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AaMunucTpanusa Mekaype4eHCKOro MyHHIMIIAJIbHOI0 OKpyra
IMOCTAHOBJIEHUE

17.12.2025 N 2760-n1

oT o

06 YTBEPKICHUH aIMUHUCTPATUBHOTO
perjiaMeHTa MpeOCTaBICHUSI MYHUIIUIIAIbHOM
yCIIyTH «YCcTaHOBKa uH(}OpMaAITMOHHOM

BBIBCCKH, COrjIaCoBaHHC HHS&ﬁH-HpOGKTa
pasMCIICHN A BLIBECKHU»

PykxoBonctBysice ®enepansupiM 3akoHOM 0T 27.07.2010 Ne 210-D3 «O6
OpraHM3alMd TPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHHIIMIAIBHBIX YCIyT»,
®enepanbubiM  3akoHOM 0T 13.03.2006 No 38-d3 «O pexiame», YcTaBoM
MYHUITUTIATBHOTO  00pa3oBaHusi MeEXIypeueHCKU MYHHUIMNAIbHBIA  OKPYT
Kemeposckoii o6mactu — Kysbacca:

1. YTBepaAuTh  AAMUHHUCTPATHUBHBIA  PETJIAMEHT  MPEIOCTABJICHUS
MYHUITUTIATBHOM YCIyTu «YcTaHOBKa WH(OPMAIMOHHOW BBIBECKHU, COTJIACOBAHUE
JIA3alH-TIPOCKTA Pa3MEUICHUS BBIBECKM» COIJIACHO INMPUIOKEHUIO K HACTOSALIEMY
ITOCTAHOBJICHHUIO.

2. Ilpu3HaTh yTpAaTUBIIMM CHJIY [OCTAHOBJEHUE aJIMUHUCTPALUU
MexaypedeHckoro ropojckoro — okpyra ot 27.05.2024 Ne 1272-n «O06
YTBEPKIAECHUH  aIMUHUCTPATUBHOIO  pErlaMEHTa 10  MPEIOCTaBICHUIO
MYHUIUNIATBHOM ycIyru «YcTaHOBKa MH(OPMAIMOHHOW BBIBECKHU, COTJIACOBAHUE
JIV3alH-TIPOEKTA Pa3MEIICHUS BBIBECKI.

3. Otmeny mo pabore co CMU ammunmcTpanuu MexaypedeHCKOTO
myaurunaipbHoro  okpyra (Illmmeea E.E.) omyOnmkoBaTe  Hacrtosiee
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IIOCTAHOBJICHHE B CETEBOM  M3JaHUU  «DJEKTPOHHBIN OroJIeTeHb
MexaypeyeHCKOTO MYHMIIMIAIbHOIO OKpyra» (JIOMEHHOe uMsi caiTta B
UH(POPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHOM ceTH «HTepHEeT -pravo-mrech.ru).

4. Otneny nHGOPMALMOHHBIX TEXHOJOTUW YIpaBiEeHUs MO 00eCleYeHHUIo
X035IHCTBEHHOMN NEesTebHOCTH aJIMUHUCTpALUU MexaypedeHcKoro
MyHUIIUnaiabHOoro  okpyra (Bacunmbea H.B.) pasmectuts  Hacrtosiee
MOCTAaHOBJICHUE Ha O(QUIMATBHOM CalTe aJMUHUCTpAK MeXaypedeHCcKoro
MYHULIUTIAIBHOTO OKPYTA.

5. Hacrosiiee mOCTaHOBJICHHUE BCTYIACT B CHJIY IOCJE €ro O(PHUIIMAIHHOTO
OITyOJTMKOBAHUS.

6. KoHTpomnb 3a HCTIOTHEHHEM HACTOSIIEr0 MOCTAHOBIECHUS BO3JIOKUTH Ha
3aMECTUTENI  INaBbl  MEXIypedyeHCKOTO  MYHHLIMIAIBHOTO  OKpyra IO
IIPOMBILICHHOCTH U cTpouTenbcTBy Kynarnna B.I1.

WA MenorS
“aﬂbHOrgy'O@ '
O,

['maBa MexnypedeHcKoro

MYHULMIIAJIIBHOT'O OKpYyTra [1.1. KamOanuu



[Ipunoxenue
K IIOCTAHOBJICHUIO aIMUHUCTPALIUU

MexaypedeHCKOTO MyHHUITUIIAILHOTO OKpyTa
ot 17.12.2025 Ne 2760-11

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHUSA MYHUITUTIAJTBHOM YCJIYTH
«YCTAHOBKA TH®OPMAIIMOHHOM BBIBECKH, COTJIACOBAHUE
JIN3AUH-IPOEKTA PASMEIIEHVS BBIBECKHW»

1. O01mue moJj10keHUA

1.1.  IIpenmer peryaupoBaHusi aAMUHUCTPATUBHOIO PETJIAMEHTA.

AJIMUHUCTPATUBHBIA PETJIaMEHT MPEIOCTABICHUS MYHULMNAIbHON YCIyTU
«YcraHoBKka MH(QOPMALIMOHHOM  BBIBECKHM, COTJIACOBAHWE JAM3aNMH-TIPOEKTA
pa3MeIleHHs BBIBECKM» (l1ajiee MO TEKCTy - aJIMHHHCTPAaTUBHBIA pErIaMeHT,
MyHUIMNATbHAS YCIyra) - HOPMATUBHBIA NPaBOBOW aKT, yCTAHABIMBAOLIWN
NOPSJIOK MPEAOCTABIICHUS U CTaHAAPT MPEAOCTABICHNS MyHULIUIIAIBbHON YCIYTH.

AJMUHHCTPATUBHBIN pErIaMeHT pa3padOTaH B LIEJAX MOBBIIIEHUS KayecTBa
NPENOCTAaBIEHUSI M JIOCTYMIHOCTH MPEJOCTABICHUS MYHUIUIAIBHOW YCIYyTH,
co3gaHusl KOM(OPTHBIX YCIOBUM JUIsl YHACTHUKOB OTHOILIEHUW, BOSHUKAIOIIUX IIPH
IPENOCTABICHUM  MYHHMIMNAJIBHOW  YCIYTH,  OINPEICICHUS  CPOKOB U
NOCJIEZIOBATEIbHOCTH JEHCTBUN (aAMUHHMCTPATUBHBIX MPOLEAYp) YHpPaBICHUS
apXUTEKTYpbl W  I'PAaJOCTPOMTEIBCTBA AIMUHHUCTpAUUU MeEXIypedeHCKOro
MYHUIIMIIAJIBHOTO OKpYyTa (J1ajee - yHoJHOMOYEHHBIN OpraH) IpU MpeaoCTaBIeHUN
MYHHULUITAIBHON YCIYTH.

1.2. Kpyr 3asBurenei.

1.2.1. 3asgButensMu SBIAIOTCA (PU3UYECKUE U IOPUIUYECKHE JIMIIA,
VMHIUBUYAJIbHbIE TPEANPUHUMATENH, SBISAIOIIMECS IpaBooOiaaareseM Judo
OIHUM M3 TpaBooONajareneil 31aHus, CTPOEHUS, COOPY>KEHHUS, HEXKUIIOro
MOMEINICHUS] B MHOTOKBAapTUPHOM J0ME, Ha (acajgpl KOTOPOrO YCTAHABIMBAECTCS
nH(OpMaIMOHHAs BhIBECKA (Jajiee - 3asiBUTEND).

WHuTepecsl 3asBUTENIC MOTYT MPEACTaBIATh WMHBIE JIMIA B COOTBETCTBUU C
3aKoHOAaTeNbCTBOM Poccuiickoit Denepanuu (nanee - NpeIcTaBUTeNn).

OT uMeHu (HpU3MYECKUX JIUI 3asBJICHUS MOTYT 110/1aBaTh:

- 3AKOHHbIE  TpPEACTaBUTENN  (POAUTENH,  YCHIHOBUTEIH,  OIEKYHBI)
HECOBEPIIECHHOJIETHUX B Bo3pacTe A0 14 ner;

- OIIEKYHbI HEIeeCIIOCOOHBIX TPaXK/IaH;

- NPEACTABUTENIH, JCUCTBYIOIIWE B CHIYy IIOJHOMOYMH, OCHOBAaHHBIX Ha
JIOBEPEHHOCTHU WJIU JIOTOBOPE.

OT UMEHU IOPUANYECKOTO JIMLA 3asIBJICHUSI MOTYT M0J1aBaATh:

- JIMua, JEHCTBYIOUIME B COOTBETCTBMU C 3aKOHOM, WHBIMU IPABOBBIMU
aKTaMM U y4YpeIUTENbHBIMUA JOKyMEHTaMU 0€3 10BEPEHHOCTH;
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- TIPEACTABUTENHN B CUJIYy MOJHOMOYHI, OCHOBAaHHBIX Ha JIOBEPEHHOCTH WJIU
JIOTOBODE;

- YYACTHUKHU IOPUIUYECKOTO JIUIIA B IPETyCMOTPEHHBIX 3aKOHOM CITy4dasiX.

1.3. TpeboBanus K TOPSIAKY HHOOPMUPOBAHUS O TIPEAOCTABICHUU
MYHUIIUTIATBHOU YCIIYTH

1.3.1. HNudopmupoBaHue o TOPSAKE MPEAOCTABICHUS MYHUIIUIAILHON
YCIIYTH OCYIIECTBIISICTCS:

1)  HENOCPEJACTBEHHO TMPH JIMYHOM MPUEME 3asBUTENS B  YIPaBJICHUH
ApXUTEKTYpPhl W  TPAJOCTPOUTEIBCTBA AAMUHUCTpAIMH  MEXIypedeHCKOTo
MYHHUITUTIATFHOTO OKpyTa (Zajmee - YIpaBieHUE) WIA MHOTO(YHKIIMOHAITBHOM
IIEHTPE MPETOCTABICHHUS TOCYMAPCTBEHHBIX W MYHUIMIIAIBHBIX YCIyT (maiee -
MHOTO()YHKIIMOHATLHBIN TICHTP);

2) 1o TenedoHy B YIOJHOMOYCHHOM OpraHe WM MHOTO(YHKIIMOHAJIHEHOM
HEHTpE;

3) [HCBMEHHO, B TOM UYHCJIE€ TMOCPEACTBOM  DJICKTPOHHOW  IOYTHI,
(baKkCUMUIBHOU CBSI3U;

4)  MOCpEJCTBOM pa3MEIICHUS B OTKPBITOW U TOCTYIHOM (popme uHpOopManuu:

B (enepasbHOM rocymapcTBeHHONM HWH(POpMaMOHHOW cucTteMe «EauHbIit
nopTag  TOCYJAApCTBEHHBIX M MYHHIMOAIBHBIX  ychayr  ((yHKIMI)»
(https://www.gosuslugi.ru/) (nanee - EII'Y);

Ha oduImaIbLHOM caiite aMUHUCTPALINH MexaypedeHCKOro
MYHHIIHIIAJILHOTO OKpyTra mrech.ru;

5)  mocpeacTtBoM pa3MmerieHUs WHGOpPMAIMA HAa WHPOPMAIMOHHBIX CTEHIAX
YIOJTHOMOYEHHOTO OpTaHa WM MHOTO(QYHKIIMOHATILHOTO LIEHTPA.
1.3.2. HNudopmupoBaHue OCYIIECTBISETCS IO BOIPOCAM, KaCAIOIIMMCS:
CrI0c000B TO/Ia4H 3asIBICHUS O MPEAOCTABICHIH MYHHUIIUITAIEHOW YCITYTH;
aJpecoB YIOJTHOMOYEHHOTO OpraHa W MHOTO(DYHKITMOHAJIBHBIX IIEHTPOB,
oOparieHre B KOTOpbIE HEOOXOIUMO ISl TMPEJOCTABJICHUS MYHHUIIUIIAIBLHOM
YCIIYTH;

cpaBouyHOM  uH(oOpmamuu 0  paboTe  YIMOJHOMOYEHHOTO0  OpraHa
(CTPYKTYpHBIX MOJIPA3CICHUIN YITOJHOMOYEHHOTO OpraHa);

JIOKyMEHTOB, HEOOXOAUMBIX JIJISl PEJIOCTABJICHUS] MYHUITUTIAILHOW YCIYTH U
yCIIyT, KOTOpbIE  SIBJISIOTCS ~ HEOOXOAMMBIMM W OOs3aTENbHBIMU IS
MPEIOCTABIICHUSI MYHUITUTIATLHOW YCITYTH;

MOpSIJIKa ¥ CPOKOB TIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

mopsiika TONYYCHHUS CBEACHHM O XOJ€ PAacCMOTPCHHsS 3asBICHUS O
MPEIOCTABIICHUH MYHHIIMITAIIBHONW YCIYTH W O pe3yJbTaTax MpPeI0CTaBICHHSI
MYHULUITAIBHOMN YCIIYTH;

0 BOIMPOCAM TPEIOCTaBICHUS YCIyT, KOTOPHIE SBISIOTCS HEOOXOIUMBIMU U
00s13aTEIBPHBIMHA ISl IPEIOCTABICHHUS MYHHUIIMTTAIIBHON YCITYTH;

nopsizika  JocyneoHoro  (BHeCyaneOHOro) — oOKaloBaHUS  JCUCTBUM
(Oe3meiicTBUSI) JOKHOCTHBIX JIMI, W TPUHUMAEMbIX HMMH PEHICHHN TpH
MPEIOCTABICHUN MYHUITUTIATBHON YCITYTH.

