJapCTBEHHBIE M MYHHULMIAIbHBIE YCIYT'H, K 3ally OXWIAHUS, MECTaM I
3a0JIHEHUS 3aMPOCOB O MPEAOCTABIECHUN TOCYAAPCTBEHHON MM MYHULMITAIIBHON
yciiyrd, MHQOPMAIIMOHHBIM CTE€HJaM € O0pa3laMy HMX 3alOJIHEHUS M MepeyHEM
JIOKYMEHTOB, HEOOXOJIMMBIX JIJIsl MIPEAOCTABICHUS KaXA0W rocyJapCTBEHHOW WK
MYHUIUNIATBHOM yCIyTH, B TOM 4YHCJIE€ K OOECIEUECHUIO JOCTYIMHOCTH JUJIst
WHBAJIMJOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickon @enepanuu 0 CONMAIBHON 3allUTE WHBAJINUJIOB.

2.14.1. TlomemieHusi yHOJHOMOYEHHOIO OpraHa sl MpPeIOCTaBICHUS
MYHHUIMIIAIBHON  YCIyTM  Pa3sMEMIAlOTCsl HAa  IEPBOM  JTaXe  3JaHUs,
00OpyIOBAaHHOTO OTJEIbHBIM BXOJOM, JUOO B OTHEIBHO CTOSIIEM 3JaHUU IS
cBOOOMHOTO  jmocTyma  3asButenedd.  llepenBmkeHwe MO  MOMEIICHHSIM
YIIOJJHOMOYEHHOTO OpraHa, B KOTOPBIX MPOBOJUTCA IIPUEM 3asBJICHUS W
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JOKYMEHTOB, HE JIOJDKHO CO3[aBaTh 3aTPyIHEHHM I JUL C OrpaHU4YECHHBIMU
BO3MO>KHOCTSIMH 3710POBBbSI.

[Ipy pacnosokeHuu NOMEILIEHUS YIOJIHOMOYEHHOIO OpraHa Ha BEpXHEM
ATaXKE CIELMAIUCTBl YIOJHOMOYEHHOIO OpraHa O0si3aHbl OCYIIECTBIATH NPUEM
3asBUTEJICH HA IEPBOM 3TaXe, €CIU 110 COCTOSIHUIO 3/J0POBbS 3aIBUTENb HE MOXKET
HOJIHATHCS O JIECTHUIIE.

Ha Ttepputopumn, npuieraromeil K 34aHHI0 YHOJHOMOYEHHOIO Oprasa,
OpPraHU3yIOTCA MECTa ISl MapKOBKM aBTOTPAHCHOPTHBIX CPEICTB, B TOM YHUCIE
MecTa ISl MAapKOBKH AaBTOTPAHCIIOPTHBIX CPEACTB MHBAIMAOB (He MeHee 10
IPOLIEHTOB MECT, HO HE MEHEE OJHOI0 MeECTa), JOCTYNl 3asgBUTENEH K
MapKOBOYHBIM MECTaM SIBJISIETCSA OCCIIATHBIM.

[lomenieHne  ymoJHOMOYEHHOIO  OpraHa Jjsi [puUeMa  3asBUTENICH
obopynyercst HHGOPMAIMOHHBIMU CTEHAAMH, Ha KOTOPBIX pa3Mmemiaercs ¢gopma
3asBJICHUSI C OOpa3lOM €€ 3alOJHEHHUS U MEepeueHb JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTABJICHUS! MYHUIIMIIAIIBHON YCITYTH.

IlomenieHus, B KOTOPBIX OCYIIECTBIIAFOTCS ACHCTBUSA IO NPEIOCTABICHUIO
MYHUIIMINIAJIBHONW YCIYTH, OOECIEUMBAIOTCA KOMIIBIOTEPAMU, CPEICTBAMH CBS3H,
BKJItOYash JOCTynl K HMHQOPMAlMOHHO - TEJIEKOMMYHHKAIMOHHOM ceTu
«HTEpHETY, OpPI'TEXHHUKOM, KaHLEJSIPCKUMU IPUHAJIEKHOCTSIMH,
MH(GOPMALIMOHHBIMU U CHPAaBOYHBIMU MaTepHallaMu, HarJsIIHOM MH(popManueH,
CTYJAbSMH U CTOJIAMH, CPEJICTBAMH [OXKAPOTYIIEHHUS W OMNOBEIICHUS O
BO3HUKHOBEHUH YPE3BBIYAHOM CUTYAIlMH, JOCTYIIOM K PETMOHAJIBHOM CHCTEME
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOJEIHCTBUA, a Takke oOecreynuBaeTcs
JOCTYITHOCTh JJISI MHBAJIHMJOB K YKa3aHHBIM IOMEIICHUSIM B COOTBETCTBUHU C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu 0 COIMaIbHON 3alUTE NHBAIUIOB.

3an oXMJaHUA, MecTa Jis 3aloJHEHUs 3allpocoB W NpHeMa 3asiBUTENEH
00OpPYAYIOTCS CTYJBAMHU, U (MJIM) KPECETbHBIMU CEKIUSIMU, U (MITH) CKAMbSIMH.

NupopmalinoHHble MaTepualibl, NpeAHa3HauY€HHbIE s WH(OPMHUPOBAHMS
3asiBUTENEN O MOPSAKE NPEIOCTaBICHUS MYHULHUIIAJIIBHON YCIYTH, Pa3MEIIaroTCs
Ha HMH(OPMALMOHHBIX CTEHAAX, PACIOJOXKEHHBIX B MECTax, 00eCredrBarOLINX
JIOCTYT K HAM 3asIBUTEJICH.

NupopmalinoHHble MaTepualibl, NpeAHa3Hau€HHbIE s WH(OPMHUPOBAHMS
3asiBUTENEN O MOPSAKE NPEIOCTaBICHUS MYHULHUIIAJIIBHON YCIYTH, Pa3MEIAaroTCs
Ha HMH(POPMALMOHHBIX CTEHAAX, PACIOJOKEHHBIX B MECTaX, 00eClEeYMBAIOIIMX
JOCTYIl K HUM 3asiBUTENIEH, U OOHOBJISIOTCA MPU M3MEHEHUHM 3aKOHOAATENIbCTBA,
PETrYIUPYIOLIEr0 MPEAOCTABICHUE MYHULMUIIAIBHON YCIYrHM, M CIPAaBOYHBIX
CBEJICHUM.

NudopmanimoHHbie CTEHABI TOKHBI PACoyiaraThCs B MECTE, TOCTYITHOM JJIs
pocMoTpa (B TOM YHCII€ TPU OOJIBIIOM KOJUYECTBE OCETUTEIIEH ).

2.14.2. lns obecrieueHust JOCTYITHOCTH MOTYYSHHUS] MyHULMTIAIBHON yCITyTH
MaJIOMOOUJIBHBIMU TPYIIIAMU HACEJCHUs 3HaHUsI M COOPYXKEHHs, B KOTOPBIX
OKa3bpIBaeTCs yclyra, OOOpYAYIOTCS COTJIACHO HOPMAaTHBHBIM TpPeOOBaHUSIM
CAaHUTApPHBIX HOPM W TPaBUJ B 00JIaCTH OOECHeueHUs: JOCTYMHOCTH 3JIaHUN U
COOPY>KEHHH I MaJIOMOOMIIBHBIX TPYTIN HACETICHHUS.

B kabunere mno mnpuemMy MaJOMOOWIBHBIX TpPYHI HaceleHUs HMEeTCs
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MEIUITMHCKAs alTe4yka, NHUTheBas Boaa. [Ipm HEOOXOAMMOCTH COTPYIHHK
YIOJHOMOYEHHOIO OpraHa, OCYIIECTBIISIIOUIUMN MPUEM, MOXET BbI3BaTh Kapery
HEOTJIO)KHOW CKOPOW MOMOIIIH.

[Ipu oOpameHun TpaxaaHMHA C HapyUIEHUSMU (QYHKIUH  OMOPHO-
JIBUTATEJIBHOTO armapata pa0OTHUKUA YIOJTHOMOUYEHHOTO OpraHa MpeanpuHUMAaIoT
CIeIyIoNue AeUCTBUS:

- OTKPBIBAIOT BXOJHYIO JIBEpb M MOMOTAIOT IPakJIaHWHY OeCHpensiTCTBEHHO
MOCETUTH 3/IaHUE YTOJHOMOYEHHOTO OpraHa, a TaKXKe 3apaHee MPEeaynpekIaloT O
CYIIECTBYIOIMNX Oapbepax B 37aHUU;

- BBUSICHSIOT II€JTb BU3WTA TPAKIAHWHA M COMPOBOXKIAIOT €r0 B KAOWMHET I10
MpUEMYy 3asBJICHUS; MOMOTAIOT TPAXKJIAHUHY CECTh Ha CTYJ WM Pacrojararor
KPECJIO-KOJSICKY Y CTOJIa HAIPOTUB CIEUAIIMCTA, OCYIIECTBISIONIETO IPUEM;

- COTPYIHHMK YyHOJHOMOYEHHOIO OpraHa, OCYIICCTBISIONINN MpHEM,
MPUHAMAET TPaXXJAaHWHA BHE OYEPENId, KOHCYJIbTHUPYET, OCYIIECTBIISIET MPUEM
3asiBJICHUS] ¢ HEOOXOAMMBIMHM JIOKYMEHTAMH, OKa3bIBAET MOMOIIb B 3aIOJHEHUU
0JIaHKOB, KOTIUPYET IOKYMEHTHI,

- MO0 OKOHYAaHWHM MPEIOCTABICHUS MYHULHIAIBHON YCIYIM COTPYIHUK
YIOJHOMOYEHHOTO OpraHa, OCYILIECTBIISIIOIIUM MPUEM, MOMOTAET TPAKIAHUHY
MOKWHYTh KAOWHET, OTKPBHIBAET JIBEPU, COMPOBOXKIAET TpaXKIaHNUHA JI0 BBIXOJA U3
3/1aHUSI U TIOMOTaeT NOKUHYTh 3[aHUE; IEPEAAET IPAKIAHNHA COMTPOBOXKIAIOIIEMY
JUIly WIK 1O €ro KEJAaHWUIO BBI3BIBACT ABTOTPAHCIOPT U OKa3bIBAET COJCHCTBUE
MIPU €ro MOCAJIKE.