[Tomyyenne wHbOpPMAIMK TIO BOMpPOCAM MPEAOCTABICHUS MYHHUIIUITATLHON



https://www.gosuslugi.ru/

YCIYTH W YCIYT, KOTOPBIE SIBISIIOTCS HEOOXOAUMBIMH W 00S3aTE€IbHBIMU IS
MPEIOCTaBICHUS MyHUIIMTIIATBHON YCIYTH OCYIIECTBIISIETCS OECIIATHO.

1.3.3. Ilpu ycTtHOM oOpamieHuu 3asgBuUTEIs (JUYHO WM IO Tele]oHy)
JIOJKHOCTHOE 1200(0) YIOJHOMOYEHHOTO oprasa, pabOTHUK
MHOTO(QYHKIIMOHAILHOTO  IIEHTPa,  OCYHIECTBISIOMIMNA  KOHCYJIbTHUPOBAHUE,
oApOOHO U B BEXKIIMBOM (KOPpEKTHOH) hopMe MHOOPMHUPYET OOpaTUBIIUXCS IO
MHTEPECYIOIINM BOIPOCaM.

OtBer Ha TenedOHHBIM 3BOHOK JODKEH HAYMHATHCA C HHPOPMALUU O
HAaWMEHOBAaHWU OpraHa, B KOTOPBIA TO3BOHWI 3asBUTENb, (DaMmimu, WMEHH,
oT4yecTBa (MOCNEAHEE - MPU HAJMYMK) U JOJDKHOCTH CIIEHUANINCTA, MPUHSBIIETO
TenedOHHBIA 3BOHOK.

Ecin  JOMKHOCTHOE  JIMIIO  YNOJIHOMOYEHHOTO  OpraHa HE  MOXET
CaMOCTOSITENIFHO JaTh OTBET, TeNe(OHHBIA 3BOHOK JIOJKEH OBITH MepeapecoBaH
(mepeBenieH) Ha APYroe JOJKHOCTHOE JIMIO WIIK e 00paTUBLIEMYCS JIMILY JOJKEH
ObITh COO0OIIEH Tele(OHHBII HOMEp, MO KOTOPOMY MOXXHO OyAeT MOJIY4HTh
HEO0OXO0UMYI0 HH(POPMAIIHIO.

Ecnu moarotoBka otBeta TpeOyeT MPOAODKUTEIBHOIO BpPEMEHHU, OH
IpeaiaraeT 3asBUTEI0 OJUH U3 CICAYIONINX BApUAHTOB JIabHEHIITNX JIEHCTBUIA:

U3JI0KUTH OOpallleHre B MMCbMEHHOU (opMe; Ha3HAUYUTh JAPYTroe BpeMs s
KOHCYJIbTALIUM.

JIOIDKHOCTHOE JIMIIO YIOJIHOMOYEHHOTO OpraHa HE BIPAaBE OCYIIECTBISATH
WH(OOPMHUPOBAHKE, BBIXOJAIIEE 3a PAMKH CTAaHAAPTHBIX TPOLEAYp U YCIOBHUI
MPEIOCTABICHUS! MYHUIIUTIATBHON YCIYTH, W BIUAIONIEE MPSIMO MM KOCBEHHO Ha
NPUHUMAEMOE pPEIICHHUE.

[IpogomkurensHOCT  WHGOPMUPOBAHHA MO TelePOHYy HE JOJDKHA
npeBbimath 10 MUHYT.

HNudopmupoBaHre OCYIIECTBISIETCS B COOTBETCTBHH C TpaduKOM MpHEeMa
rpaxkaaH.

1.3.4. ITo MUCbMEHHOMY 00paIleHuIo JIOJKHOCTHOE JIAIIO0
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a MPEJOCTABICHUE MYHHUIIMNAIBHON
YCIIyTH, TTOAPOOHO B MUCHMEHHON (opMe pasbsCHSET TpakIaHUHY CBEACHHS I10
BOIIpOCaM, YKa3aHHbIM B IMyHKTe 1.3.2. HacToswmEero aaMUHHCTPATUBHOIO
periiameHTa B nopsijake, ycraHoBieHHOM DenepanbHbiM 3aKk0HOM OT 2 Mast 2006 r.
No 59-®3 «O mopsake paccMoTpeHus oOparieHuid Tpaxkaan Poccuiickoit
Ddeneparun» (nanee - enepanbHblil 3aK0H Ne 59-D3).

1.3.5. Ha EIII'Y pa3memarorcs cBeAeHUs, IpeayCMOTpeHHbIe [lonoxxennem
o0 deaepasibHON TrocyIapCcTBEHHOW HHQPOpMAIIMOHHON cucteMe «dDenepanbHblil
peecTp rocyIapCTBEHHBIX M MYHUIIUITAIBHBIX YCIyT ((DYHKIHI)», YTBEPKACHHBIM
nocta”oBiienueM llpaButenbctBa Poccuiickoit @enepaunu ot 24 oktsa6ps 2011
roga Ne 861.

Hoctynm & wuHpOpMAMU O CpPOKaX © TOPSAJAKE MPEIOCTaBICHUS
MYHUITUTIATFHOM YCIIYTH OCYIIECTBISICTCS O€3 BBIMOTHEHUS 3asBUTENIEM KaKHX-
1160 TpeboBaHUM, B TOM YHCIE 0€3 UCIOIb30BaHUS TPOrPAMMHOTO 00ECTICUCHNUS,
YCTaHOBKa KOTOPOTO HAa TEXHUYECKHE CPENICTBA 3asABUTENS TPEOyeT 3aKITHOUCHUS



JUIIEH3UOHHOTO WJIM WHOTO COIJIANIEHUS C TMPaBOOOJIagaTeeM MPOTPAMMHOTO
oOecrieueHusi, MPEAyCMATPUBAIONIETO B3MMAHUE IUIATHI, PETUCTPALUIO WU
aBTOPU3AIMIO 3asIBUTENISI WM MPEJOCTABICHUE UM NTEPCOHAIBHBIX TaHHBIX.

1.3.6. Ha odumnuaibHoM caifte aaMHHHCTpalud MexXIypeuyeHCKOro
MYHUIIUNIATBLHOTO OKPYTa, HAa CTEHJaX B MECTax MPeA0CTaBICHUS MYHUIIUITAIbHON
YCIYTH W YCIYT, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMM M 00S3aTE€NbHBIMU IS
MPEIOCTABICHUSI MYHHUIIMIAIBHOW YCIYTH, U B MHOTO(YHKIIMOHAJIHLHOM LIEHTPE
pa3mMelaercs cieayrolas cipaBoyHas uHpopmaus:

O MECTE HaxOXIeHUs W Tpaduke padOTHl YHNOJIHOMOYECHHOTO OpPraHa U HX
CTPYKTYPHBIX MoIpa3ieNIeHUH, OTBETCTBEHHBIX 3a  TPEeJoCTaBlICHHUE
MYHHUITUTIATFHOU YCIIYTH, a TAK)Ke MHOTO(YHKITHOHATHHBIX IICHTPOB;

CIpaBoYHbIE TeaehOHBI CTPYKTYPHBIX IMOAPA3ACICHUNA YIIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHBIX 3a MIPEIOCTABICHNE MyHHUITUTIATHHONU YCIIYTH, B TOM YHUCIIC
HOMeEp TenedoHa-aBTOMH(popMaTopa (IIpu HATUYUN );

azpec opUIMATBHOTO CalTa, a TaKKe AJICKTPOHHOW MOYTHI U (W) (HOPMBI
0oOpaTHOM CBSI3U YIOJIHOMOUYEHHOTO opraHa B ceTu «HTepHeT».

1.3.7. B 3amax oxugaHus YINOJHOMOYEHHOTO OpraHa pa3MenarTcs
HOPMATHUBHBIE TIPABOBBIC aKThl, PETYJIHUPYIOUIUE TMOPSAIOK TMPEIOCTaABICHUS
MYHUITUTIATBHOM YCITyTH, B TOM YHUCJE aJMUHUCTPATUBHBIN PErJIaMeHT, KOTOPhIC
1o TPEOOBAHUIO 3asIBUTEIS MPEOCTABISAIOTCS MY JIJI1 03HAKOMIICHUS.

1.3.8. Pasmemienne uHpOpManuu O  TOpAAKE  MPEAOCTaBICHUS
MYHHUITUTIATBPHOW  YCIYyrd Ha HWHPOPMAIMOHHBIX CTEHAAX B  ITOMEIICHUH
MHOTO(QYHKIIMOHAJILHOTO  IIEHTpPa  OCYIICCTBIACTCS B  COOTBETCTBHHM  C
COTJIAICHUEM, 3aKIIOYCHHBIM MEXTY MHOTOQYHKIIHOHATBHBIM IIEHTPOM |
aIMUHUCTpaed MeXIypeueHCKOTO MYHHIMIAIBHOTO OKpyra ¢ y4eToOM
TpeOOBaHW K  WH(DOPMUPOBAHWIO, YCTAHOBIICHHBIX  aJIMHHUCTPATHBHBIM
perIamMeHToM.

1.3.9. Uudopmaruss o xoae pacCMOTPEHUS 3asABICHUS O NPEAOCTABICHUHU
MYHUITUTIATBHOM YCIYTH M O pe3yJbTaTax MpPeJOCTABICHHUSI MYHHUIIMITATBHON
YCIYTH MOXET OBITh TOJIy4eHa 3asiBUTEIEM (€ro MpEe/CTaBUTENIEM) B JMYHOM
kabunere Ha EII['Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM TOJIpa3/ieTICHUU
YIOJHOMOUYEHHOTO OpraHa MpH OOpalieHWW 3asBUTEN JIMYHO, MO TeiaehoHy
IIOCPEICTBOM BJIEKTPOHHOM MOYTHI.

2. Cranaapr npeaocTaBjieHUs MyHHIUNAJIBHON YCJIYTH

2.1. HaumeHoBaHME MyHHMIIMIIAJIBHON YCIIYTH.

HanMeHOBaHMEe MYHUIIMIAIBHOM YCIYyTH - «YCTaHOBKa WH(OPMAIMOHHOU
BBIBECKH, COIVIACOBAHUE JU3ANH-TIPOCKTA Pa3MEILIECHUS BEIBECKI)

2.2. HaummeHOBaHWME OpraHa, HEMNOCPEACTBEHHO MPEAOCTABISAIOLIECTO
MYHULUNAIBHYIO YCIIYTY.

[IpenocraBieHrne MYyHULMIIAIBHOW YCIYTH OCYILECTBISIETCS YIIPABICHUEM
APXUTEKTYpbl W  TPALOCTPOUTENBCTBA  aJAMMHUCTpauuu MeXIypedeHCKoro
MYHULIANIAIBHOTO OKPYTA.



M®II ygacTByeT B Ipe10CTABICHUN MYHULIUIIAIIBHOW YCIYTH B YAaCTH:

- MHGOPMHUPOBAHUS O TIOPAJIKE MPEJOCTABICHHS] MYHULIMITAIbHON YCITYTH;

- OpueMa 3asBJIICHUA M JIOKYMEHTOB, HEOOXOAMMBIX IUISI MPEIOCTaBICHUS
MYHULHUIIAIBHOWN YCITYTH;

- BBIJAYU Pe3yJbTaTa MPENOCTaBICHNS MYHHUIIUIIAIbHON YCIYTH.

2.2.1. llpu mnpenocTaBI€HUHW MYHHUIMNAIBHOW YCIYyTU OCYIIECTBIISETCS
B3aMMO/ICHCTBUE C:

1) Yopasnenuem denepanbHoil HaOTOBOM cityk0b1 Poccuu.

2) VYnpaenenueM @PenepanbHON CIIyObl TOCYAapCTBEHHOW PEruCTpaliH,
KajacTpa u kapTorpadum.

Nudopmaruio o Mectax HaxoxaeHHs © Tpadukax pabOThl, HOMEpax
TeNeOHOB CHPAaBOYHBIX CIYKO, (aKCOB M HMHYI0 KOHTAaKTHYIO HH(pOPMAIUIO
MOKHO TOJyYUTh MO TelAeQOoHy W Ha O(UUIMATBHOM CalTe aaIMUHUCTpALUU
MexaypeueHCKOTO MyHHUIIMIAIBHOIO OKPYTa.

2.3. Onucanue pe3ynbpTara NpeJoCTaBICHUS] MyHUIIUIIAIBHOW YCIYTH.

2.3.1. Pe3ynbTatoM MpeoCcTaBICHUS] MyHULIUITAIIBHOW YCIYTH SIBISIOTCS:

- YBEIIOMJICHHME O COTIJIACOBAaHWU YCTAaHOBKU HWH(OPMAIMOHHOW BBIBECKH,
JIM3aifH - MPOEKTa pa3MENICHUs] BBIBECKU MO (HOpPME COTVIACHO MPUIIOKEHUIO 2 K
HACTOSAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY;

- pewmieHrne o0 OTKa3e B MPEAOCTaBICHUM YCIYrM IO (OopMe COIJIacHO
MPUJIOKEHUIO 4 K HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

Pe3ynpTaT npenoctaBieHuss MyHUIIMIAIBHONW YCIIYTH MOKET OBITh MOJIYY€EH:

- B YINOJHOMOYEHHOM oOpraHe Ha OyMa)XHOM HOCHUTENE MpH JHUYHOM
oOpallieHuu;

- IOYTOBBIM OTITPABJICHUEM;

- B M®I] Ha Oyma)XHOM HOCHUTEIE MPU JTUYHOM OOpaIeHUH

- Ha EIIT'Y, PIIT'Y (nipy HaAW4uKM TEXHUYECKON BO3MOXHOCTH), B TOM YHCIIC
B (hopMe FNEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOTO 3JIEKTPOHHOM MOANKCHIO.

2.4. CpoK npenocTaBICHUs] MyHUIIUMIIAIBHON YCIIYTH, B TOM YHUCIIE C YYETOM
HEOOXOIMMOCTH OOpallleHHs] B OpraHW3alliK, y4acTBYIOIIUE B TPEIOCTaBICHUU
MYHULIMIATbHOMN YCIYTH, CPOK PUOCTAHOBJICHUS peAOoCTaBICHUS
MYHULIMNAIBHON YCIYTH, CPOK BbIJa4uM (HAIMPABIICHUS) JTOKYMEHTOB, SIBIISIFOLIUXCS
pPE3yIABTATOM MPEIOCTABICHNUS] MyHUIIUIIAIbHOW YCIYTH.

2.4.1. YnomHoModeHHBIN opraH B TeudeHue 10 pabGoumx gHEH co JHS
perucTpaluuy 3asBJICHHUS W JIOKYMEHTOB, HEOOXOJUMBIX MJid MpPeIOoCTaBICHUS
MYHUIUOATBHOW YCIYTM B YIOJHOMOYEHHOM OpraHe, HalpaBisieT 3asiBUTENIO
CIIOCOOOM YKa3aHHOM B 3asIBJIC€HMHM OJWH U3 PE3yJIbTaTOB, YKA3aHHBIX B MYHKTE
2.3 aIMUHHUCTPATUBHOI'O PErjlaMeHTa.

2.5. MHcuepnbiBaroluii  mepedyeHb  JOKYMEHTOB, HEOOXOJIWMBIX B
COOTBETCTBUM C 3aKOHOJIATEJIbHHIMM WJIM WMHBIMH HOPMATHUBHBIMU IPABOBBIMHU
akTamMu  JUIsE  TPEJOCTABIICHHS  MYHUUUIAIBHOW  YCIYTH,  MOMJICKAIIUX
MPEICTABIICHUIO 3asIBUTEJIEM, CIIOCOOBI WX TOJTYYEHUS 3asBUTEIEM, TOPSAIOK HUX
MpEACTaBICHUS.

2.5.1. lnst monmy4yeHuss MyHUITUTIATBHOM YCITYTH 3asIBUTEIb MPEACTABIISIET:



1) mpaBOyCTaHABJIMBAMOIINN JOKYMEHT Ha OOBEKT, B KOTOPOM pa3MeliaeTcs
3asiBUTENb (B cllydae, €CIM HEOOXOJUMbIE TOKYMEHTHI U CBEJIEHHS O MpaBaxX Ha
00bekT oTcyTcTBYIOT B EI'PH);

2) corigacMe COOCTBEHHMKA (3aKOHHOTO  Bjajeiblla) HAa  pa3sMEIICHHUC
WH)OPMAIMOHHOW BBIBECKM (B cllyyae, €CJIM JUIsl YCTAHOBKH BBIBECKH
UCIIOJIb3YETCSI UMYIIECTBO MHBIX JIMII);

3) AM3aiH-TIPOEKT.

[Ipu wHanpaBnenuu 3asBiaeHus nocpeactBom EIIY  dopmupoBanue
3asIBJICHUS OCYIIECTBIISCTCS TTOCPEICTBOM 3aIlI0JIHEHUS MHTEPAKTUBHON (POpMBI Ha
EIII'Y 6e3 HeoOXOAMMOCTH AOTOTHUTEILHON IMOJa4H 3asBJICHHUS B KaKOW-THOO
uHOM (opme.

B 3asBieHMHM TakKe YKa3bpIBAae€TCAi OJMH M3 CJIEAYIOIIHUX CIOCO0OB
HaIpaBJICHUS pPe3yJibTaTa MPEeJOCTaBICHUS MYHUIIUTIATbHON YCITYTH:

B (hopMe 3JIEKTPOHHOrO JOKYMEHTa B TMYHOM Kabunere Ha EINT'Y;

Ha OyMa)KHOM HOCHTEJIC B BHJIE pacreyaTaHHOTO 3K3EMILUIAPA AJIEKTPOHHOTO
JIOKyMEHTA B YIIOJTHOMOYEHHOM OpraHe, MHOTO(YHKIITMOHAIBHOM LIEHTpE.

2.5.1.1. JIokyMeHT, YIOCTOBEPSIOIINI JIMYHOCTH 3asBUTEIS, TPEACTABUTEIS.

B cnyuae wnamnpasneHus 3asBieHus nocpeactsoMm EIIIY cBenenus wus3
JOKYMEHTa,  YJOCTOBEPSAIONIErO0  JIMYHOCTh  3aABUTENS,  INPEIACTABUTEI,
MPOBEPSAIOTCSA MpPU TMOATBEPKICHUM YYETHOM 3anmucu B EnguHOoN cucteme
uneHTuukauu 1 ayreHtuduxanuu (nanee — ECHUA).

B cnydae, ecnau 3asdBlIeHHE TOAAETCS NPEICTABUTENIEM, JOMOIHUTEIBHO
MPEAOCTABISACTCS JIOKYMEHT, MOJTBEPKIAIOIIUN TOJTHOMOYHUS MPEICTaBUTENS
JEWCTBOBATh OT UMEHHU 3asBUTEIIS.

B caydae eciau TOKyMEHT, MOATBEPAKAAIOIIUA TOJTHOMOYHS 3asIBUTEIISA BbIJaH
IOpUJIMYECKUM JIUIIOM — JIOJDKEH OBITh MOJINUCAH YCUJIEHHON KBaTU(UKAIIMOHHON
AIIEKTPOHHOMN MOAMKUCKHIO YITOJTHOMOYEHHOTO JIMIA, BHIAABIIETO JIOKYMEHT.

B ciydae ecinm TOKyMEHT, MOATBEPAKAAOIINAN TOJTHOMOYHS 3asIBUTEIIA BbIIaH
WHIUBUYyAIbHBIM TIPEANPUHUMATENIEM — JOJDKEH OBbITh TOJNHMCAH YCHJICHHOU

KBTI (PUKAIIMOHHOMN AIEKTPOHHOMN MOJIKUCHIO VH/IMBU1YaJIbHOTO
MPEANPUHUMATEIS.

B ciyyae ecnu 1OKyMEHT, OATBEPKAAOIINI [OJITHOMOYMS 3asiBUTEIS BbIIAH
HOTApPUYCOM — JIOJDKEH OBITh TOJNWCAH YCWICHHOW KBadU(UKAIIMOHHON

AJIEKTPOHHOM TOAIMCHI0 HOTapUyCa, B MHBIX CIy4asX — IMOJAMNHUCAHHBIA MPOCTOU
AIEKTPOHHOM MOAIHUCHIO.

2.5.1.2. 3asBnenne mo ¢GopMe COTIACHO MPUIOKEHHIO | K HACTOAILIEMY
aIMUHUCTPATUBHOMY pEIJIAMEHTY M MpWJIaraéMble JOKYMEHTBI, YKa3aHHbIE B
nyHkTe 2.5.1 aaIMHUHUCTPATUBHOIO pErjlaMeHTa, HAaNpaBisAloOTCs (TOJAI0TCs) B
YIOJHOMOYEHHBI OpPraH B DJEKTPOHHOU (opme MyTeM 3amnojiHeHUus (HOopMbI
3anpoca yepes JuuHbli kadbunet Ha EIITY.

2.5.2. UcuepnbiBaomuii mnepeuyeHb JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBHUM C HOPMATUBHBIMH MPABOBBIMU aKTaMU ISl MPEAOCTABICHUS
MYHULIMNAIBHON yCIYTH, KOTOPBIE HAXOASATCA B PACIIOPS)KEHUH TOCY1apCTBEHHBIX



OpraHOB, OPraHOB MECTHOTO CAMOYIIPABIICHHUS] U UHBIX OPraHOB, YYaCTBYIOIIUX B
MPENOCTABIEHUH TOCYAAPCTBEHHBIX WJIM MyHUIIUIIATBHBIX YCIIYT.