[Ipu oOpamieHun TrpaxkgaH C€  HEJOCTaTKaMU  3pEHHs  paOOTHUKHU
YIOJIHOMOUYEHHOTO OpraHa npeAnpUHUMAIOT CJICAYIOIINE ACHCTBUS:

- COTPYIHHMK YyIHOJHOMOYEHHOIO OpraHa, OCYIICCTBISIONINN MpHEM,
NPUHUMAET TPaXKJaHWHA BHE OYEPEaH, MOMOTaeT COPUEHTHUPOBATHCS, CECTh Ha
CTyJI, KOHCYJbTUPYET, BCIyX MPOYUTHIBAET JOKYMEHTHI W Jajiee [0
HEOOXOJIMMOCTH TPOU3BOJUT HMX BblAauy. [lpu oOmIEHHH C TpakIaHUHOM C
HEJI0OCTaTKaMU 3pEHUsI He0OXOAMMO 00IIATHCA HETOCPEACTBEHHO C HUM CaMuM, a
HE C CONPOBOXMAIOIIUM €ro JHUIIOM, B 0Oecele TOJIb30BaThbCs OOBIYHOMU
pa3rOBOPHOM JIGKCUKOW, B TIOMEIICHMH HE CIeAyeT OTXOAUTh OT Hero 0e3
NpEAYNPEKICHUS;

- COTPYAHUK YNOJHOMOYEHHOTO OpraHa OKa3bIBa€T MOMOUIb B 3alOJHEHUU
0JIaHKOB, KOMHPYET HEOOXOIWMbIe ITOKYMEHTHI. Jjisi mojamucaHus 3asiBICHUS
MOABOAUT JIUCT K AaBTOPYYKE TpaKJaHWHA, TOMOTaeT COPUECHTUPOBAThCA U
noAnucath 0jasHk. [Ipyu HEOOXOIUMOCTH BBIAAIOTCS MAMATKHU ISl CTA00BUISIINX C
KPYIHBIM IIPUPTOM;

- MO0 OKOHYAaHMM MPEJOCTABJICHUS MYHULMNAIBHON YCIYIM COTPYIHUK
YIOJITHOMOUYEHHOTO OpraHa, OCYIIECTBIISIIONIUM MpHUeM, MOMOTAaeT T'pakKIaHUHY
BCTaThb CO CTyJia, BBIATU H3 KaOWHETa, OTKPBHIBAET JBEPH, COIMPOBOXKIACT
rpakJIaHWHA K BBIXOJY U3 3[aHUsI, U IPOBOXKAET Ha YIIUILY, 3apaHee MpeaynpeanB
MOCETUTENII O CYIICCTBYIOIIMX Oapbepax B 3JaHUM, MEpeaacT TpaKIaHWHA
CONPOBOXKIAIOIIEMY  JIMIy WJIA [0 JKEJIAHWI TPaKJaHWUHA  BbI3BIBAET
aBTOTPAHCIIOPT.

[Ipu oOpamenun rTpaxaganuHa ¢ AedekTamMu  ciyxa paOOTHUKHU
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YIOJIJHOMOYEHHOT'O OpraHa IpeANpUHUMAIOT CIEAYIOIUE NEUCTBHS:

- COTPYAHUK YIIOJTHOMOYEHHOT'O OpraHa, OCYIIECTBISIOMINI TPUEM IPAXKIAH C
HapylIeHUEM ciyxa, oOpariaeTcsi HEMOCPEACTBEHHO K HEMY, CIIpAIlMBAET O LU
BHU3UTA U Ia€T KOHCYJIBTAIUIO Pa3MEPEHHBIM, CIIOKOWHBIM TEMIIOM PEYH, IIPU 3TOM
CMOTPUT B JIMLO TIOCETHUTENS,, TOBOPUT SICHO, CJIOBA JOMOJIHSET IOHSITHBIMHU
YKECTaMH, BO3MOXHO OOIIeHHE B MUCbMEHHOU (hopme OO0 vepe3 MmepeBOTUHKA
YKECTOBOTO SI3bIKA (CYypOTEPEBOTUNKA);

- COTPYIHHMK YHOJHOMOYEHHOI'O OpraHa, OCYIIECTBISIOIIMN TPHEM,
OKa3bIBAa€T MOMOIIb U COACHCTBHE B 3alOJHEHUU OJAHKOB 3asBJICHUN, KOMHPYET
HEOOXOMMbIE JOKYMEHTHI.

2.15. TpeboBanmsi K KOMGPOPTHOCTH H JOCTYITHOCTH MPEAOCTABICHUS
rocyaapctBeHHon yciayru B MOILl[  ycraHaBnuBarOTCA  MOCTAHOBJIEHUEM
[IpaButenscTtBa Poccuiickoit @enepauun ot  22.12.2012 Ne 1376 «O6
yTBepkaeHun IlpaBui opraHuzanuu JesSTeIbHOCTH MHOTO(QYHKIIMOHATBHBIX
LIEHTPOB IIPEAOCTABJICHUS TOCYAaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT.

2.16. Iloka3arenu TOCTYIHOCTH U Ka4€CTBA MyHULIUIIAJIBHON YCIYTH.

KonnyecTBO B3aMMOJEHCTBUN 3asBUTENSA C COTPYAHUKOM YIIOJHOMOUYEHHOTO
OpraHa IpH Mpe10CTaBICHUN MYHULIUIIATbHON YCIYTH - 2.

[IpOIOIKUTENIBHOCT  B3aUMOJACWCTBUM  3asBUTENS C  COTPYJHHUKOM
YIOJHOMOYEHHOIO MPU MPEJOCTABICHUH MYHHMIIMIAIBHOW YCIYru - He Oojee 15
MUHYT.

Bo3moxkHOCTh  moslydeHHMs  MHGOpPMAIMKM O  XOJ€  MpPeAOoCTaBIICHUS
MYHUIMOATBHOW YCIYyTrd, B TOM YHCIE C HCIOJIb30BAHHEM HH(POPMAIIMOHHO -
TEJIEKOMMYHUKALIMOHHBIX TEXHOJIOTHIA.

2.16.1. NubpIMM mOKa3aTENsIMM KAa4yeCTBA W JOCTYIIHOCTH NPENOCTABICHUS
MYHULUIATBHON YCIIYTH SIBJISIFOTCS:

PacoJIOKEHHOCTh MTOMEIICHU YIOJIHOMOYEHHOTO oprasa,
IPEIHA3HAYEHHBIX JUISI TPEIOCTaBICHUS MYHULMIIAJBHOM YCIYyrd, B 30HE
JOCTYITHOCTH K OCHOBHBIM TPaHCIIOPTHBIM MarucTpaisiM;

CTeNeHb HMH(MOPMHUPOBAHHOCTU 3asBUTENS O TMOPSJIKE MPEJOCTaBICHUS
MYHUILIMIAIBHONW YCIYTH (IOCTYNMHOCTh MH(GOPMALMU O MYyHHUIMNAJIBLHOW yciyre,
BO3MOKHOCTh BbIOOpa criocoba moayueHus nHpopMaiun);

BO3MOKHOCTh BBIOOpa 3asBUTENEM (opM oOpamieHus: 3a MOJyYEeHHEM
MYHULHANAIBHON YCIIYTH;

JOCTYITHOCTh OOpallleHusl 3a MPEOCTaBICHUEM MYHULMMAIBHON YCIYyrH, B
TOM YHCJIE JJIS JTUL C OTPAHUYEHHBIMU BO3MOYKHOCTSIMU 3/I0POBbBSI;

CBOEBPEMEHHOCTh MPEIOCTABICHHUS MYHULIMITAIILHON YCITyTH B COOTBETCTBUU
CO CTaHJAPTOM €€ IPEIOCTaABICHUS;

COOJIIOICHHE CPOKOB MPEAOCTaBICHHUS MYHHUIMIAIBHOM YCIYyTM U CPOKOB
BBIIIOJIHEHHUS aJIMUHHUCTPATUBHBIX npoLexyp npu IIPENOCTABICHUN
MYHULIMNIAIBHOW YCIIYTH;

BO3MOXXHOCTh ~ TOJydyeHUss HHGOpPMALMK O  XOAE€  MPEeJOCTaBICHUS
MYHULUIIATBHOU YCIIYTH;

OTCYTCTBHE OOOCHOBAHHBIX KajO0 CO CTOPOHBI 3asiBUTEINS MO pe3yjibTaTaMm
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MPEAOCTaBIECHUS MYHUIIUTIATbHON YCIIYTH;

OTKPBITBIM AOCTYN ISl 3asgBUTENEd K MHPOpMaLUU O TMOPSAKE U CpOKax
MPENIOCTABICHUS MYHHUIIMNAIBHOW YCIyTrU, TOpAJKE O0O0KaloBaHUS JCHCTBUI
(Oe3meiicTBUSI) YHMOJIHOMOYEHHOTO OpraHa, pPYKOBOJMUTENS YIOJTHOMOYEHHOTO
oprasa Jin0o crelnHaliicTa yroJHOMOYEHHOIO OpraHa;

HaJIM4ue HEOOXOIUMOrO0 M JOCTaTOYHOTO KOJUYECTBA CIELHAIMCTOB
YIOJIHOMOYEHHOTO OpraHa, a TaKKe MOMENIEHUH YINOJIHOMOYEHHOIO OpraHa, B
KOTOPBIX OCYILECTBIIAETCS IPUEM 3asIBJIEHUN U TOKYMEHTOB OT 3asBUTEJIEH.

2.16.2. YNIOJTHOMOYEHHBIM OPraHOM OOECIEYMBAETCS CO3/JaHUE MHBAIUIAM U
WHBIM MaJOMOOMJIBHBIM T'PyIIIaM HACEJIEHUs CIECIYIOIINX YCIOBUM TOCTYITHOCTH
MYHHUITUTIATPHOM YCIYTH B COOTBETCTBUU C TPEOOBAHHSIMH, YCTaHOBJICHHBIMHU
3aKOHOAATEIbHBIMU U UHBIMUA HOPMATHUBHBIMU MIPABOBBIMU aKTaMU:

OKa3aHWE WHBAJUAaM MOMOIIM, HEOOXOIUMOM AJi MOIY4YeHHs] B JOCTYIHOMN
st HUX (popme umHbOpMAIMK O MpaBUiaX MPEJOCTABICHUS MYHHUIIMIAIbHOU
yCIyrd, B TOM 4Hcie 00 oQOopMICHHMH HEOOXOAUMBIX JUISl TOJTY4YEHUs
MYHUITUTIATBHOM YCIYTH TJOKYMEHTOB, O COBEPIICHUM UMHU APYTHX HEOOXOIUMBIX
JUISL TIOJTYYEHUS] MYHULIUITAJIBHOM YCIIYTY IEVCTBUM;

NpPEAOCTABICHUE MYHULMNAIBHON YCIyrM WHBAIMWIAM [0 CIyXy, IpHU
HEOOXOJMMOCTH, C HCIOJb30BAaHUEM PYCCKOTO >KECTOBOTO S3bIKA, BKIIOYAs
obecrnieueHue JOIyCKa B IIOMEIICHUE CypIONIEpEBOTUNKA,
TU(DIOCYpAOTIEPEBOIUHKA;

OKa3aHWE IIOMOIIM MWHBAIHMJIAM B TMPEOJOJIECHUU OapbepoB, MEIIAIOIINX
MOJIYYEHUI0 MyHUIIMTIATBHOM YCIIYTH HApaBHE C IPYTMMHU JTULAMU.