2.5.2.1. Ilpu mnpenocTaBieHUH MYHUIIMIIAIBHON YCIYTd 3ampeniacTcs
TpeOOBaTh OT 3asIBUTEIS:

2.5.2.2. [lpeacraBienuss TOKYMEHTOB M MH(OpPMAIUK WIH OCYIIECTBICHUS
JEUCTBUN, TMPEJCTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO
HOPMATUBHBIMM  TPaBOBBIMH  aKTaMH,  PEryJUPYIOIIUMH  OTHOIICHUS,
BO3HMKAIOIIIME BCBSI3H C MPEAOCTABICHUEM MYHUILIUTIAIBHON YCIYTH.

2.5.2.3. [lpencraBneHust JOKYMEHTOB U UH(OpPMAILINK, KOTOPhIE HAXOATCS B
PaCIOPSIKEHUU OPTaHOB, MPETOCTABIIAIONIUX TOCYJaPCTBEHHBIE YCIIYTH, OPTraHoOB,
MPEAOCTABISIONINX MYHUIIUNAIbHBIE YCIYTH, UHBIX TOCYJApPCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO CaMOYIIpaBJICHUS MO0 MOABEIOMCTBEHHBIX TOCYIaPCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOI'O0 CaMOYIIpaBJICHUsI OpraHU3aluii, y4aCTBYIOIINX B
MPEAOCTaBICHUA MYHUIUMINAIBHOW YCIYTHM, B COOTBETCTBUU C HOPMATHUBHBIMU
npaBoBeIMM  akTaMu Poccuiickoit ®denepariuy, HOPMATUBHBIMH IPABOBBIMHU
aktamu KemepoBckoit oomactu-Kysbacca, MyHUIIUTIATBHBIMUA MPABOBBIMU aKTaMH,
32 UCKIIIOUEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctrarbu 7 DenepalibHOTO
3akoHa oT 27 wmrons 2010 roma Ne 210-d3 «O06 opraHu3anuu MpeaOCTaBICHUS
rOCyapCTBEHHBIX W MYHHUIMTAIBHBIX yciuyr» (nanee — denepaibHbli 3aKOH
Ne 210-®3).

2.5.2.4. llpeacraBienuss TOKYMEHTOB M MH(OpMAIUU, OTCYTCTBUE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh IPU TMEPBOHAYAIHLHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOJMMBIX JJIsi MPEIOCTABICHUS MYHUIUIAIbHON
yCIIyrd, Ju00 B NPEAOCTABICHUU MYHUIIMIAIBHON YCIYTH, 3a HCKJIIOYEHUEM
CJIEIYIOLIUX CIIy4aeB:

W3MEHEHHE TpeOOBaHMM HOPMATHUBHBIX IIPABOBBIX AaKTOB, KacCalOIIUXCS
MPEAOCTaBICHNUS MYHUIMIIAIBHOW YCIyTH, TMOCJe TMEePBOHAYAIIBHOW MOJIaun
3asiBJICHUS O MPEAOCTABICHUA MYHUIIUTIATLHON YCIyTH;

HaJIM4Ue OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUITUTIATBHONU YCIyTH
U JJOKYMEHTAaX, MOJIaHHbIX 3asBUTENIEM TOCIIe IEPBOHAYAILHOTO OTKAa3a B MpUEMe
JIOKyMEHTOB, HEOOXOIUMBIX NIJIsl TIPEAOCTABICHUS MYHUIIUIIALHON yCIyTH, JTU00
B MIPE0CTABIICHUH MYHUITUTIAJILHON YCIYTH U HE BKIIFOUEHHBIX B MPEICTABIICHHBIH
paHee KOMIUIEKT TJOKYMEHTOB;

UCTEYCHHE CpOKa JCHCTBUSA JOKYMEHTOB WM H3MEHEHHE HH(POpMAINH
Mocje TEepBOHAYAJIBLHOIO OTKa3a B NpHEME JOKYMEHTOB, HEOOXOAUMBIX s
NpEAOCTaBICHUS  MYHUIMIAIBHOW  yciayru, Ju00 B MPEeIoCTaBICHUU
MYHULANAIBHOWN YCIIYTH;

BBISIBJICHME  JIOKYMEHTAJbHO TOATBEPXKACHHOTO (akTa (TPU3HAKOB)
OLIUOOYHOTO WJIM IPOTUBOMNPABHOIO jekcTBUs (0e31eHCTBUS) JOKHOCTHOIO
Juna YIOJIHOMOYEHHOTO oprasa, CITy Kallero, paboTHUKA
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, PaOOTHUKA OpTraHW3allid, MPETyCMOTPEHHOU
gacteio 1.1 ctateu 16 ®denepanbHoro 3akona Ne 210-D3, mpu nepBoHAYATHHOM
OTKa3e B TIpUEME JIOKYMEHTOB, HEOOXOIMMBIX JJIsi  TPEIOCTaBICHUS
MYHUITUTIATBHOW YCIYTH, JUOO0 B TPEIOCTaBICHUH MYHUIIMITAJILHOW YCIyTH, O



10

YeM B MIUCbMEHHOM BHU/IE 33 MOAMUCHIO0 PYKOBOJIUTENS YIOJHOMOYEHHOIO OpraHa,
PYKOBOAMTEINSE MHOTO(YHKIIMOHAIBHOTO IIEHTpA MpPU MEpBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX MJii MPENOCTaBICHUS MYHHUIIMNATBHON
yCIIyTH, TUO0 PYKOBOJUTENSI OpraHu3alliy, IpelyCMOTPpEHHON YacThio 1.1 cratbu
16 ®denepansHoro 3akoHa Ne 210-D3, yBenoMiseTcs 3adBUTENIb, a TaKKe
MPUHOCSTCS] U3BUHEHHUS 32 JIOCTABIICHHBIE HEYJ00CTBA.

2.6. HcuepnbiBatonuii nepeyeHb OCHOBAaHMM JjIsi OTKa3a B IpUEMeE
JIOKyMEHTOB,HEOOXOIUMBIX JIJISl IPEIOCTABICHUSI MyHUIIUTIAIBHON YCIIYTH.

2.6.1. OcHOBaHMSAMU NJIs OTKa3a B MpPUEME K PACCMOTPEHUIO JOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEAOCTABICHNS MYHUIIATIAIEHON YCIyTH, SBIISIOTCS:
- 3asBJICHUE TOJIAHO B OpraH MYHUIUIAIBHOM BJIACTH, OpPraH MECTHOIO
CaMOyNpaBJICHUS WM OpPraHU3alldi0, B TOJHOMOYHMSI KOTOPBIX HE BXOJHUT
MPEIOCTABJIEHUE YCIIYTH;
- HEMOJHOE 3aloJIHeHUE TmoJjied B ¢opme 3asBICHHS, B TOM YHCIE B
uHTepakTuBHOM (hopme Ha EINT'Y;
- TPEJCTaBICHUE HEMOJIHOTO0 KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS YCIYTH;
- TIPEJICTAaBIICHHbIE JOKYMEHTBhl YTpaTWJIM CHJIYy Ha MOMEHT oOOpalleHus 3a
YCIIyTOM;
- MPEJICTABJICHHBIE 3aBUTEIEM JOKYMEHTHI COJIEPKAT MOAYUCTKUA U UCIIPABIICHUS
TEKCTa, HE 3aBEpPEHHBbIE B TMOPSAJAKE, YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM
Poccutickon ®enepanuu;
- IOKYMEHTBI COJIepkKaT MOBPEKACHHUS, HATMUNE KOTOPHIX HE MO3BOJISET B MOJHOM
o0beMe HCMOJIb30BaTh MH(POPMAIIUIO U CBEIICHUS, COJEpKaIIUecs B JOKYMEHTax
JUTISL IPEIOCTABIICHUS YCIIYTH;
- JIOKyMEHTBhI, HEOOXOAMMBIC JJIsI TPEAOCTABICHUS YCIYrd, TMOJAaHbI B
AIIEKTPOHHOM (hOpME C HAPYLIEHUEM YCTAHOBIIEHHBIX TPEOOBaHMIA;
- BBISIBJICHO HECOOJIOJIEHNE YCTaHOBIEHHBIX cTaThed 11 denepanbHOro 3akoHa
ot 6 anpens 2011 r. No 63-®3 «O06 37I€KTPOHHOM MOAMUCK» YCIOBUM MPU3HAHUS
JEUCTBUTEITLHOCTH, YCUIICHHOM KBATU(UITMPOBAHHOM SJICKTPOHHON TTOAMHCH.

2.7. VcyeprnbIBalomuii MepeyeHb OCHOBAaHUM JUIsl TMPUOCTAHOBJICHUS WITU
OTKa3a B MPEAOCTaBICHUN MYHHUIIMNIAJIBbHON YCIIyTH.

2.7.1. OcHOBaHUM I IPUOCTAHOBJICHUS MPEIOCTABICHUS] MYHHUITUIIAILHON
YCIIyTH 3aKOHO1aTenbCcTBOM Poccuiickont denepannu HE TPETyCMOTPEHO.

2.7.2. OcHOBaHUS U1 0TKAa3a B MPEAOCTABIICHUA MYHHUITUTIATLHON YCIYTH:
- JIOKyMEHTbl (CBEJeHHUs), TNPEACTaBICHHbIE 3asBUTENIEM, MPOTUBOpPEUAT
JOKyMEHTaM  (CBEJCHHUSAM), TIOJYYEHHBIM B paMKaX MeEXKBEIOMCTBEHHOIO
B3aUMOJICUCTBHUS,
- OTCYTCTBHME cCOIJacusi COOCTBEHHHMKA (3aKOHHOTO BIIaJieiblla) Ha pa3MeEIICHUE
WH(POPMAITMOHHON BHIBECKH;
- OTCYTCTBHUE Yy 3asIBUTEJI IIPAaB HA TOBAPHBINA 3HAK, YKa3aHHBIM B AU3AWH-TIPOCKTE
pa3MelIeHUs BbIBECKH;
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- HECOOTBETCTBHE MPEACTABICHHOTO 3asBUTEIEM AM3ANH-MPOCKTa pPa3MEIICHUs
BBIBECKU TpPEOOBaHMSM IpPaBWII Pa3MEIICHUsS U COJAEp)KaHUS MHPOPMAIMOHHBIX
BBIBECOK.

2.8. IlepeueHp yciyr, KOTOpblE SIBISIIOTCA  HEOOXOAMMBIMH U
00s3aTE€IbHBIMUA JUISl NPEAOCTABICHUS MYHMIMIAIBHOW YCIyIM, B TOM 4YHCIIE
CBEJACHUA O  JOKYMEHTE  (JIOKyMEHTax), BblAAaBA€MOM  (BBIJaBaE€MBbIX)
OpraHU3alMsIMM, YYaCTBYIOIIMMHU BIPEJOCTABICHUN MyHUIIUIAIBHON YCIIYTH.

2.8.1. VYcnayru, HeoOXoauMble M 00s3aTeNbHBIC IS TMPEIOCTABICHUS
MYHUIIUIIAJIBHON YCITyTH, OTCYTCTBYIOT.

2.9. Ilopsanok, pa3Mep U OCHOBaHUSI B3UMaHUsS TOCYIapPCTBEHHON MOIUIUHBI
WJIM MHOM OTIIIAThI, B3UMAEMOi1 3a MPeA0CTaBICHNE MyHHUIIMIIATLHON yCIyTH.

2.9.1. [TIlpemocraBieHHe MYHHUIMIAIBGHOW  yCIYyTH  OCYIIECTBISETCS
OecriaTHo.

2.10. IMopsnok, pasMep U OCHOBAaHUS B3UMAaHMsI TUIATHI 32 MPEJOCTABICHUE
yCIyr, KOTOpbIE  SIBISIIOTCA  HEOOXOAMMBIMH U 00S3aTeNbHBIMU  JUIS
IPEIOCTABICHUS! MYHULUNAIBHON YCIyTH, BKIIOYas MHQOpPMAIMIO O METOAMKE
pacuera pa3mMepa Takoi IJIaThl.

2.10.1. VYcnyru, HeoOXoauMble H 00s3aTeNbHBIC [JIS TPEIOCTABICHUS
MYHUIIUIAIBHON YCIyTH, OTCYTCTBYIOT.

2.11. MakcuManbHbIil CpPOK OXXKHUJAHUS B OuUepeld IpH IMoAaue 3arpoca o
IPEJOCTABIICHUN MYHHUIMIAIBHOM yCIyrM M TpH IMOJYYEHUU pe3ynbTara
MPEIOCTABICHUS! MYHUIMIAJIBHOW YyCIYyTd B YIOJIHOMOUYEHHOM OpraHe WiId
MHOTO(YHKIIMOHAJIbHOM LIEHTPE COCTaBIsAET He Oosee 15 MUHYT.

2.12. Cpok 1 MOPSAOK PETUCTPALMU 3aIllpoca 3asBUTENS O MPEAOCTABICHUH
MYHHIIUTIAJIBHON yCITyTH, B TOM YHCJIE B 3JIEKTPOHHOU (hopMme.

2.12.1. Cpok peructpanuu 3asBlICHUs O MPEIOCTABICHUN MYHHUIIUIAIBEHON
yCIyTH BYMOJTHOMOYEHHOM OpraHe B TeueHue |1 pabouero JHS CO JHS MOyYeHUs
3asBJICHUS. U JIOKYMEHTOB, HEOOXOAMMBIX JUIS MPENOCTABJICHUS MYHHUIIMIIAIbHON
YCITyTH.

B cnyuae moctyruieHus 3asBi€HUsI B KOHIIE paboyero JHs, BBIXOJHBIE WU
Opa3AHUYHBbIE JHU PETUCTpalds OCYUIECTBIISETCS B NEpPBbIM pabouuil JIeHb,
CJICIYFOIIHAM 32 BBIXOJIHBIM.

B cnyyae HamuuMsi OCHOBaHMM Ui OTKa3a B IpHUEME JOKYMEHTOB,
HEOOXOJUMBIX Ul MPEAOCTaBICHUS MYHULMINAIbHOM YCIyrd, YKa3aHHbIX B
nyHkTe 2.6.1. HACTOAIEr0 aJIMUHUCTPATUBHOTO pErjiaMeHTa, YIMOJIHOMOYEHHBIN
OpraH He TO3/HEe CJIEIYIOMIETO 3a IHEM MOCTYIUICHHUS 3asBICHUS U IOKyMEHTOB,
HEOOXOJUMBIX I TPEAOCTABICHUS MYHHUIMIAIBHON yCIIyru, pabodero mHS,
HaMpaBISET 3asIBUTENO JIMOO €ro MPEACTaBUTENO0 pelieHre 00 OTKaze B IpHeMe
JIOKYMEHTOB, HEOOXOJUMBIX JUIsI TPEJOCTABICHUS MYHHIIMITAILHOW YCIYTH IO
dbopme, mpuBeneHHON B mpuiioxkeHHH Ne 3 K HacTosIeMy aIMUHUCTPATUBHOMY
perjameHry.

2.13. TpeOoBanusi K TIOMENICHUSM, B KOTOPBIX TIPEIOCTABISETCS
MYHUILIMIIAJbHAS YCIyra, K 3aj]y OKMJaHUs, MECTaM JJIsl 3allOJIHEHUS 3alpOCOB O
IOPEIOCTaBIICHUN MYHMIIMINAJIbHOW YCIYyTH, HWH(DOPMALIMOHHBIM CTEHIAM C
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oOpasllaMu UWX 3aMoOJHEHUS H TIEPEYHEeM JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIECHUS MYHUIMINAIBHON YCIyrd, B TOM YHCIEe K OOECHEUEHHIO
JOCTYITHOCTH Il HMHBAJIMJIOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUH C
3aKOHOAATENbCTBOM Poccuiickont denepanuv 0 COUMAIBHOM 3alMTE WHBAIHUIOB,
pa3MmeliieH Ha OpUIMATBHOM CaliTe YIOJHOMOUYEHHOTO opraHa WWw.mrech.ru, va
EIIT'Y, PIIT'Y.

2.14. Tlepeuenb mokaszaTenel KayecTBa M JOCTYMHOCTU MYHHUIIMITATIbLHON
YCIIYTH, B TOM YHCJI€ CBEJIEHUS O JOCTYMHOCTU AJIEKTPOHHBIX (POPM JOKYMEHTOB,
HEOOXOJMMBIX [IJISI TPEJOCTABJICHHUS MYHHUIIMIIATLHON YCIYTH, BO3MOXKHOCTH
MOJIa4yy 3ampoca Ha NOJYYCHUE MYHHUIMIIAIBHOM YCIYyrd W JOKYMEHTOB B
AJIEKTPOHHOU (hOpME, CBOCBPEMEHHOCTH TIPEIOCTABICHUS MyHUITUTIATLHOW YCITYTH
(OTCYTCTBMM HApyUIEHUWA CPOKOB MPEIOCTABICHUS MYHUIIMIAIBLHON YCIyTH),
JIOCTYITHOCTH HHCTPYMEHTOB COBEPIICHUS B DSJICKTPOHHOM BHJIE IUIATEKEM,
HEOOXOJMUMBIX  JUISI ~ TIOJYYEHUsS] ~ MYHUIUMNAIBHOW  YCIyTH,  YI0OCTBE
UH()OPMUPOBAHMS 3aSBUTEI O XOJ€ MPEJOCTABICHUS MYHUIIMITAIILHON YCITyTH, a
TaK)K€ TIOJYYECHUs pe3yapTara IPeJOCTaBICHUS YCIYIrM pa3MELICHbl Ha
opUIMATBLHOM CalTe YNMOJIHOMOYEHHOTO oprana www.mrech.ru, B geaepaibHOM
peectpe, Ha EIITY, PIIT'Y.

2.15. Uuble TpeOoBaHWsA, B TOM YHCIE YUYUTHIBAIOIIME OCOOEHHOCTH
MPENOCTABICHUS MYHHUIIUNAIBHOW YCIYTM B MHOTO(YHKIIMOHAJIBHBIX IIEHTpAX,
O0COOEHHOCTH MPEOCTABICHUS] MYHULIUITAILHON YCIYTH IO SKCTEPPUTOPUATIEHOMY
NPUHLIUIY U OCOOCHHOCTH TIPEAOCTABJICHUS MYHHUIUMIIAIBLHOW YCIyTH B
AIEKTPOHHOU (hopme.

2.15.1. [IpenocraBnenune MYHULATIATBHOM YCIIYyTH o
AKCTEPPUTOPUATLHOMY TPHUHIMIY OCYIIECTBISETCA B YacTH 0OECIeUYeHUs
BO3MOKHOCTH Mojauu 3asaBieHuil nocpeactsoM EII'Y u nmomydenust pesynbTara
MYHULIUTATBHON YCITYTH B MHOTO(DYHKIIMOHAJILHOM LIEHTPE.

2.15.2. 3asgButensm  obOecrieurMBaeTCs  BO3MOYKHOCTH  IIPEICTABIICHHS
3asiBJICHUS M TPUJIAaraeéMbIX JOKYMEHTOB B (JOpME DJICKTPOHHBIX JIOKYMEHTOB
nocpencrsoM EINTY.

B 3TOM cnyuae 3asBUTEND WA €0 NPEACTaBUTENb aBTOpusyeTcsa Ha EIIY
MOCPEICTBOM MOJATBEPKACHHON yueTHOM 3anucu B ECHUA, 3anoyiHsgeT 3asBICHUE O
MIPEIOCTABIEHU MYHHULMUIIAUIBHON YCIYI'M C HCIOJb30BAHUEM HWHTEPAKTUBHOU
(GbOpMBI B 3JIEKTPOHHOM BHJIE.

3aMoIHEHHOE 3asBJICHHE O TMPEIOCTABICHUM MYHULMNAIBHOW YCIyTU
OTHPABJISETCS 3aABUTEIEM BMECTE C MPUKPEIJICHHBIMU 3JIEKTPOHHBIMU O0pazamu
JIOKYMEHTOB, HEOOXOJAMMBIMU ISl MPEIOCTABICHUS MYHUIIUMAIBHOU YCIyTH, B
YIOOJHOMOYEHHbIM opraH. Ilpm aBropuzaumm B ECHA 3asgBineHue o
MPEIOCTABJICHUN MYHHUIIMIIAIIBHON YCJIYTd CUMTAETCS MOANUCAHHBIM TMPOCTOU
AJIEKTPOHHOM TMOJIINUCHIO 3asBUTENSA, MPEACTABUTENSA, YIOJIHOMOYEHHOTO Ha
MOAIUCAHUE 3aBJICHUS.

Pe3ynbTaThl pe10CcTaBlIeHUs] MyYHULIIUTIAIBHOW YCITYTH, YKa3aHHBIE B ITYHKTE
2.3 HacTOSIIEro aJMHHUCTPATUBHOTO PErJIaMEHTa, HAIpPaBISIOTCS 3asBUTEIIO,
npeacTaBuTeNo B TuuHbI kabuHeT Ha EINY B popme 31eKTpoHHOTO TOKyMEHTA,
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MOJMMCAHHOTO  YCUJICHHOW  KBaNU(UIIMPOBAHHOM AJIEKTPOHHOW  MOAMHCHIO
YIOJHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA YIOJHOMOYEHHOTO OpraHa B Ciyyae
HampaBJIeHUS 3asABJIcHUsA mocpeactsoM EITTY.

B cnyuyae wHanpainenuss 3asBieHuss mnocpeactBoM EIIY  pesynbrar
MPEIOCTABIICHUSI MYHUIIMITAIbHON YCIYTH TaK)Ke€ MOXET OBbITh BBIJAAH 3asIBUTEIIO
Ha OyMa)XHOM HOCHUTENIE B YMOJIHOMOYEHHOM OpraHe, MHOTO(YHKIIMOHAJILHOM
LHEHTpe B TMOpsAAKe, MPEAyCMOTPEeHHOM myHKToM 2.5.1.  HacTofIiero
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

2.15.3. DneKkTpoHHBIE JAOKYMEHTHI TMPEACTABISAIOTCS B CISAYIOIIHUX
dbopmarax:

a) xml - 17151 hopMaTM30BaHHBIX JOKYMEHTOB;

06) doc, docx, odt - mus JOKYMEHTOB C TEKCTOBBIM COJEP)KAHHEM, HE
BKJTFOYAIOITUM (DOPMYJTBI (32 UCKITFOUCHHEM JIOKYMEHTOB, YKa3aHHBIX B TIOIITYHKTE
"B" HACTOSIIIETO MyHKTA);

B) xls, xIsx, ods - 1711 TOKYMEHTOB, COJIEpKAIUX PACUETHI;

r) pdf, jpg, jpeg - s JOKYMEHTOB C TEKCTOBBIM COJIEP>KAaHUEM, B TOM YHUCIIE
BKIIIOYArONMX (Gopmyinbl U (Win) rpaduueckue M300pakeHus (3a UCKIOYEHUEM
JIOKYMEHTOB, YKa3aHHbIX B TMOJINYyHKTE 'B" HACTOSIIEro IyHKTAa), a TaKke
JIOKYMEHTOB C rpau4eCKUM COACPIKAHUEM.