2.17. llpm mnpenocTaBIeHMHM MYHULHNAIBHOW YCIYIM B3aUMOJCHCTBHUE
3asBUTENISI CO CIEHMAIMCTOM YIIOJHOMOYEHHOTO OpraHa OCYIIECTBISETCS IpHU
JUYHOM OOpalieHUH 3asiBUTEIIS:

Uis  ToiydyeHuss — MHQopMmanmMM  TO  BOMNpOcaM  MPEIOCTaBJICHUS
MYHULIMIIAIBHON YCIIYTH; I II0Ja4Yy 3asIBJICHUS U IOKYMEHTOB;

Ui TIOJydyeHUsT HHQPOpMAlUMU O XOJ€ MNPEJOCTaBICHUS MYyHHUIMIAIbHOM
YCIIYTH;

JUIS TIOJIYYEHUs Pe3yJIbTaTa MPEeI0CTaBICHUS MyHULIUIIAIBHON YCIYTH.

IIpooKUTENBHOCTh  B3aUMOACHCTBHS  3asBUTENL  CO  CHELUAIHUCTOM
YIOJIJHOMOYEHHOT'O OpraHa He MOXET MPEBBIIATE 15 MUHYT.

2.17.1. IlpenocraBnenne MyHHIMNanbHOM yciyru B M®L] Bo3MOXHO mnpu
HaJM4YUM  3aKJIIOYEHHOTO  COIJIAlleHUus O  B3aUMOJACHCTBHM  MEXIY
YIOJIHOMOYEHHBIM Opranom u MOLI.

VYnonHoMoueHHbIH Opran oOecrneunBaeT MHGOPMHUPOBAHHME 3asiBUTENEH O
BO3MOXXHOCTH TOJy4eHUS] MYHUIIMNAIbHOW yciayru Ha 0Oaze M®II. B cinygae
[IOJAa4YM 3asBICHHUs O NPEAOCTABICHUHW MYHUUMIAIBHOW yciayru B MOIL]
HEIOCPEACTBEHHOE NPEAOCTABICHUE MYHMIMIIAIBHON YCIYTH OCYILIECTBIISIETCS
YIOJITHOMOYEHHBIM OPTaHOM.

2.18. HWuble TpeOOBaHMSA, B TOM YHUCIE YUYUTHIBAIOIIME OCOOEHHOCTH
IIPENOCTABIECHUS MYHUIIMNIAIBHON YCIYTU N0 3KCTEPPUTOPUATBHOMY HPHUHLIHITY U
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0COOEHHOCTH MPEAO0CTABIICHUS MYHUIIATIAILHON YCIYTH B AJIEKTPOHHON (hopMme.

2.18.1 IlpenocraBieHre MyHULMNAIBHOW YCIYTH MO 3KCTEPPUTOPUAIBHOMY
MIPUHLIHAITY HEBO3MOXHO

2.18.2. 3asBUTENb NPEACTABISACT JOKYMEHTBHI B OpraH, OCYIIECTBIISIONIUN
MEPEBOJl TOMEIICHUS, IO MECTy HaxO0XKICHUS MEPEBOAUMOIO MOMEMICHUS
HEMOCPECTBEHHO 1100 depe3 M®DL] B COOTBETCTBUU C 3aKIIOYEHHBIM UMH B
ycranoBieHHOM  [IpaButensctBoM  Poccuiickou Qenepanu  MOPAJKE
COTJIAILIEHUEM O B3aNMOJICHCTBUMU.

2.18.3. 3asBuTenp BlpaBe 00PATUTHCS 3a MPEIOCTABICHUEM MYHHUIIMNAIBHON
yCIYTM MW TMOJaTh JOKYMEHTHI, YKa3aHHble B TyHKTe 2.6.1 HacTosmiero
aJIMUHHCTPATUBHOTO PETJIaMeHTa B 3JIeKTpoHHON ¢opme uepe3 EINY, PIIIY ¢
WCIIOJB30BAaHUEM  DJICKTPOHHBIX JOKYMEHTOB, TOJMHUCAHHBIX AJIEKTPOHHOU
MOJIITMCKHIO B COOTBETCTBUU ¢ TpeOoBaHusIMU DenepanbHoro 3akona ot 06.04.2011
Ne 63-D3 «O0 >71eKTPOHHOM TTOITUCKY.

YonHOMOYEeHHBI Opran oOecrieunBaeT HHGOPMHUPOBAHUE 3asiBUTENECH O
BO3MOKHOCTH IIOJIy4YE€HUsI MyHULIUNAIbHOU yeayru yepes EIIY, PIITY.

O6pamenue 3a ycayroit uepe3 EIII'Y, PIII'Y ocymecTBisgeTcs myTem
3aMOJHEHUSI MHTEPAKTUBHOM (QopMbl 3asBieHUs ((PpopMUpOBaHUS 3arpoca O
MPEAOCTABICHUA MYHUIUMIIAIIBHOW YCIYTH, COJIEPKAHUE KOTOPOrO COOTBETCTBYET
TpeOOBAHUSIM dbopmbI 3asBJICHUS, YCTaHOBJICHHOU HACTOAIIUM
aIMUHUCTPATUBHBIM PETIIAMEHTOM) (J1aj1ee - 3arpoc).

OOpaiieHue 3asBUTEN B YIOJIHOMOYEHHBIM OpraH yKa3aHHBIM CIIOCOOOM
o0OecrieynBaeT BO3MOXHOCTh HAIPABIEHUS U MOJY4YEHUS OJHO3HAYHOM H
KOH(HIEHIMATbHON WH(}OpMAMU, a TakkKe MPOMEXKYTOUHBIX COOOIIEHUN U
OTBETHOW HMH(OPMAIMU B 3JEKTPOHHOM BHUJE C HCIOJIB30BAHUEM 3JIEKTPOHHOM
NOANMCHA B TIOPSAKE, NPETyCMOTPEHHOM 3aKOHOJATENbCTBOM Poccuiickoin
denepanum.

2.19. Tlpu npenocTaBIeHUN MYHUITUTIATBLHOM YCIYTH B DJIEKTPOHHOU (opme
nocpeactsoMm EINTY, PIITY 3asButento odbecneunBaercs:

- moyiydeHue HUH(OpMAIMM O TOpAJKE W CpOKaX MPeIOCTaBICHUS
MYHULUNAIBHOW YCITYTH;

- 3alliChb Ha NPHEM B YIOJHOMOYEHHBIA OpPTaH MJid MOJA4Yu 3asBJICHUSA U
JIOKYMEHTOB;

- opMupoBaHUE 3aMpoca;

- IPUEM U PETUCTPALIUS] YIIOJTHOMOYEHHBIM OPTraHOM 3ampoca U TOKYMEHTOB;

- MOJTy4YEeHUE pe3ysibTaTa MPEeAOCTaBICHUS MYHUIIUTIATLHON YCIIyTH;

- MMOJTyYE€HUE CBEJICHHUM O X0J1€ BHITIOJHEHHUS 3a1poca.

[Ipu HampaBiieHHM 3ampoca HMCHOJIB3YEeTCS MPOCTasi AJIEKTPOHHAs TMOAMUCH,
IpU YCIOBUM, YTO JIMYHOCThH 3asABUTENSl YCTAHOBJIEHA MPH AaKTUBAIIMU YYETHOU
3aMuUCH.
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3. CocraB, noc/1e10BaATEIbHOCTh H CPOKH BHINOJTHEHUSA
aIMMHUCTPATHUBHBIX NpoueAyp (AeicTBUI), TPeOOBAHUS K
MOPAAKY HUX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHEHHUS aIMMHUCTPATUBHBIX Npoueayp (aeiicruii) B
3JICKTPOHHOU (popme

3.1. VcuepnbiBaromiuii nepeyeHb aIMUHUCTPATUBHBIX MPOIIEAYD.

1) [pueM W perucTpauus 3asBICHUS U JOKYMEHTOB Ha MPEAOCTaBIICHUE
MYHULANIAIBHOW YCIIYTH;

2) ¢dopmupoBaHME M HaIpaBJICHHWE MEXBEIOMCTBEHHBIX 3allpOCOB B
opranbl (OpraHM3alyH), Yy4YacTBYIOIIHE B MPEIOCTABICHUM MYHULUIIAIbHOM
yCIIyTH (IpY1 HEOOXOIUMOCTH);

3) yBEOOMJICHUE 3asiBUTENSI O TMPEACTABICHUH JIOKYMEHTOB M (WJIH)
uHdopMaIuu, HEOOXOMUMOM It TPOBENCHUS TMepeycTpoiicTBa U (WJIN)
NEPETUIAHUPOBKY IIOMEILEHUSI B MHOTOKBAPTUPHOM JIOME;

4) TpPUHATHE PEIICHUS O MEPEBOJEC WM 00 OTKaze B MEPEBOJIE JKUIIOTO
IIOMEIIECHMS B HEXKWIIOE WIM HEKUJIOTO IIOMEIEHUS B )KUJIO€ IOMELICHUE;

5)  BblAaua (HampaBJjeHHE) JOKYMEHTOB I10 pe3ybTaTaM MPeI0CTaBICHUS
MYHUIUIIAIBHON YCIIYTH.

biok-cxema MNpeaoCTaBlICHHs MYHUIMNAIBHOW YCIYTM IPEICTaBICHA B
[Ipunoxxenuu Ne 1 k HacTOsAEMY aAMUHACTPATUBHOMY PETJIAMEHTY.

3.1.1. IlpueM u peructpanus 3asBICHUAS U JJOKYMEHTOB HA MPEAOCTABICHUE
MYHHIUITATBHON YCIYTH.

3.1.1.1. OcHoBaHnEeM Hayaya BBHIMOJIHEHUS aJIMUHUCTPATUBHON MPOLIEAYPHI
ABJIETCS MOCTYIJIEHUE OT 3asBUTENS 3asBJICHHUS U JIOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEIOCTABIIEHUS TOCYAAPCTBEHHOW YCIIYTH, B YIIOJTHOMOYEHHBbIN opraH, EIIl,
PIII'Y nu6o gepe3 MOLI.

3.1.2. Ilpu nuyHOM OOpAaIllEHUU 3asIBUTENSI B YIOJHOMOYECHHBIA OpraH
CHELUAINCT YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a NPHEM M BbLIAYY
JOKYMEHTOB:

YCTAaHABJIMBAET  JIMYHOCTH  3asBUTENS HAa  OCHOBAaHMM  JOKYMEHTA,
YIOCTOBEPSIIOLIETO €ro JUYHOCTh, NMPEACTABUTENS 3asABUTENSI - HAa OCHOBAaHHUHU
JOKYMEHTOB, YAOCTOBEPAIOIIUX €ro JUYHOCTh M TMOJHOMOuus (B cllyyae
oOpallieHus NpeICTaBUTENS);

MIPOBEPSIET CPOK JACUCTBUS TOKYMEHTA, yIOCTOBEPSIOLIErO €ro JUYHOCTh U
COOTBETCTBHE JAHHBIX JOKYMEHTA, YJIOCTOBEPSIOUIETO JUYHOCTh, JIaHHBIM,
yKa3aHHbIM B 3aBJICHMM O COIJJaCOBAaHUM IMepeycTpoicTBa H  (WIH)
NEePEerUIaHUPOBKY TOMEIICHHS] B MHOTOKBAPTUPHOM JIOME M MPUJIOKEHHBIX K HEMY
JIOKyMEHTaXx.