Homyckaercss  (GoOpMUpOBaHHE  DJIEKTPOHHOTO  JIOKyMEHTa  IyTEM
CKaHUPOBAHUS HETIOCPEACTBEHHO C OpUTHHANIA TOKYMEHTa (KCIIO0Ib30BaHNE KOTHMA
HE JIONYCKAeTCs), KOTOPOE OCYUIECTBISIETCS C COXpPAaHEHUWEM OpHUEHTalUU
opuruHana JjaokymeHta B paspemienun 300 - 500 dpi (macmrad 1:1) ¢
UCITOJIb30BAHUEM CIEIYIOLIUX PEXKUMOB:

«4epHO-0embIii» (IPU OTCYTCTBUH B TIOKYMEHTE rpapUUeCcKuX N300parkeHHI
U (WJIM) IBETHOTO TEKCTA);

«OTTEHKH ceporoy» (Ipu HAIMYUU B JOKYMEHTE rpaduuecKux n300pakeHU,
OTJIMYHBIX OT IBETHOTO IPauIeCcCKOTO U300paKEeHU);

«IBETHOW» WM «PEXKUM TOJHOW I[BeTOmepenayny (Mpyu HaIUIUU B
JTIOKYMEHTE IIBETHBIX IpapuiecKux n300paKeHui JTMOO IBETHOTO TEKCTA);

COXpaHEHUEM BCEX ayTEHTHYHBIX NMPU3HAKOB MOJJITMHHOCTH, & UMEHHO:
rpaduueckoil MOAMMCH JIUIIA, IeYaTH, YIJIOBOTO IITamna OJlaHKa;

KOJIMYECTBO (haiiyIoOB JOHKHO COOTBETCTBOBATH KOJIMUECTBY  JIOKYMEHTOB,
KQKJIBIM 13 KOTOPBIX COJAEPKUT TEKCTOBYIO U (M) Tpadpuueckyro HHGOPMAIIHIO.

DJIEKTPOHHBIC TOKYMEHTHI JJOJKHBI 00€CIIeYnBaTh:

BO3MOXHOCTh HMACHTU(UIIMPOBATh JOKYMEHT M KOJIMYECTBO JIMCTOB B
JIOKYMEHTE;

JUIS IOKYMEHTOB, COJIEpPIKAIlUX CTPYKTYPUPOBAHHBIC IO YacTsAM, TJIaBaM,
pazaenam (moapaszenam) JaHHbIC M 3aKJIajKkh, 00€CIEUHBAOIINE MEPEXOAbl MO
OTJIABJICHUIO U (MJIM) K COJEPIKAIIUMCS B TEKCTE PUCYHKAM M TabJIUIIaM.

JIOKyMeHTBI, TTOJIekKAINE TIpeacTaBieHnto B popmartax xls, xIsx mwmm ods,
bopMHPYIOTCS B BUIE OTACIBHOTO SJICKTPOHHOTO IOKYMEHTA.

2.15.4. B uensx mnpeaoCTaBiICHUS MYHHMIMIIAJbHOW YCIYT'M YCTaHOBJICHHE
JUYHOCTH 3asBUTENST MOXET OCYIIECTBISATHCS B X0/l JIMYHOTO TpHeMa
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MOCPEICTBOM TPENBSIBICHUS mnacrnopra rpaxaannHa Poccuiickonn ®epepanun
aM00 MHOro JOKYMEHTa, YIOCTOBEPSAIOIIET0 JHUYHOCTh, B COOTBETCTBUH C
3aKOoHOJATeILCTBOM Poccuiickoit denepaliuu Wi MOCpeCTBOM UICHTUDUKAIIUN
U ayTeHTU(DUKAIMK B OpraHax, MPEAOCTaBIAIONINX MYHMIMNAIbHBIE YCIYTH,
MHOTO(QYHKIIMOHANIBHBIX ~ IIEHTpAaxX C  HCIOJb30BaHUEM  HH()OPMAIMOHHBIX
TEXHOJIOTUH, MPEeNYyCMOTPEHHBIX cTaThsiMu 9, 10 u 14 denepanpHOro 3akoHa oT 29
nekabpst 2022 roga N 572-03 «OO0 ocymiecTBICHUU WASHTU(PUKAIUU U (W)
ayTeHTUPUKAIUU (PU3NYECKHX JIMI[ C HCIOJIb30BAHUEM OHOMETPUUYECKUX
NEPCOHANIBHBIX JTaHHBIX, O BHECEHUU W3MEHEHUUN B OTJECIbHBIE 3aKOHOAATEIIbHBIE
aktel Poccuiickorn ®enepaunu W NPU3HAHWM YTPATHBIIMMHU CHIIy OTHAEJIBHBIX
IOJIOKEHUM  3aKOHOZAaTenbHbIX  akToB  Poccmiickon — @epepamum». Ilpwm
MPEIOCTaBICHUU MYHHIIUIIAJILHON YCIIYTH B 3JIEKTPOHHOHN (hopMe HACHTHPHUKAIIS
U ayTeHTU(PHUKAIMS MOTYT OCYIIECTBIIATHCS MOCPEIACTBOM:

1) eauHOW cHUCTEMBl UACHTU(PUKALIMK W AayTEHTU(PHUKAUMU WIA HWHBIX
rOCy/IapCTBEHHbIX HMH(POPMAIIMOHHBIX CHCTEM, €CJIM TAaKUE TOCyIapCTBEHHbIE
MH(POpPMAILlMOHHBIE CUCTEMBbI B ycTaHOBIeHHOM IlpaBurenscrBom Poccuiickoi
®denepauuu  nopsiike OOECHEUMBAIOT B3aMMOJAEWUCTBUE C €IUHOM CHCTEMOM
uAeHTUUKAIMK U ayTeHTU(UKAIMU, TPU YCIOBUU COBIAJICHUS CBEIACHUN O
(Gu3NYECKOM JIMIE B YKa3aHHBIX MH(POPMALIMOHHBIX CUCTEMAX;

2) uH(OOPMAIMOHHBIX TEXHOJOTHUH, MPEyCMOTPEHHBIX cTaThsiMu 9, 10 u 14
®denepanbHoro 3akoHa ot 29 nexadps 2022 roga N 572-®3 «O06 ocymiecTBIeHUU
uAeHTUGUKAIUU U (WIM) ayTeHTU(PUKALIUKA (PU3NYECKUX JIUL[ C MCIOJb30BaHUEM
OMOMETPUYECKUX MEPCOHANBHBIX JTaHHBIX, O BHECEHUU HU3MEHEHUU B OT/AEIIbHBIE
3aKOHOAATeNbHbIE akThl Poccuiickorn Penepanvyu M NPU3HAHUM YTPATHUBIIMMU
CUJTYy OTJEJIBHBIX MOJIOKEHUN 3aKOHOAATENbHBIX aKTOB Pocculickon denepanumn.

3. Cocras, 10CJ1€A0BaTEJIbHOCTH U CPOKHU BBHINIOJIHECHUS
aIMUHUCTPATHUBHBIX NPOLEAYDP, TPEOOBAHUSA K NOPSAAKY
UX BBINIOJIHEHHS, B TOM YHCJIe 0COOCHHOCTH BHINOJIHEHHSA
aJIMMHUCTPATUBHBIX NPOUEAYP B JIEKTPOHHOH dopme.

3.1. [IlpemocraBieHne MYyHUIMNAIBbHON YCIYrd BKJIOYaeT B cels
CJIEIYIOLIME aJIMUHUCTPATUBHBIE MPOLEAYPHI:
- MpPOBEPKa IOKYMEHTOB U PETUCTPALIMS 3asIBJICHUS;

- TIOJY4YEHHE CBEIECHHMU mnocpenctBoM dDenepanbHOM TOCYJapCTBEHHOU
uHpopmanmoHHo  cucrembl  «EauHas  cucteMa = MEXBEIOMCTBEHHOIO
AIIEKTPOHHOTO B3auMoJiecTBus» (Hasiee — CMOB);

- pPaccMOTPEHUE TOKYMEHTOB U CBEICHU;
- MIPUHATUE PEILEHUS;
- BbIJ]a4a PE3yJbTaTa.

Onucanve aAMUHUCTPATUBHBIX NPOLEAYpP NPEACTABICHO B MNPUIIOKEHHH
Ne5 xHacrosmeMy afMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. IlepeueHb aAMUHUCTPATUBHBIX Mpouenyp (IeWCTBUM)  TIpHU
IPEIOCTABIEHUU MYHUIIMIIAIBHOMN YCIIYTH B 3JIEGKTPOHHOU (opMe.
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3.2.1. Ilpu mnpenocTaBlieHUH MYHULUNAIBHON YCIYTH B 3JIEKTPOHHOU
dbopme 3asIBUTEIIO 00ECIICUNBAIOTCS:

- ToJIydeHHEe HH(POpMAlMM O TOPSJAKE U CpPOKax MpedoCTaBICHUS
MYHUIIUTIATBHOU YCIYTH;

- (hopmupoBaHue 3asBIICHUS;

- TIPUEM M PErucTpalvs yYIOJIHOMOYEHHBIM OpPraHOM 3asiBJICHUS M HUHBIX -
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABICHUS] MYHULIMITAJIbHON YCITYTH;

- IOJTy4YEHUE pe3yJibTara Mpe0CTaBICHUs MyHUIIUTIATBHON YCITYTH;

- OJTy4YE€HUE CBEJICHUI O X0J/I€ pACCMOTPEHUS 3asBICHUS;

- OCYIIECTBJICHWE OIICHKM Ka4decTBa MPEJIOCTABICHUS MYHHUITUNATHHON
YCIIYTH;

- nmocyneOHoe (BHeCcyneOHOE) O00XKaJOBaHHWE PEIICHWA W JIeHCTBHMA
(Oe3meiicTBUSI) yMOJTHOMOYEHHOTO oOpraHa JmOo jaeicTBus  (Oe3neicTBUe)
JOJDKHOCTHBIX JUIl  YIOJHOMOYEHHOTO oprasa, MPEAOCTABISIONIETO
MYHUITUTIATBHYIO YCIYTY, JIOO TOCYIapCTBEHHOTO CITY>KaIEro.

3.3. Ilopsimok ocymiecTBIACHUST aIMUHUCTPATUBHBIX MPONEAYp (EeHCTBUIT) B
AIIEKTPOHHOM hopme.

3.3.1. ®opMupoBaHUE 3aABICHUS.

dopMUpOBaHUE 3asBICHUS OCYHIECTBISETCS IMOCPEIACTBOM 3aIMOJHEHUS
anekTpoHHOM (popmel 3asBieHus Ha EIII'Y 6e3 HeoOX0IMMOCTH JTOMOJHUTEIbHON
MO/Ia4uu 3asiBJICHUS B KaKOW-TuO0 UHOM (hopme.

dopmaTHO-JIOrMYeCcKast IpOBepKa c(hOpMHPOBAHHOTO 3asIBIICHUS
OCYILECTBIISIETCS TIOCJIE 3aMOTHEHUS 3asBUTENIEM KaXJ0T0 U3 MOJIEH JIEKTPOHHON
dbopmbl  3asBiieHHUA. [Ipu BBISIBICHMM HEKOPPEKTHO 3aMOJHEHHOTO  TIOJIS
ANEKTPOHHON (OpPMBI  3asABJICHUSI 3asBUTENIb YBEIOMIIAETCS O XapakTepe
BBISIBJICHHOHM ONIMOKY M TIOPSIIKE €€ YCTPAHESHUS IMOCPEACTBOM MH(GOPMAITMOHHOTO
COOOIIEHUSI HEMOCPEICTBEHHO B JIEKTPOHHOM (hopMe 3asiBJICHHUS.