B xone npuema JOKYMEHTOB OT 3asBUTEJS WM YIOJHOMOYEHHOI'O MM JIMIA
CHELUAINCT, OTBETCTBEHHBIN 3a MPUEM M BbLAAYy JOKYMEHTOB, YIOCTOBEPSETCH,
YTO:

1) TEKCT B 3asIBJIEHUH O NEPEBOJIE IOMENIEHUS TOIJAETCS TPOUYTEHUIO;

2) B 3asBJICHUU O MEPEBOJE MOMEIICHUs yKa3aHbl (haMuIusi, UMs, OTYECTBO
(mocnemHee - TOpU  HaMMuMM) (u3MUeckoro Juna MO0 HaWUMEHOBaHHE
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IOpUJIMYECKOTO JIUIIA;

3) 3asBI€HME O TEPEeBOJIC€ IMOMENICHUS TOJIMNKUCAHO 3asgBUTENIEM WJIU
YIOJIHOMOYEHHBIN TIPEJICTaBUTEIIb;

4) TpWIaralmTcs  JIOKYMEHTBhI, HEOOXOIUMBbIE  [UJIi  TPEIOCTaBICHUS
MYHHUIUNATBHON YCIIYTH.

[Ipu ycraHoBieHUM (PAKTOB OTCYTCTBUSI HEOOXOIUMBIX JOKYMEHTOB,
00s3aHHOCTh TIO TPEIOCTABICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTENS, MPH
HECOOTBETCTBUHM TPEACTABICHHBIX JOKYMEHTOB TPEOOBAHUSIM  HACTOSIIETO

aJIMHHACTPATHBHOTO pErilaMEHTa - YBEIOMIIICT 3asSBUTCIA O BBISBICHHBIX
HEJ0CTaTKaX B MPEJCTABIICHHBIX JTOKYMEHTAX WM IpeJiaracT MPUHATH MEPHI 10 MX
YCTPaHEHHUIO.

B ciyuae ecnu 3asBuUTENh HACTAUBAET HA IPUHATUNA JOKYMEHTOB - IPUHUMAET
IIPECTABIICHHBIC 3a5BUTEJIEM JIOKYMEHTHI.

B cayyae ecim 3asgBUTENb CAMOCTOSTENBHO PEIIWII INPUHATH MEPHI 110
YCTPAHEHUIO0 HEIOCTATKOB, IOCIE WX YCTpaHEHHUs MOBTOPHO oOpamiaerca 3a
IIPEJOCTABICHUEM MYHULMIAIBHON YCIYTH B THOPsAKE, NPEIyCMOTPEHHOM
HACTOSIIUM aIMUHUCTPATUBHBIM PEITIAMEHTOM.

Ilo oxoH4aHuM npuemMa 3asBICHUA W NPWIATaeMbIX K HEMYy JIOKYMEHTOB
CIICLIMAIINCT, OTBETCTBCHHBIN 3a IIPUEM JIOKYMEHTOB, BBIIACT 3asiBUTEIIIO
PACIIMCKY B IIOJYYEHUHU OT HErO JOKYMEHTOB C YKa3aHUEM UX IIEpeYHs U IaThl UX
IIOJIyYEHHsI YIOJHOMOYEHHBIM OpPraHOM, a TaKXe C YKa3aHWEeM IepeyHs
JOKYMEHTOB, KOTOPbIE OyIyT MOJYyYEHBI IO MEKBEIOMCTBEHHBIM 3aIIPOCaM.

MakcUMaJIBHBIM CPOK  BBINIOJHEHUs AJMUHHUCTPATHBHOM MPOLEAYPHl 10
IIPUEMY W PETMCTpPAlVU 3asBJICHUSA O IEPEBOJEC IMOMEIICHUS U NPUIIOKEHHBIX K
HEMY JIOKYMEHTOB cocCTaBisieT 1 paOouuii [€Hb € MOMEHTa NOCTYIUICHUS
3asIBJICHUS.

Kpurepuii npuHATHS pELICHUSA: IMOCTYIUIEHWE 3asBICHHUS O IIEPEBOLE
ITIOMEILEHHUS U IPUJIOKEHHBIX K HEMY JOKYMEHTOB.

PesynbraToMm  agMHUHMCTPATMBHOM  IPOLEAYpPHI  SABISETCSI IPUEM U
perucrpanus 3asABJICHUSA O IIEPEBOJEC IIOMEIIEHHUS U IPUIOKEHHBIX K HEMY
JIOKYMEHTOB.

WNupopmanius o npueme 3asBiICHUS O IEPEBOEC MOMEIEHUS U MPUIOKEHHBIX
K HEMY JOKYMEHTOB (PMKCUPYETCSl B CUCTEME JIEKTPOHHOTO JJOKYMEHTO000pOTa U
(uM) KypHaJIe  pEerucTpauuy  YINOJHOMOYEHHOTO OpraHa, IIoClie  4Yero
MOCTYNUBIINE TOKYMEHTBI MIEPENAOTCS TOJGKHOCTHOMY JIMILY JJIsI PACCMOTPEHUS U
Ha3HAYEHUsI OTBETCTBEHHOT'O UCIIOJIHUTEIIS.

3.1.2.1. IlpuemM u peructpaius 3asBJICHUS U JIOKYMEHTOB Ha MPEIOCTABICHUE
MYHUIIUTIATBHOMU YCIyTH B OpMe 3IEKTPOHHBIX AJoKyMeHTOB uepe3 EINY, PIIY.

[Ipu HampaBiIeHUM 3asBJICHUS O MEPEBOJIC TOMEIICHUS B 3JIEKTPOHHOU opMme
(Mpu HAJIMYUKM TEXHUYECKONW BO3MOKHOCTH) 3asiBUTENI0O HEOOXOIUMO 3arOJHHUTh
Ha EIII'Y, PIITY o»snektponnyto ¢opMmy 3ampoca Ha PEIOCTaBICHUE
MYHULIMNIAIBHON YCIIYI'M, IPUKPENWTb K 3asABICHHUIO B DJJIEKTPOHHOM BHJE
JIOKYMEHTBI, He0OOXOJUMBIE I MTPEIOCTABICHNS MyHUIIMITAJIbHOU yCIyTH.

Ha EIIT'Y, PIITI'Y pa3merniaeTcst oOpaser; 3aMoTHEHHs SJIEKTPOHHOU (HOPMBI
3asiBJICHUS (3aIpoca).



19

dopmaTHO-JIOrHYecKas MpoBepKa CPOPMHUPOBAHHOTO 3asiBICHUA (3ampoca)
OCYILECTBIISIETCS aBTOMATUYECKU IIOCJIE 3aIllOJHEHUS 3aABUTEIEM KaXXIOTO H3
noyie  ANEeKTpOHHOM  ¢opmbl  3ampoca. [lpu  BBISIBICHMHM  HEKOPPEKTHO
3aMOJHEHHOTO TOJsl JIEKTPOHHOM (POpMBI 3ampoca 3asBUTENb YBEIOMIISIETCS O
XapaKTepe BBISBICHHOW ONIMOKKM W TOpPSAKE €€ YCTPAHEHHs] TOCPEICTBOM
WH()OPMAIMOHHOTO COOOIIEHHUS] HEMOCPEJICTBEHHO B AJIEKTPOHHOM (opme
3amnpoca.

Crneumnanuct, OTBETCTBEHHBIM 3a MPUEM M BbIJA4Yy JOKYMEHTOB, IpHU
MIOCTYIUICHUU 3asIBJICHUS U IOKYMEHTOB B DJIEKTPOHHOM BHJIE:

MPOBEPSIET SJIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBUE KOMIBIOTEPHBIX
BHPYCOB M HCKaXEHHOM nH(pOpMannu;

PErHCTPUPYET JTOKYMEHTBI B CHCTEME 3JIEKTPOHHOTO JOKYMEHTO0OOpOTa
YIOJIHOMOYEHHOTO OpraHa, B JKypHaJ€ pPErucTpanud, B CIydae OTCYTCTBUS
CUCTEMBI 3JIEKTPOHHOT0 IOKYMEHTO000pOTa;

(GopMupyeT U HampaBisIeT 3asBUTEII0 3JIEKTPOHHOE YBEJOMJICHUE dYepes
EIT'Y, PIIT'Y o noyiydeHUH U perucTpanuu OT 3assBUTEINS 3asBICHUS (3ampoca) u
KOIIMKA JIOKYMEHTOB, B CJIy4a€ OTCYTCTBUSl TEXHUYECKOH BO3MOKHOCTH
aBTOMATHUYECKOr0 yBenomMiieHus 3assuteis yepes EINNY, PIITY;

HaIpaBIIIE€T MOCTYNHUBIIMM TAKET JOKYMEHTOB JOJDKHOCTHOMY  JIMILY
YIOJHOMOYEHHOIO OpraHa Juisi pacCMOTPEHHMS M HAa3HAYEHUS OTBETCTBEHHOIO
VICTIOJTHUTEIIS.

MakcUMaJIbHBIM CPOK  BBINIOJHEHUs AJMUHHUCTPATHBHOM MPOLEAYPHl 10
IpPUEMY M PETUCTPALMH 3a5BJICHUSA O MEPEBOJE MOMELIEHUS U MPUIOKEHHBIX K
HEMY JOKYMEHTOB B (DOpME 3JIEKTPOHHBIX JOKYMEHTOB COCTaBiiieT | pabouuii
JI€Hb C MOMEHTA MOJIyY€HUSI TOKYMEHTOB.

Kputepnii npuHATHS peEmIEHUs: TNOCTYIUICHHE 3asBICHHAS O IIEPEBOIE
MOMEIIEHHUS ¥ IPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbTaToM aAMUHUCTPATUBHON MPOLETYPHI SBISIETCS MPUEM, PETUCTPALIUS
3asIBJIEHUS O MIEPEBOJE MOMEILIEHUS U IPUIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.2.2. Tlpu HanpaBi€HUU 3asABUTEIEM 3asBJICHUA U JIOKYMEHTOB B
YIOJHOMOYEHHBI  OpraH  MOCPEACTBOM  IMOYTOBOM  CBSI3M  CIIELHAIUCT
YIOJIHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIN 3a MPUEM U BbIIa4y JOKYMEHTOB:

IpOBEPSIET MPABUIBHOCTh aJAPECHOCTU KoppecnoHAeHIMH. OmunboyHo (He 1o
aZipecy) MpUCIaHHBIE MHUCbMa BO3BPAIIAIOTCS B OPraHU3ALMIO MOYTOBOM CBS3H
HEBCKPBITHIMU;

BCKPBIBAET KOHBEPTHI, MPOBEPSIET HAIMYME B HUX 3aABJICHUS U JOKYMEHTOB,
00s13aHHOCTb 110 MPEIOCTABIECHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEIS;

pOBEPSeT, YTO 3asBJICHUWE HAmUCaHO pPa30opuuBO, (aMUIIMU, HMEHA,
otdyecTBa (NMpU HAIMYMHM), HAUMEHOBAHHWE, aJpeC MeCTa KHUTEIbCTBA, apec
MECTOHAXO0KACHUS, HAlKCaHbl MOJHOCTHIO;

MPOBOAUT MEPBUYHYIO MPOBEPKY MPEICTABICHHBIX KOMUM JOKYMEHTOB, UX
COOTBETCTBHE JIEWCTBYIOIIEMY 3aKOHOJATENBbCTBY, a TaKXe MPOBEPSAET, YTO
yKa3aHHbIE KOIMH 3aBEPEHBI B YCTAHOBICHHOM 3aKOHOIaTEIBCTBOM HOPSJIKE;

IIPOBEPSIET, YTO KONUHU JIOKYMEHTOB HE HMEIOT IOBPEXKICHHI, HaIU4ue
KOTOPBIX HE MO3BOJIIET OJJHO3HAYHO MCTOJIKOBATh UX COAEP’KAHHUE, OTCYTCTBYIOT
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MOJIYUCTKH, IPUITUCKH, 3a4EPKHYTHIE CIIOBA, UCITPABJICHUS.

MakcuMalIbHBI CPOK BBINIOJHEHUS AJMUHHUCTPATUBHOM MPOLEAYPHl IO
MIPUEMY U PETUCTpAllMU 3asBJICHUS O IMEPEBOJE MOMEIICHHUS W TMPUIIOKEHHBIX K
HEMY JIOKYMEHTOB, MOCTYIHUBIIMX MOCPEICTBOM ITOYTOBOM CBSI3U, COCTaBiIsET 1
pabouuii JeHb C MOMEHTA MOTYYEHUsI JJOKYMEHTOB.

Kputepnii npuHATHS pEMIEHUs: TNOCTYIUICHHE 3asBICHUS O NEPEBOIE
MTOMEIIEHHUS ¥ IPUIJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynpraToM  aAMUHUCTPATHUBHOM  MpOLEAYpPHl  SABISAETCS NpPUEM U
perucrpauus 3asBICHUS O INEPEBOJIE IMOMENICHUS W NPHIOKEHHBIX K HEMY
JIOKYMEHTOB.

HNudopmanus o npueme 3asBJICHHS O IEPEBOJIE MOMEIECHUS U TMPUIIOKEHHBIX
K HEMY JOKYMEHTOB (PUKCHPYETCSI B CHCTEME RIEKTPOHHOI'O JTOKYMEHTO000pOTa
YIOJHOMOUYEHHOIO OpraHa, B JXypHajJ€ pErucTpanud, B CIy4ae OTCYTCTBHS
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTAa.

B neHp peructpanuu 3asBICHHS O NEPEBOJE MOMEUIEHUS U NMPWIOKEHHBIX K
HEMY JOKYMEHTOB, CIIELIUAIUCT, OTBETCTBEHHBIN 32 IIPUEM JOKYMEHTOB, IIEpEIacT
NOCTYIHBIIHAE JTOKYMEHTHI JODKHOCTHOMY JIMIY YIOJHOMOYEHHOI'O OpraHa Jyis
PacCMOTPEHHUSI U Ha3HAYEHUSI OTBETCTBEHHOT'O UCTIOJHUTEIIS.

3.1.3. ®opMupoBaHME M HaIpPaBICHUE MEKBEIOMCTBEHHBIX 3allpOCOB B
opranbl (OpraHu3aliy), Yy4YacTBYIOIIME B MPEIOCTABICHUU MYHHUIUIAIBHON
yCIIyTH (Mpy HEOOXOAUMOCTH).

OcHoBaHueM [Jis Hayaja aJMUHUCTPATUBHOM MpOLIEAYpPHl  SIBISIETCS
HEIPE/ICTABICHHUE 3asBUTEIIEM JOKYMEHTOB, MPEIyCMOTPEHHBIX MOANYHKTaMHU 2,
3, 4 nyHkra 2.6.1 HacTOAIIEr0 aAMUHACTPATUBHOTO PETJIAMEHTA.

JIOJKHOCTHOE JIMIIO YITOJTHOMOYEHHOTO OpPTraHa MpH MOJYYEHUU 3asiBICHHS O
NepeBOic TOMEMICHUS] U TPUIOKEHHBIX K HEMY JIOKYMEHTOB, [OpYy4YaeT
CHELUAINCTY COOTBETCTBYIOIIETO OT/€ja POU3BECTH UX ITPOBEPKY.

B cayugae, ecnu crenuanncToM COOTBETCTBYIOIIETO OT/Aea Oy/eT BBISIBICHO,
YTO B IIEPEYHE IMPEICTABICHHBIX 3afBUTEJIIEM JIOKYMEHTOB OTCYTCTBYIOT
JIOKYMEHTBI, TPEAYCMOTPEHHbIE MOANYHKTaMu 2, 3, 4 nmyHkTta 2.6.1 HacTosero
aMUHUCTPATHUBHOTO pEIVIAMEHTA, IPUHUMAETCA PEILICHHWE O HalpaBJICHUU
COOTBETCTBYIOIIUX MEXBEJOMCTBEHHBIX 3aIPOCOB.

MexXBeTOMCTBEHHBIE 3alIPOCHl HANPABIAIOTCS B CPOK, HE MPEBBIIAIOIMIMN 3
pabouyux JHEH CO JHS PErucTpaluu 3asBJICHHUS O MEPEeBOJE NOMEIICHUS U
MPUIOKEHHBIX K HEMY JOKYMEHTOB OT 3asBUTEJIA.

HampaBnenue  MEXBEJIOMCTBEHHBIX  3alpOCOB  OCYIIECTBIISIETCS B
ANEKTPOHHON (hOpME C MCMOJIB30BAHMEM €IMHOM CUCTEMbI MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJCUCTBHUSA U TOJKIHOYEHHON K HEM PETMOHAIIBHOM CUCTEMBI
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBHSI.

CrnenraiucT COOTBETCTBYIOLIErO OTHENa, OTBETCTBEHHBIM 3a IMOJATOTOBKY
JIOKYMEHTOB, 00s13aH NPUHATH HEOOXOAMMBIE MEphl ISl MOJy4YEeHHsS OTBETa Ha
MEXXBEIOMCTBEHHBIE 3aITPOCHI B YCTAHOBIIEHHBIE CPOKH.

B ciiyyae He MOCTyIUIEHMS OTBETa Ha MEXBEJOMCTBEHHBIM 3ampoc B CPOK,
YCTAaHOBJICHHBIM IyYHKTOM 2.7 aJIMHHHMCTPAaTHBHOI'O PErVIAMEHTA, HPUHUMAIOTCA
MEpbl B COOTBETCTBMM C MOAINYHKTOM 3 myHKTa 3.1  HacTOsIIEro
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aJIMUHUCTPATUBHOTO PErJIAMEHTA.

Kpurepuii  npuHATHS  peIlIeHUs:  HENpeACTaBlIeHHE  JOKYMEHTOB,
MPEeIyCMOTPEHHBIX  MOAMyHKTamu 2, 3, 4 mnyHkra 2.6.1 Hacrosiero
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynbraTomM aIMUHHUCTPATUBHOM MPOIEAYPHI SIBISETCS MOJYyYEHHUE B paMKax
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOJICHCTBUS TOKYMEHTOB (MX KOMUN UITU
CBEJICHUM, COJIEPXKAIIMXCA B HHUX), HEOOXOAUMBIX JUIS TPEJOCTABJICHHUS
MYHUILIMIIAJIBHOW  YCIYTHM  3asBHUTENIO, JHOO  mosiyueHue  uHpopmanuw,
CBUJETENBCTBYIOIIEH 00 OTCYTCTBUM B PAcCHOPSIKEHWH OPraHoB (OpraHu3anuii),
YYAaCTBYIOIIUX B TMPEAOCTABICHUM MYHUIUNAIBHOW YCIYTH, JOKYMEHTOB (MX
KOl WJIM CBEJICHUM, COIepKAIINXCS B HUX), HEOOXOAUMBIX JIJIsl IPEOCTABICHUS
MYHHIUITAIBHON YCIYTH.

Qdukcanus pe3yiabTaTa BbBINOJHEHUS AJIMHUHUCTPATUBHOW MPONEAYpPHl HE
IIPOU3BOJIUTCS.

3.1.4 Tlpunstue peimieHus O MEpPeBOAC WIM 00 OTKa3e B IMEPEBOJE >KHUIIOTO
IIOMEIIICHNS B HEXXWIIOE U HEXKMIIOTO ITOMEIICHMS B )KHIIOE TIOMEILICHHUE.

OcHoBaHueM I Hauyajla aJMUHUCTPATUBHOM TPOLEAYpPHl  SBISAETCS
MOJIyYE€HHE YIOJHOMOYEHHBIM OPraHOM JIOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6.1
HACTOSILETO aJMUHUCTPATUBHOTO pErjlaMeHTa, B TOM YHCJIE MO KaHalaM
MEXBEJJOMCTBEHHOTO HMH(OPMAIIMOHHOTO B3aUMOJEUCTBUS, MO0 HH(OpMaIuwy,
CBUJETENBCTBYIOIIEH 00 OTCYTCTBUM B PAacCHOpPSIKEHUHM OPraHoB (OpraHu3anuii),
YYaCTBYIOIIMX B TPEAOCTABICHUM MYHUIUNAIBHOW YCIYTH, JOKYMEHTOB (MX
KOIUU WA COJEPKAILUXCS B HUX CBEJACHMI ), HEOOXOIUMBIX JJIsi MPEIOCTaBICHUS
MYHHIUITATBHON YCIYTH.

OTBETCTBEHHBIM 3a BBINOJHEHUE AJMUHUCTPATUBHON MPOLEIYpPHI SBISCTCS
JOJKHOCTHOE JIMIIO YIOJIHOMOYEHHOI'O OpraHa.