[Ipu popmMupoBaHuM 3asBIICHUS 3asIBUTEIIO0 00ECTICUNBACTCS

a) BO3MOXXHOCTh KOTHMPOBAHMSI M COXPAHEHHUS 3asBICHUS H HWHBIX
JIOKyMEHTOB, YKa3aHHbIX B TIyHKTEe 2.5 HacToAmero AJIMHHUCTPATHBHOIO
perjiaMeHTa, He0OOXOAUMBIX JJIS TPEIOCTABICHUS MYHUIIUIIATLHON YCIyTH;

0) BO3MOXKHOCTh Te4YaTH Ha OYMa)KHOM HOCHTENICE KOIHUU DICKTPOHHOU
bopMBI 3asIBICHUS;

B) COXpaHEGHHE paHEe BBEIECHHBIX B JJICKTPOHHYIO (HOPMY 3asBIICHUS
3HAQYCHUN B JIIOOOM MOMEHT MO >KEJaHUI0 TMOJIb30BaTeNsl, B TOM 4YHUCJE MpHU
BO3HMKHOBEHWHW OIMMOOK BBOJA W BO3BpATe Il TTOBTOPHOTO BBOJA 3HAYEHUU B
AIEKTPOHHYIO (hOPMY 3asiBICHUS,

I') 3aloJIHCHUE TOJIeH AJIEKTPOHHON (OpMBI 3asBIICHHS 10 Hadajia BBOJA
CBEJICHUI 3adBUTEJIEM C HUCIIOJb30BAHUEM CBelICHUH, pasmenieHHbX B ECUA, u
cBeneHuil, omyOnukoBaHHbIX Ha EII'Y, B wacTu, Kkacaromeicss CBeIeHUI,
orcyrcTBytonux B ECHA;

1) BO3MOKHOCTh BEPHYTHCS Ha JIFOOOW U3 ATANIOB 3aMOTHEHUS AJICKTPOHHOMN
dbopmpbl 3asBiIeHHs 0€3 MOTEepH paHee BBEICHHON WH(OpMAITNY;
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€) BO3MOXHOCTh Joctyna 3asBurens Ha EII'Y k paHee moJaHHbIM HUM
3asBJICHUSIM B TEUYEHHE HE MEHee OJHOr0 TIoJa, a TakkKe YaCTUYHO
c(hOpMHUPOBAHHBIX 3asBJICHUN — B TEUCHHUE HE MEHEe 3 MECSIIEB.

CdopmupoBaHHOE U TMOANMCAHHOE 3afBJICHHE W WHBIE JIOKYMEHTHI,
HEOOXOAUMBIE ISl MPEAOCTABICHUS MYHUIMIAIBLHON YCIYTH, HaANpaBisSIOTCS B
YIIOJTHOMOYEHHBIN oprad nocpeactsom EITY.

3.3.2. YIoJHOMOYEHHBI oOpraH oOecreuyrBaceT B CpPOK He mo3aHee 1
pabouero JgHs ¢ MoMeHTa momauu 3asBieHus Ha EIII'Y, a B ciywae ero
MOCTYIUICHUSI B HEpaOO4YMi WM Tpa3JHUYHBIA J€Hb, — B CIEAYIOIIHUM 3a HUM
nepBbId pabouunii 1€Hb:

a) TpUEM  JOKyMEHTOB,  HEOOXOAMMBIX  [JI1  TMPEAOCTABIICHUS
MYHHUITUTIATFHOM YCIIYTH, ¥ HAMPABIICHUE 3asIBUTENIO SJICKTPOHHOTO COOOIIEHUS O
MOCTYIUICHUY 3asIBJICHUS;

0) perucTpanuio 3asBICHUS W HAMNpaBJICHUE 3asIBUTEIIO0 YBEJOMIJICHUS O
perucTpanuu 3asBieHuss J1ub0 00 OTKa3e B MpHEME JTIOKYMEHTOB, HEOOXOJMMBIX
JUISL IPEOCTABIICHUSI MYHULIMIIAIBHON YCIIyTH.

3.3.3. DNEeKTPOHHOE 3as1BJICHUE CTAHOBUTCS JOCTYIHBIM ISl TOJKHOCTHOTO
JYILA YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a IPUEM U PETUCTPALUIO
3asiBIeHUS (Jajiee — OTBETCTBEHHOE JOJKHOCTHOE JIMII0), B MYHHUIIMIAIBHOU
UH()OPMAITMOHHONW CHCTEME, HCIOJIb3yeMOW YIIOJIHOMOYEHHBIM OpraHOM ISt
MpeIoCTaBleHUs MyHUIUNaapHou yciyru (nanee — 'UC).

OTBETCTBEHHOE JIOJKHOCTHOE JIUIIO:
[IpoBepseTr HanMuue SIEKTPOHHBIX 3asBiIeHuW, nocrynuBmmux ¢ EIIY, ¢
MIEPUOJIOM HE peXe 2 pa3 B JICHb;

paccMaTpuBaeT TMOCTYNUBIIME 3asBICHUS W TMPUIOKEHHBIE 00pa3bl
JIOKYMEHTOB(JIOKYMEHTBHI );

MPOU3BOJIUT JIEUCTBUS B COOTBETCTBMM C IIyYHKTOM 3.3.2. HaCTOSILIErO
aIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.3.4. 3agBuUTENIO B KQUECTBE pe3ysibTaTa NPEIOCTABICHUS MYHULIUIIAIBHON
YCIIYTH 00€CIIeYMBAETCSI BOSMOXKHOCTH MOTYyUYEHUS TOKYMEHTA!

- B (QopMe DIEKTPOHHOTO JIOKYMEHTa, MOJANMHMCAHHOTO YCUJICHHOM
KBTU(PUITUPOBAHHON AJIIEKTPOHHON MOJIMUCHIO YITOTHOMOYEHHOTO JOKHOCTHOTO
auna YTOJHOMOYEHHOTO OpraHa, HalpaBJICHHOTO 3asBHUTEINIO B JIMYHBIA KaOWHET
Ha EII'Y;

- B BuUJe OyMaxXHOro JOKYMEHTa, TMOJTBEPKIAIOIIETO COACpKaHUE
AJEKTPOHHOTO JOKYMEHTA, KOTOPBIM 3asABUTEIb TMOJYYAaeT MOpPU JIMYHOM
oOpaiieHr B MHOTO(YHKIIMOHAJIBHOM LIEHTpE.

3.3.5. Tlonydyenue wunHbpoOpMalMd O XOJ€ PACCMOTPECHHS 3asABICHUS U O
pe3ysbTaTe MPENOCTABICHUS MYHUIIMIAIBHON YCIyrd MPOU3ZBOAUTCS B JIMYHOM
kabunete Ha EIIT'Y, npu ycioBuu aBTopuzanuu. 3asBUTEIb UMEET BO3MOXKHOCTD
MPOCMATPUBATh CTATYC DJJCKTPOHHOTO 3asBIICHUS, a Takke HWHOOPMAIUIO O
MAIbHEUIINX OEUCTBUSX B JIMYHOM KaOMHETE MO COOCTBEHHOM WHHUIIMATUBE, B
mr000e BpeMs.
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[Ipy mpemocTtaBlieHUH MYHHUIUNAIBHON YCIyrd B JJIEKTPOHHOU ¢opme
3asIBUTEIIIO HAITPABIIACTCS:

a) YBEJJOMJICHHE O MPUEME U PErUCTPALMU 3asIBJICHUS U UHBIX JJOKYMEHTOB,
HEOOXOJMMBIX [UJISl TMPEJOCTaBICHUS MYHUIIMIIAIIBHOM YCIyTH, COJepiKailee
cBeleHus: o (akTe mnpuema 3asBICHUS W JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHNS MYHULIMNIAIBHON YCIYTH, U Hayaje MpoLeaypbl TPEAOCTABICHUS
MYHULIMNAIBHON YCIYTH, a TaKXe CBEJACHUS O JaTe€ W BPEMEHH OKOHYAHUSA
MPEIOCTaBIICHUS MYHUIIMIIATBHON YCIYTH TMO0 MOTUBUPOBAHHBIN OTKa3 B MpUeMe
JTIOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTABICHUS MyHHUIUITATILHON YCITYTH;

0) yBeoMIJICHHE O pe3yJbTaTaX pacCMOTPEHUsS JOKYMEHTOB, HEOOXOIUMBIX
JUISL TPEJOCTAaBICHUS MYHHMIMOAIBHOW YCIYyTH, COAEpKallee CBEACHUS O
MPUHATUY MOJIOKUTEIBHOIO PEMIEHUS O MPEIOCTABICHUN MYHUIIMIIAIIBHON YCIIYTH
Y BO3MOKHOCTH MOJIYYHTh PE3YJbTAT MPEJOCTABICHUS MYHUIIMNAIBHOW YCIYTH
I100 MOTUBHPOBAHHBIN OTKA3 B PEIOCTABICHUN MYHHUIIUIIATBHONW YCIIYTH.

3.3.6. OneHka KauecTBa MpeI0CTaBICHUS MyHULIUITAIBHOW YCITYTH.

Onenka KauecTBa MPENOCTaBICHUS MYHULHAAITBHOM yCIyTH
OCYIIECTBIISIETCI B  COOTBETCTBHMM ¢ [IpaBunamu OLEHKM TpaxJaaHaMu
7 ()EKTUBHOCTH  JICSITEIIBHOCTA PYKOBOJUTENEH TEPPUTOPUAIIBHBIX OPraHoB
denepaibHBIX ~ OpPraHOB  WCIOJHUTENBHOW  BIACTH  (MX  CTPYKTYPHBIX
NOJIpA3/ICJICHU) C Y4YeTOM KauecTBa MPEJOCTABICHHUS MMHU TOCYJAapCTBEHHBIX
YCIIYT, a TaK)K€ MPUMEHEHUS PEe3yJIbTATOB YKAa3aHHON OIIEHKH KaK OCHOBAHWS JIS
TPUHATHS pelieHui 0 JOCPOYHOM MpeKpalieHuH MCIIOJTHEHU S
COOTBETCTBYIOIIMMH PYKOBOJMTEISIMH CBOUX JOJDKHOCTHBIX —OOSI3aHHOCTEH,
YTBEPKICHHBIMU TTOCTaHOBIeHHEM [IpaButenbcTBa Poccuiickoit @eaepanuu ot 12
nexkabps 2012 roma Ne 1284 «OO0 ouenke rpaxaaHaMu 3(QQPEKTUBHOCTU
NEeATEIbHOCTH PYKOBOJIUTENEH TEPPUTOPHATIBHBIX OPraHOB (peepaibHbIX OPTaHOB
VCITOJIHUTENILHON BIACTH (MX CTPYKTYPHBIX MOJPA3ACIICHUN) U TEPPUTOPUATILHBIX
OpraHOB TOCYJIapPCTBEHHBIX BHEOIO/KETHBIX (POHIOB (MX pPETHOHATBHBIX
OTJEJICHNH) C Yy4YeTOM KayecTBa MPEJOCTaBICHUS TOCYJapCTBEHHBIX YCIYT,
PYKOBOIHTENEN MHOTO()YHKITMOHABHBIX LEHTPOB MPENOCTaBICHUS
rOCYJapCTBEHHBIX W MYHULHUNAIBHBIX YCIYr C YYETOM KauyecTBa OpraHU3aluH
MPEAOCTABICHUSA TOCYJAapCTBEHHBIX W MYHHIMIAIBHBIX YCIYr, a TakKXke O
MPUMEHEHUU PE3YJIbTAaTOB YKAa3aHHOM OIEHKU KaK OCHOBAHUS [JIsi MPUHSTHUSA
pElIEHUI O JOCPOYHOM IPEKPALIEHUWH MHCIOJHEHUS COOTBETCTBYIOLIMMU
PYKOBOJIUTENSIMU CBOUX JOJDKHOCTHBIX 00SI3aHHOCTEN.

3.4. Ilopsimok ucrpaBieHUs JOMYIIEHHBIX OMEYAaTOK U ONIMOOK B BBIIAHHBIX
B pe3yJIbTaTe MPEI0CTaBICHUS MyHUIIUNATBHOU YCIYTH JTOKYMEHTaX.

34.1. B cnyuyae BBISIBICHHS OINEYATOK M OIIMOOK 3asBUTENIb BIIpaBe
0OpaTUThCS B YIIOJIHOMOYEHHBIA OPraH ¢ 3asiBJICHUEM Ha UCIIPaBJICHUE OMEYaATOK U
OLLINOOK.