Crnenmanuct  OT/Aena/yrmoJHOMOYEHHAs  KOMHCCHSL  TPOBOJUT  aHAIM3
MPEACTABICHHBIX JTOKYMEHTOB Ha HAJIMYKE OCHOBAHWM NJI1 IPUHATHS PELICHUS, U
NOJIFOTABIMBAET MPOEKT PELICHUs O NMEPEBOJIE UM 00 OTKa3e B MEPEBOAE KHUIIOTO
NOMEILEHUS B HEXKMJIOE U HEKUJIOTO MOMEIICHHS B KUJIOE MTOMEIIeHue 1o Gopme,
yTBepKIeHHON noctaHoBieHueM [IpaBurensctBa PO ot 10.08.2005 Ne 502 «O06
YTBEPKJICHUU (POPMBI YBEIOMIJICHHS O TEepeBoje (OTKa3e B TEPEBOJIC) >KHIIOTO
(HEXXUJIOTO) TIOMEIIEHUS B HEXKUII0€ (KUIIOE) TTIOMEIIICHUE.

I[Ipy  mocrtynieHMr B YINOJHOMOYEHHBIM  OpraH  OTBETa  OpraHa
rOCyJAapCTBEHHOW  BJIACTHM, OpraHa  MECTHOIO  caMOYIpaBiieHus  Ju0o
MOJIBEIOMCTBEHHOW OpraHy TOCYJapCTBEHHOM BJIACTH WM OPraHy MECTHOIrO
camMOyIIpaBJIeHUs OpraHu3alMH Ha MEXBEJJOMCTBEHHBI 3arnpoc,
CBUJICTEJILCTBYIONIET0O 00 OTCYTCTBUM JOKyMeHTa U (Wid) HuHpOpMaIUH,
HEOOXOJAMMBIX JUIsl TIEPEBOJA >KUIJIOTO MOMEUIEHUS! B HEXWJIOE MOMELIEHUE WITU
HEXKUJIOTO TOMENICHUsI B JKWJIOE MOMENIEHUE B COOTBETCTBUU C IyHKTOM 2.6.1
HACTOAIIETO AJMUHHUCTPATUBHOIO pErjaMeHTa, M €CIU COOTBETCTBYIOLIUN
JIOKYMEHT HE TIPEACTABJICH 3asBUTEJEM 1O COOCTBEHHOW WHHUIIMATHUBE,
YIOJHOMOYEHHBIA OpraH IOCJ€ IMOJYYEHHs] YKa3aHHOIO OTBETa YBEIOMIISIET
3asBUTEJISI O MOJYYEHUU TAKOTO OTBETA, M MpPEAJiaraeT 3asBUTEII0 MPEICTABUTH
JTOKyMEeHT u (i) WHGOPMAIMIO, HEOOXOAUMBIE [JIs TMPOBEIACHUS TMEepeBOja
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YKUJIOTO MOMEIIEHUS B HEXUJIOE TOMEIIEHNE WM HEXUIIOTO NOMEIIEHUS B KUJI0€
MIOMEILIEHUE B COOTBETCTBHM C MYHKTOM 2.6.1 HacTofAlero aiMUHUCTPATUBHOTO
periiaMeHTa, B TEUeHUE TMATHAAUATH padouyux JHEH CO [HA HampaBlIeHUs
YBEIIOMJICHUS.

[Ipu HempencTaBiIeHUM 3asBUTENEM JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABJICHNUSA MYHHIIMIIAJIBHON YCIYIM B YKAa3aHHOM ClIy4ae, CIEHUAINCT
COOTBETCTBYIOILIETO OT/ENa IOATOTaBIMBAET MPOEKT pelleHrus o0 OTKa3e B
NEPEBOJIE KUJIOTO MOMEIIEHNS B HEXKHUIIOE IOMEILIEHNE WU HEXKHUIIOTO MTOMENICHUS
B JKMJIOE TIOMELIEHUE.

Pemenne 00 oTKa3e JXUIOTO MOMEIICHUS B HEXUJIOE IOMEIIECHUE WM
HEXWIOrO0 IOMEIIEHUS B JKHJIOE TOMEIICHHE JOHKHO COAEpPKAaTh OCHOBAHUS
OTKa3a ¢ 00s13aTEIbHOM CCBUIKOM HA HAPYILIECHHUS.

Pemenne o mepeBoje unu o0 OTKa3ze B MEPEBOJE KUIOTO TMOMEIICHUS B
HEXWIOE T[IOMEIIEHUE WM HEXKWJIOr0 IOMEUICHUS B JKWIOE IIOMELIECHUE
IOJANKCHIBAETCS JODKHOCTHBIM — JIMIIOM  YIIOJTHOMOYEHHOTO OpraHa B JBYyX
DK3EMIUIIPAX M MEPENACTCs CHEUUATUCTY, OTBETCTBEHHOMY 3a INpPHUEM-BBIIAYy
JIOKYMEHTOB.

B ciyqae mpencraBiieHus 3asBICHUS O IepeBojae mnomMemieHus yepe3 MOIL]
JOKYMEHT, MOATBEPKIAOIINNA IPUHATHE pelieHus1, Hanpasisiercs B MOL, ecin
MHOM Cc1Ioco0 €ro MoylydeHus He yKa3aH 3asBUTEIIEM.

MakcuMaJIbHBIA ~ CPOK  BBINOJIHEHUS  AJIMUHUCTPATUBHOW  IPOLEAYPHI
INPUHATHUS PELIEHUS O MEPEBOJE UM 00 OTKAa3e B MEPEBO/JIE KUIOTO MOMEUICHUS B
HEXWIOE U HEXWIOrO MOMEIICHHS B JKHJIOE MOMEIIEHUE HE MOXKET MPEBHIIIATh
CpOKa IIATH JHEHN O JHS MPEJICTABICHUS B YIIOJTHOMOYEHHBIN OpraH TOKYMEHTOB,
00S3aHHOCTh 10 MPEACTABICHUIO KOTOPBIX B COOTBETCTBUU C ITYHKTOM 2.6.1
HACTOSIIIEr0 aIMMHUCTPATUBHOIO PErJIaMEHTa BO3JIOKEHA HA 3asBUTEJIS.

Kpurepuit npuHsaTHS pelieHus: Hanuaue (OTCYTCTBHE) OCHOBAHUM JJIsl OTKa3a
B IMPEIOCTABICHUN MYHULUNAIBHOW YCIYyTH, MPEIYCMOTPEHHBIX MyHKTOM 2.9.1.
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

Pe3ynpraToM aJIMUHUCTPAaTHBHOW IPOLIENYpPHl SBISETCA IOCTYIUIEHUE K
CHELUAINCTY, OTBETCTBEHHOMY 32 IIPUEM-BblAAdy JOKYMEHTOB, pEIICHHS O
nepeBojie WK 00 0TKa3e B MEPEBOE JKUIJIOTO MOMEILIEHHUS B HEKUIIOE U HEKUIIOTO
IIOMEILICHHS B )KMJIOE TIOMEILIEHNUE.

Pe3ynbTaT BBINOJHEHHS] AaJIMUHUCTPATUBHOM NpoLEnypbl (UKCUPYETCS B
CUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa YHMOJHOMOUYEHHOI'O OpraHa, *ypHase
perucTpanuu.

3.1.5. Brinaua (HampaBiieHHE) JOKYMEHTOB IO pe3yJibTaTaM MPea0CTaBICHUs
MYHULMUIIAJIBHON YCIIYTH.

3.1.5.1. Bpimaua  (HampaBieHHe) JOKYMEHTOB IO  pe3yJibTaraM
IPENOCTABIECHUS MyHULUIIAIBHOW YCIIYTH B YIIOJTHOMOYEHHOM OpIaHe.

OcHoBaHueM 151 Ha4yaJla MPOLeAy Pl BbIAAYH TOKYMEHTOB SIBJIICTCS HAINYUE
C()OPMUPOBAHHBIX JIOKYMEHTOB, SBIIAIOIIMXCS PE3yJbTaTOM MPEJOCTaBICHUS
MYHULIUNIAIBHOU YCIIYTH.

JUIst moJiydeHHsl pe3yJIbTaTOB MPEIOCTaBICHUS MYHULUIIAJIBHOW YCIyTH B
OyMa)XHOM BuJEe M (WIM) Ui CBEPKU HJIEKTPOHHBIX OOpa3OB JOKYMEHTOB C
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OpurMHajiaMu (Opv HaAOpaBJIE€HUU 3alpoca Ha MPEJOCTABICHUE YCIYTH 4Yepes
EIII'Y, PIITY (mpu HaMYu¥d TEXHUYECKOM BO3MOXKHOCTH) 3asiBUTEIb
MPEABABISAET CICIYIOIINE TOKYMEHTHI:

1) TOKYMEHT, YAOCTOBEPSIOIIHI JIMYHOCTD 3asBUTEIS;

2) JOKYMEHT, MOATBEPKIAIOIMINN TOJHOMOYMS NPEACTABUTEN HA IOJy4YEHUE
JIOKYMEHTOB (€CJIM OT UMEHHU 3asiBUTENISL JICHCTBYET MPECTABUTEND);

3) pacmucka B OJy4YeHUH JJOKYMEHTOB (TIPU €€ HAIMYUU Y 3asBUTEIIs).

Cnenuanuct, OTBETCTBEHHBIN 3a MPHUEM U BblJauy JTOKYMEHTOB, IIPU BblJaye

pe3ysbTara NpeJOCTABICHHS YCIYyTrd Ha OYMa)KHOM HOCHTEJIE:

1) yCTaHaBIMBAET JTUYHOCTH 3asIBUTEIIS JIUOO €ro MPECTaBUTENS;

2) IPOBEPAECT MPABOMOYHUS TPEACTABUTENS 3ASBUTENS JACHCTBOBATH OT HMEHU
3asIBUTEIIA MPU MOJYYECHUN JOKYMEHTOB;

3) BBIJAET JOKYMEHTEI,

4) peructpupyer (GakT BbIJAYM JIOKYMEHTOB B CHCTEME DJIEKTPOHHOTO
JIOKyMEHTOO0O0pOTa YITOJTHOMOYEHHOT'O OpPTraHa U B )KypHaJie perucTpaliy;

5) OTKa3bIBaeT B BbLAAYE PE3YJIbTaTa MPEIOCTABICHUS MYHULUNAIBHONU YCIYTU B
CIIy4asiX, €CIIu:

- 3a BBIJIaYeH JOKYMEHTOB OOpaTUIIOCH JIUIIO, HE SIBIISIOLIEECS 3asBUTEIIEM
(ero mpeacraBUTENEM);

- oOpartuBIIEECs JIUIO OTKA3aJIOCh MPEIbIBUTH JOKYMEHT, yIOCTOBEPSIONIUI
€ro JIMYHOCT.

B cnoywae mnomaum 3agBUATENEM JOKYMEHTOB B  JJIEKTPOHHOM  BHJIE
nocpeactsoM EIIY, PIII'Y u yka3anum B 3ampoce O IOJIYYEHHM pe3ysbTaTa
MPEIOCTABJIEHUS] YCIYTH B 3JIEKTPOHHOM BHJE, CIICUAINCT, OTBETCTBEHHBIA 3a
IIPYUEM U BbIJIa4y JOKYMEHTOB:

1) yCTaHaBJIMBAET JTUYHOCTH 3asIBUTEIIS IUOO €ro MpeCTaBUTENS;

2) IpOBEPSIET NPABOMOYMS NPEACTABUTENS 3asBUTENS JEHUCTBOBATH OT HMEHU
3asBUTEIIS IPU MOJIYYEHUU JOKYMEHTOB;

3) cBepsieT AIEKTPOHHBIE 00pa3bl JIOKYMEHTOB C OpUTHMHAIaMU (TIpU HAIlpaBJICHUU
3ampoca U JOKYMEHTOB Ha npefocrasieHue yeayru uepes EINNY, PIITY;

4) yBegOMJIsIeT  3asfBUTEN O TOM, 4YTO  pE3yJbTaT  IPEAOCTaBIICHUSA
MYHHUITUTIATBHOM yCIyru OyeT HampaBiieH B Tu4HbI KabuneT Ha EIITY, PIIT'Y B
dhopme PIEKTPOHHOTO JOKYMEHTA.

[Ipy ycTaHOBJIEHUU PACXOXKACHUN SJIEKTPOHHBIX O00pa30B JTOKYMEHTOB,
HalpaBJICHHBIX B  DJJIEKTPOHHOW  ¢dopMmMe, ¢ OpUTHHAIAMHU, pe3yJbTar
MPEIOCTABJIEHUS YCIYTH 3asBUTEIIO HE HanpasisieTrca yepes EINNY, PIITY, o yem
COCTaBJISICTCS AKT.

B cnydae, ecnu mpuHATO pelleHHE O MepeBoe WM 00 OTKa3e B MEPeBOJIE
JKWJIOTO TIOMENICHHSI B HEXKWUJIOE U HEKUJIOTO MOMENIEHUS B JKUJIO€ MOMENICHHUE,
JJAaHHOE PEIICHUE CKaHUPYETCs W HampasisieTcsa 3asurento uepe3 EIITY, PIITY
anbo HampaBisgeTcs B (QopMe DIEKTPOHHOTO JOKYMEHTa, TOJIMHMCAHHOTO
AIICKTPOHHOM IMOJIKUCHIO B TWYHBIN KaOuHeT 3asButeis Ha EIITY, PIIT'Y. /lannoe
pPEIICHUE BBIJACTCS WJIM HANPABISETCSA 3asSBUTEII0 HE IIO3JHEE YEM Yepe3 TpH
pabouux IHS CO JIHA TPUHSATHS TAKOTO PEIICHHS U MOXET OBbITh 00XaJI0BaHO
3asBUTEINIEM B CYJ€OHOM MOPSIJIKE.
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MakcuMalIbHBIM CPOK BBIIOJIHEHUS AAHHOM AJMUHUCTPATUBHOW IMPOLEAYPHI
cocTaBisieT 3 pabo4ux JHS CO JAHS MPUHSATHSA PELICHUs O MEePeBOJe UM 00 OTKa3e
B MIEPEBOJIC JKUIJIOIO MOMEIICHUSI B HEXXWIOE U HEXHWIOTO MOMEMIEHUS B KHIIOE
MTOMEIICHHUE.

Kpurepuii npuHsTHsS peuieHUs: NPUHATHE PELIeHUs O TepeBoje WM 00
OTKa3€ B IEPEBOJIC KUJIOTO MOMELICHUS] B HEXKUJIOE M HEXUIOTO NMOMEUIECHUS B
KUJIO€ IOMENICHUE.

Pe3ynpraToM aAMUHHCTPATHBHOM NPOLEAYPHI SBJISETCA BblAA4Ya WIN
HalpaBJICHUE O aJpecy, YKa3aHHOMY B 3asBiieHuH, 0o yepe3 MOI], EIIT'Y,
PIII'Y 3asBUTENIO NOKYMEHTA, MOATBEPKAAOIIETO IPUHATHE TAKOTO PELICHUS.

Pe3ynbrar BBINOMHEHHUS aJIMUHUCTPATUBHON Mpouenypbl (QUKCHpyeTCs B
CHUCTEME DJJIEKTPOHHOTO JOKYMEHTOOOOpOTa YHNOJHOMOYEHHOTO OpraHa H B
YKypHaJIe pETUCTPALUH.

3.1.6. Ilopsaok ucnpaBiaeHHs TOMYIICHHBIX OMEYaTOK U OIIHUOOK B BbIIAHHBIX
B PE3YJIBTATE NPEJOCTABICHNS] MyHULIIMIIAJIIBHON YCIYTH JOKYMEHTAX.

OcHoBaHueM i1 Hadajga aJIMUHHUCTPATUBHOM IPOLEAYpPHl  SIBISIETCS
oOpallleHue 3asBUTENS B YIIOJHOMOYEHHBIN OpraH C 3asBJICHUEM 00 UCIPaBICHUU
OIMOOK M OMNEYaTOK B JOKYMEHTaX, BBIJAHHBIX B pe3ylbTaTe MPEAOCTaBICHUS
MYHUIUIIAIBHON YCIIYTH.

K 3asBIEHHI0 TIOMMMO JOKYMEHTOB, SBJISIOIIMXCS OCHOBAaHUEM JUIA
UCIpPaBJICHUS] OMIMOKM  (OMEYaTKu), 3asBUTENIb MPHUKIAIbIBAET OpPUTHHAI
JIOKyMEHTa — Pe3yJibTaTa NpeJOCTaBICHUS] MyHULIMIIAIbHON yCIyTu HA OyMa)kKHOM
HocuTene (IPU HAJTMYKH ).

JIOJDKHOCTHOE ~ JIMIO  YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IIPEAOCTABICHNE  MYHULUWIAIBHOW  YCIIYI'M, paccMaTpuBaeT  3asBJIECHUE,
IPEeACTaBICHHOE (HANpPaBJICHHOE) 3asBUTEIEM, U TIPOBOJUT MPOBEPKY YKa3aHHBIX
B 3asBJICHUH M JOKYMEHTaX CBEIEHUN B CPOK, HE INPEBBIIANOMIMI 3 JHSA C JaThI
perucTpanuy COOTBETCTBYIOLIETO 3asBJICHMUS.

KpurepueM npuHATHS pelIeHus 10 aIMUHUCTPATUBHONW NPOLENYPE SABISAETCS
HaJIMYUE WM OTCYTCTBHE TAaKUX OMNeYaToK U (1im) omubok. B ciydae BhisiBIEeHUSA
JOTYIIEHHBIX OMe4YaTok ¢ (WiuM) OmUOOK B BBIJAHHBIX B pe3yibTare
IIPENOCTABICHUS MYHULUIAIBHOM YCIYIM JIOKYMEHTax JIOJDKHOCTHOE JIMLO
YIIOJIHOMOYEHHOI'0 OpraHa, OTBETCTBEHHOE 3a IPENOCTABICHUE MYHULIUIIAIBHON
YCIIYTH, OCYIIECTBIISECT HCIPABJIEHNE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE
MIPEBBIIAIOIINN 5 THENW ¢ MOMEHTA PETUCTPALMHA COOTBETCTBYIOLIETO 3asIBICHUSI.

B cnydae oTcyTCcTBUS OnedaTok U (WiK) OMIMOOK B JOKYMEHTaX, BhIIAHHBIX B
pe3yapTare NPEAOCTABICHUS MYHULHUNAIBHOW YCIYyTH, JOJDKHOCTHOE JIMIIO
YIOJIJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IMPENOCTABICHUE MYHULMUITAIBHON
YCIIyTH, MUCBMEHHO COOOIIAET 3asBUTENIO0 00 OTCYTCTBUU TaKUX OMEYaTOK U (MJIN)
OMMOOK B CpPOK, HE TPEBBINAIOIMNANA 5 JTHEH ¢ MOMEHTAa PETUCTPAINH
COOTBETCTBYIOILETO 3asIBJICHUS.

3asBiieHne 00 UCIIPaBJIEHUHU OIIMOOK U OMEeYaTOK B JOKYMEHTaX, BbIJIAHHBIX B
pe3yabTaTe MpeJoCTaBICHUS MyHULIMIIAIBHON YCIIyTH, MOKET OBITh MPEICTABICHO
3asiBUTEJIEM B AJIEKTpOHHOU Qopme, B Tom uucie depe3 EIITY, PIITY (mpum
HaJIMYUM TEXHUYECKONH BO3MOKHOCTH).
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B cinywae nmomaum Ttakoro 3assienus udepe3 EIIIY, PIII'Y ucnpasieHHbIN
JIOKYMEHT B DJICKTPOHHOM BHJI€ WJIM CKaH JOKyMEHTa Ha OyMa)KHOM HOCHTEIE,
JIOKYMEHT, HH(QOpMUpYIOIIMA 00 UCHpaBiIeHUH OMIMOKKM B BBIJAHHBIX B
pe3yibTaTe MPEeAOCTaBIEHUs TOCYIAapCTBEHHOM YCIYrM JOKyMEHTax WU
yBeJIOMJIEHHEe 00 OTCYTCTBUM OIMMOKH (OIIMOOK) B BBIJIAHHBIX B PE3yJIbTaTe
MPEIOCTABIICHUSI TOCYJAPCTBEHHOMN YCIYyTH JOKYMEHTaX, pa3MeNIaeTcsi B JIMUHOM
kabuHete 3agsutensd Ha EINIY, PIITY.

PesynpraToM  aAMUHUCTPATHBHOM  TPOIEAYPHI  SIBISETCS  BbIjada
(HampaBJIEHUE) 3asBUTEIIIO UCIPABICHHOIO B3aMEH PaHEE BBIIAHHOTO JIOKYMEHTA,
SBJISIIOIIETOCS. PE3YIBTATOM MPEAOCTABICHUS MYHHUIIMTIATBLHON YCIYTH, WA OTKa3
B WCITPABJICHUH OIEUYATOK U (WJIH) OIMHOOK.

4. Cnoco0bl HH(POPMHUPOBAHUA 3asiBUTEJA 00 HM3MEHEHMH CTaTyca
paccMOTpPeHNs 3asiBJICHHUS O MPeI0CTABJICHUN MYHUIMIIAJIbHOH yCIYTH.

4.1. Ilpn oxa3aHMM MYHHULMNAIBHOM YCIYTM ISl 3asABUTENS] JOCTYIIHBI
cleayomnme crnocoobl MHGOPMUpPOBAHMS 00 HW3MEHEHHMHM CTaryca 3arpoca o
IIPENOCTABICHUN YCIYTH:

— NpU JUYHOM OOpallleHWH B YIOJHOMOYEHHBIH OpraH; — MOCPEICTBOM
Tene(OHHOU CBS3U B Y IOJTHOMOYEHHBIN OpraH;

— ITOCPEACTBOM HAIIPABIICHUS ITOYTOBOTO OTIPABJIEHUS HA aJIpEC 3asIBUTEILS;

— mocpenctBoM JmyHoro kabunera Ha EIN'Y (B ciaywae momauu 3ampoca Ha
EII'Y) 1 npu HAIMYUU TEXHUYECKOU BO3MOKHOCTH.

Hauvansauk otaena ;xu3HeoOecieueHus
Y Pa3BUTHUS UHPPACTPYKTYPbI
Mex1ypedeHCKOro MyHHUIIMIIAIbHOTO OKpyTa E.I'. KonnparbeBa
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[Mpunoxxenne Ne 1

K a/IMUHUCTPATUBHOMY PETJIAMEHTY

MPEI0CTABICHNS] MYHUIUIIAIBHON YCIyTU

«IlepeBo KHUIOTO MOMEIICHHUS B HEIKUIIOE IOMEIICHHE
WM HEXKUJIOTO OMELICHUSI B )KUJIOE TIOMEIIICHUE)

BJOK-CXEMA
MNPEJIOCTABJIEHUA MYHUIIUTIAJIBHOM YCJIIYTH
«IIEPEBO/I ZKHJIOT'O
IHOMEIMEHHUA B HEXKUJIOE ITIOMEHIEHUE NJIN HE’KNJIOT'O
HNOMEIIEHMUA B ’KUJIOE IIOMELIIEHUE>

3agaBuUTEID

J

[IpueM u peructpanus 3asiBJI€HUS U JOKYMEHTOB Ha MPEJOCTABICHHUE
MYHULIMTIAJTbHON
yciryra 1 pabouuii 1eHb

l

[IpunsaTue pemeHus o nepeBoje Win 00 0TKa3e B MEPEBOC KUIOTO TTOMEIICHHS B HEXKUIOE
U HEXWJIOTO ITOMEIIEHUS B JKUJIO€E TIoMeleHue 45 nuei

l

Brigaua (HanpaBieHne) JOKYMEHTOB IO pe3ysibTaTaM Mpe0oCTaBIeHUSI MyHUIIUTIaTbHON
yciyru 3 pabouux JHs

J

3agBUTEID
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Ipunoxenne Ne 2

K aIMAHUCTPATHBHOMY PETJIAMCHTY

TIPEIOCTABIICHAS. MYHHIUIIATBHON YCITyTH

«ITepeBoJI KUIOTO MOMEIIEHHS B HEXKUIIOE TIOMETICHHE
HITH HEXKHJIOTO TIOMETIEHHS B KHJIO€ TIOMEIICHHUE)

IIpaBoBbIe OCHOBAHUS MPEIOCTABICHNSI MYHUIIUNIAJIBHOMH yCJIYyTH
«IlepeBoj KHJI0T0 MOMeEIIEHUSI B HEKHJI0€ MOMellleHre UJIH HeKUJIOr0 MoMelleHu sl
B JKIJI0€ TIOMelIeHH e
(1asee - MyHHIIMIIAJIbHASA YCJIyra)

[IpenocraBieHre MyHUIIUITAILHON YCITYTH OCYIIECTBIISIETCS] B COOTBETCTBHH C:
- Kumuaeim Konexcom Poccuiickoit denepaiuu;

- ¢enepanpabiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O06 opraHuzanuu HpenoCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIUIIATIBHBIX YCIYTY;

- nocraHoBieHueMm [lpaButenbctBa Poccuiickoit @enepanuu ot 26.09.1994  Ne 1086 «O
rocyJapCTBEHHOM XWIMIIHON nHcnekuuu B Poccuiickoit denepanuny;

- moctaHoBieHueM IIpaButenbctBa Poccmiickoit ®eneparuu ot 10.08.2005 Ne 502 «O6
yTBEpXKICHHH (DOpPMBI yBEIOMIIEHHS O TepeBoje (OTKa3e B IMEPEBOE) JKUIOTO (HEKHUIIOTO)
MTOMEIICHHS B HEXUII0€ (KHIIOE) TIOMEIIICHUEY,

- pacnopspkenueMm [IpaBurtensctBa Poccuiickoit @enepanuu ot 17.12.2009 Ne 1993-p «O6
YTBEP)KJICHUH CBOJHOTO TEPEYHs MEePBOOYEPEIHBIX TOCYAAPCTBEHHBIX WU MYHHUIIUMAIBHBIX
YCIIYT, IPEIOCTABISAEMbIX B AJIEKTPOHHOM BUIE;

- UHBIMH HOPMATHBHBIMU aKTaAMHU OPraHOB MECTHOI'O CaMOYIIPABJICHUA, Ha TEPPUTOPUN KOTOPBIX
MpeaoCTaBIACTCA MYHUIIUIIAJIbHAA yCIIyra
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Ipunoxenne Ne 3

K aIMAHUCTPATHBHOMY PETJIAMEHTY

TIPEIOCTABIICHAS. MYHHIUIIATBHON YCITyTH

«ITepeBoJI KUIOTO MOMEIIEHHS B HEXKUIIOE TIOMETICHHE
HITH HEXKHJIOTO TIOMETIEHHS B KHIIO€ TIOMEIICHHUE)

®opma 3asBJIeHHS 0 MPEeIOCTABJIEHHN MYHHIUNIATbHOM YCJIYTH

KOMY:

(Haumenosanue ynonnomouenno2o opeana
UCNOTHUMETLHOU 8IACMU CYObeKma
Poccuiickoii @edepayuu unu opeana

MECMHO20 CAMOYNPABIEHUSL)

3ASIBJIEHUE
0 MepeBo/jie KUJI0r0 MOMeLeHUsI B HEXKIJI10€e MoMellleHHe WIH HeKUJI0r0 MoMeleHUus B JKuJjioe
noMeIeHue

3aaBUTEND:

(HaumeHnosanue IPPUOULECKo20 TUYd, UHOUBUOYATLHO20 NPEONPUHUMAMENS], (.U.0. NOTHOCHbIO PUIULECKO20 TUYd,
KOHmMaKkmuvle 0anHwle)

AJpec MecTa JKUTeNbCTBA (IOPUIUIECKUHN aapec), HHIACKC:

[TactiopT
BBIIAH
(Oama, kem u K020a 6b10aH)
OI'PH,
OI'PHUII

(07151 UHOUBUOY ANLHBIX NPeOnpUHUMamenell, PPUOUUECKUX TulY)
[Ipomry paccMOTpeTs BOIPOC:
- 110 IIEPECBOAY KMUJIOT0 IMOMCUICHUA B HEXKNJIOC ITOMCIIICHHUC,

- I10 IMIEPEBOAY HEKUJIOIO IMOMCHICHHA B JKHUJIOC ITIOMCIIICHUC
(HyoiCHOE ROOYEepKHYMb)

AJnpec NOMEIIEeHUS:

« » 20 T

NOONUCH 3as6UMes oama
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[Mpunoxxenne Ne 4

K aIMIHUCTPATUBHOMY PETJIAMEHTY

MPE0CTaBICHNS MyHHUIUINIAIEHON YCIIYTH
«IlepeBox KHUIOTO MOMEIIEHNUS B HEIKIIIOE TIOMEIICHIE
WJIN HEXXUJIOTO TIOMELICHUS B )KIJIOE TIOMEILIICHUE)

Komy

Yr1BEepxkacHa

IIOCTaHOBJICHHUEM HpaBI/ITeJ'ILCTBa

Poccuiickoit ®enepanuu
o1 10.08.2005 Ne 502

(pammmms, ML, OTIECTBO —

JUTSL TPaKIIaH;

MOJIHOC HAMMCHOBAHUC OpraHru3anuu —

U OpUANICCKUX J'II/ILI)

Kyna
(TIOYTOBBII MHIEKC U afipec
3asIBUTENS COTJIACHO 3asBIEHHUIO
0 TIepeBo/ie)
YBEJIOMJIEHUE

0 nepesoje (0TKa3e B epeBo/ie) JKUJI0ro (HeKHI0ro)
NMOMeIleHUs] B HexKUWI0€e (SKuji0e) momMenieHme

(HOJ'IHOC HaMMCHOBAHUEC OpraHa MECTHOI'0 CaMOYIIpABJICHUS,

pPaccMOTpeB MpPEACTABIEHHBIE B COOTBETCTBUM C vacThio 2 craThu 23 JKunumHoro koxaekca Poccuiickoit
®denepaluyl JOKYMEHTHI O TIEPEBOIe TIOMEIICHUS OOIIeH TUTOIAIbI0

OCYILECTBJIAIOIIETO MEPEBO]T TIOMEIIEHHS)

KB. M, HAXOJISIIIETOCS T10

ajipecy:
(HaUMEHOBaHKE TOPOJICKOTO HITH CEJILCKOTO MOCEICHNU)
(HaMMeHOBaHWe YIUIIBI, TUIOIIA U, MPOCTIEKTa, OyIbBapa, mpoe3ia u T.11.)
U3 KHIJIOTO (HEXKHIIOT0) B HEXKIIOE
JIOM , KopIryc (BJIaJCHUE, CTPOCHUE) , KB. , (>xmoe)
(HEeHyY>KHOE 3a4EPKHYTh) (HEHY)KHOE 3aYEePKHYTh)

B ICJIIX UCITOJIB30BAHUA IMTOMCIICHUS B KQUECTBEC

(BI/I}I HCIIOJIB30BAaHUA IIOMCUICHUS B COOTBCTCTBHHU

C 3asBJICHUEM O TIEPEBOJIE)
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PELLINII (

(HamMeHOBaHUE aKTa, JaTa ero MPUHIATHI U HOMED)

1. [TomerieHre Ha OCHOBaHUM NPUIIOKEHHBIX K 3asIBJICHUIO JOKYMEHTOB!
a) MepeBeCTH U3 KHIIOTO (HEXKMIIOT0) B HEXUIIOE (SKHIIOE) 0e3 npeBapUTEIbHBIX YCIOBUIHA;

(HeHY)XHOE 3aUePKHYTh)

0) mepeBecTH U3 XKHUJIOTO (HEXKWIOT0) B HEXKHIIOE (KWJIOE) TPH YCIIOBUU NPOBEACHUSI B YCTAHOBJICHHOM HOPSIKE
CJIC/TyIOLINX BUAOB paboT:

(mepedeHb paboT MO MEPEYCTPOHCTBY

(TIeperIaHpOBKE) ITOMETICHHS

WJIN MHBIX HEOOXOANMBIX paboT 10 PEMOHTY, pEKOHCTPYKIHHU, PECTaBpaluy OMEIEHNUS )

2. OTKa3aTh B MEPEBOJIC YKA3aHHOTO TIOMEIIEHHS U3 KHUIOT0 (HEKHIIIOT0) B HEXKHUIOE (JKHIIOE) B CBSI3H C

OCHOBaHHe(s1), yCTaHOBJIEHHOE YacThio 1 ctathu 24 JKununiHoro kogekca Poccutickoit denepanun)

(TOIKHOCTD JUIA, TOAMKUCABIIETO YBEIOMIICHHUE) (moamuce) (pacmudpoBKa MOAMKICH)

« » 20 1.

M.IIL