3.4.2. OcHOBaHMS OTKa3a B MpHUEME 3asiBICHUS 00 UCTIPABJICHUH OTICUYATOK U
OIMOOK yKa3aHbl B MyHKTE 2.7. HACTOAIIETO aIMUHUCTPATUBHOTO PETIaMeHTa.
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3.4.3. HcnpaBneHue IOMYIIEHHBIX OIMEYATOK W OMMUOOK B BBIJAHHBIX B
pe3ynbTaTe peI0CTaBICHUS MYHUIUTIATBHON yCIyTH JIOKyMEHTax
OCYUIECTBJISIETCS B CIAEAYIOIIEM MOPSIAKE:

3.4.4. 3agButenb nNpu OOHAPYKEHUU OINEYATOK M OUIMOOK B JIOKYMEHTax,
BBIJIAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHUIMIIAIBLHON YyCIyru, oOpaiaercs
JIMYHO B YIIOJIHOMOYEHHBIA OpraH C 3asBJICHHEM O HEOOXOJIUMOCTH HCTIPABICHUS
OIIEYaTOK U OMUOOK, B KOTOPOM COJIEPKUTCS YKa3aHUE HA UX OMHUCAHUE.

3.4.5. YIOTHOMOYEHHBIN OpraH Npu MOJyYEHHUH 3asiBICHUS, YKAa3aHHOTO B
nynkte 3.4.1. Hacrosimero monpasiena, paccMaTpUBaeT HEOOXOIUMOCTb
BHECEHHUS  COOTBETCTBYIOUIMX HW3MEHEHHWH B  JIOKyMEHTBI, SBIISIOIINECS
pPE3yNbTATOM MPEAOCTABICHUS MYHULIMITAIBHON YCIIYTH.

3.4.6. YNOTHOMOYEHHBIN OpraH OOecleuynBaeT yCTpaHEHHE OMNEYaTOK U
OomMOOK B  JIOKyMEHTax, SBISIONMXCA  PE3yJbTaTOM  MPEIOCTABIICHUS
MYHHIUITATBHON YCIYTH.

3.4.7. Cpok ycTpaHEeHHs] ONEYAaTOK M OIMMOOK HE JOJDKEH IpeBbIIIaTh 3
(Tpex) pabouux nOHEW ¢ JaThl PETUCTpAllMU 3asBJICHMS, YKAa3aHHOTO B ITYHKTE
3.4.1. HacTosiero noApasaena.

4. Oco0eHHOCTH BbINOJHEHUS AAMUHUCTPATUBHBIX NPOLEYP
(neiicTBuil) B MHOTOQYHKIMOHAJIbHBIX IEHTPAX NMPeA0CTABJICHUS
roCcyIapCTBEHHbIX U MYHULIMIIAJIBHBIX YCJIYT

4.1. IlpenocraBieHne MyHULUNaabHOM yciayru B M®L[ ocymectBisercs
IPpM HAIMYAM  3aKJIIOYCHHOIO  COIVIAIIEHUS O  B3aUMOJECHCTBUM  MEXKIY
aAMUHHCTpanne MexaypedyeHCKOro MyHUIIMIAIbHOTO OKpyra 1 MOLI.

4.2. OcHOBaHMEM Uil Hayalla MPEJOCTABJICHUS MYHULUIAIBHOW YCIyru
ABJIIETCS IMYHOE OOpaienne 3asBurens B MOL.

4.3. ndopmanus o BompocaM IpeJoCTaBIECHUSI MyHHUILIUIIAIbHONW yCIIyTH,
CBEJICHUM O XOJ€ MPENOCTAaBICHUs MYHHULUIIAIBHOW YCIYyTH, WHBIM BOIIPOCaM,
CBA3aHHBIM C  IPEIOCTABICHUEM  MYHULMIAIBHOW  YCIyI'M, a  TaKKe
KOHCYJIbTUPOBAaHMUE 3asdABUTEIEH O MOPAAKE IPEAOCTABICHUS MYHULMUIIAIBHOU
ycayru B M®I] npenocrasnsiercss corpyauukoM M®PI] nipu HenmocpeacTBEHHOM
oOpamennn 3asButenass B MODI[ wunm mocpenctBom TenepOHHOW CBS3M B
COOTBETCTBUM  C  JEHCTBYIOIIMM  3aKOHOJATEIbCTBOM,  PETYIUPYIOIIUM
Opra"u3ainuio aesarenabHoctu MOLI.

NudopmupoBanue 0 TNOpsAKE NPEIOCTaBICHUS MYHHUIMNAIbHOW YCIyTH
OCYUIECTBIISIETCSI B COOTBETCTBUU C rpadukoM padotsl MOII.

4.4. Ilpu nuyHoMm oOpamenun 3asButenss B MODL[  coTpynHuK,
OTBETCTBEHHBIN 32 MPUEM TOKYMEHTOB:

- YCTAaHaBJIMBAET JMYHOCTb 3asBUTENI HAa OCHOBAaHMM JIOKYMEHTA,
YAOCTOBEPSIOIIETO €r0 JUYHOCTb, NPEICTABUTENSA 3asBUTEN - HAa OCHOBAaHHUU
JOKYMEHTOB, YAOCTOBEPSIOIIMX €ro JMYHOCTh W TOJHOMOYMS (B CiIydae e€ro
oOparieHus);
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- TNPOBEPSET NPENOCTABICHHOE 3asBICHUE O COIJIACOBAHUM YCTAHOBKH
MH(OPMAIMOHHOW BBIBECKH, JM3alH-TIPOEKTa pa3MEIlEeHUs BBIBECKHM 1O (opme
corjacHo mnpuioxkeHuto Nel k HacTosieMy aJMUHUCTPATUBHOMY PETJIAMEHTY O
MPEAOCTaBICHNN MYHHUIIMIIATBHON YCIYTH U JOKYMEHTHI HA IPEAMET:

TEKCT B 3asBJICHUH MOJJAETCA POUYTEHUIO;

B 3asBJICHUU YKa3aHbl (paMUJIUsl, UMsI, OTYECTBO (IIOCJIEIHEE - MPU HAIUYUN)
¢bu3nYecKoro Jimia 1060 HaMMEHOBAaHUE IOPUUYECKOTO JIHIIA;

3asBJICHHE MOJNKUCAHO YITOJTHOMOYEHHBIM JIUIIOM;

MPWIOKEHBI  JOKYMEHTHI, HEOOXOJIMMbIE  JIJI1  TMPEIOCTABIICHUS
MYHULIANIAIBHOW YCIIYTH;

COOTBETCTBHE NAHHBIX JIOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTh, JTaHHBIM,
YKa3aHHbBIM B 3aBJICHUU U HEOOXOIUMBIX JOKYMEHTAX.

- JIeNaeT KONMWHU MOJJIMHHUKOB MPEJCTABICHHBIX JOKYMEHTOB, B TOM YHCIIE
M0 OTIEIbHBIM JIOKyMEHTaM ©O€3 B3UMaHMS IUIaThl B COOTBETCTBUM C
nocraHoBiieHueM I[IpaBurensctBa Poccuiickoit @enepaunn ot 22.12.2012 Ne 1376
«O0 ytBepxkaeHuu [IpaBun opraHuzanuu ASSITEIBHOCTH MHOTO(YHKIIMOHATBHBIX
LEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIIYT», 3aBEPSIET
MX, BO3BpAlllacT 3asABUTEIII0 IIOJUIMHHUKU JTOKYMEHTOB. llpu 3aBepeHun
COOTBETCTBHMSI KONMHU JIOKYMEHTa [MOJJIMHHUKY Ha KONWU JIOKYMEHTa
IpocTaBisieTcss Haanuch «BepHo», 3aBepserca noAanuchro corpyaHuka MOL,
MPUHSBIIETO JJOKYMEHT, C yKa3aHueM (haMUITUU, HHUITMAIOB U JaThl 3aBEPCHMUS;

- 3aMOJIHSAET CBEIACHHUS O 3asBUTENC U NPEACTABICHHBIX JOKYMEHTax B
aBTOMAaTU3UPOBaHHOW UHpopMarmoHHo# cucteme (AVC M®DII);

- BBIIAET PACHUCKY B IOJYYEHUU JOKYMEHTOB HA MPEAOCTABICHUE YCIIYTH,
chopmupoBannyto B AUC MOLI;

- UHGOPMUPYET 3asABUTEISI O CPOKE NPEAOCTABICHUS MYHULMIAILHON
yCIIyTH, crocobax mosydeHus “HGOpMaIuy O X0/1€ UCTIOJHEHUS] MYHUITUTIAIbHON
YCIYTH;

- YBEIOMJISIET 3asBUTENS O TOM, YTO HEBOCTPEOOBAHHBIC JOKYMEHTHI
xpanstcsa B M®@II B Teuenue 30 nHel, mocie 4yero nepearoTes B ypaBiieHHE.

4.5. 3asBieHUe U JOKYMEHTBI, IPUHATHIC OT 3asBUTENSI HA MPEIOCTABICHHUE
MYHUITUTIATBHOM yCITyTH, TIEPEIatOTCs B yIpaBlieHUE He mo3aHee 1 padodero aus,
CJICIYIOIIEr0 3a JHEM PErucTpanuy 3asBICHUs W JOKyMeHTOB B MOI],
NOCPEACTBOM  JIMYHOTO  OOpallleHuss MO  CONPOBOAMTEIBHOMY  pPEECTpy,
coJiepKallleMy J1aTy U OTMETKY O nepefade, opopMIEHHOMY B JBYX 3K3EMILISIPaXx.
VYkazaHHbId peecTp 3aBepsieTcss coTpyaHukoM ML u mepemaercsi Ceruanucty
yopasieHdss oA noAnuch. OIMH JK3EMIUIAP COMPOBOAUTEIBLHOIO peecTpa
OCTaeTCs B YIPABJICHUU U XPAHUTCS KaK JOKYMEHT CTPOrOM OTYETHOCTH OTJEIBHO
OT JIMYHBIX JeJ1, BTOpOoU - Xxpanutcs B MODII. B 3asBieHun npou3BoauTCs OTMETKA
C YKa3aHHWEM pPEKBU3UTOB pEECTPAa, MO KOTOPOMY IME€PEIaHbl 3asBIICHHE U
JIOKYMEHTHL.

4.6. Ilpu oOparieHun 3asgBUTENS 3a MPEAOCTABICHUEM MYHHUIIUIIATHLHOM
ycyru yepe3 MOL] Beraya pesynbraTa IpegoCTaBIeHUs] MyHULIUITAIBHON YCIYTH
OCYIIECTBIISETCS TIPH JTUIHOM oOpamienuu B ML,
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4.6.1. OTBETCTBEHHOCTh 3a BbIJA4y pe3yJibTara MPEJOCTABICHHUS
MYHULMIIAIBHOW  yCAyTM  HeceT  coTpyaHuk MODI],  ymnoJHOMOYEHHBIN
pykoBoautesem MOII.

4.6.2. [Ins momydeHus pe3yibTaTa NPEIOCTaBICHUS MYHHUIMIATBHON
ycinyru B MOIL[ 3asBuUTENbh NPEOBABIAET JOKYMEHT, YIOCTOBEPSIOLIUNA €ro
JMYHOCTh U PACIIUCKY.

B cayuae oOpamieHuss mpeACTaBUTENSI 3asBUTENS  MPEICTABISIOTCS
JOKYMEHTBI, YIAOCTOBEPSIOIIHNE JIMYHOCTh M MOATBEPKIAIOIINE TOJHOMOYUS
IIPEJCTABUTEIS 3asIBUTEIIS.

Cotrpynauk MO®II, oTBeTCTBEHHBIM 3a BbIJAYy JOKYMEHTOB, BBIJAET
JOKYMEHTBHI ~ 3asBUTEN0 M peructpupyer Qaxt ux Bbgaun B AUC MOILI.
3asgBUTENb MOATBEPKIAET (PAKT MOJYyYEHHUsS JOKYMEHTOB CBOEH MOJINUCHIO B
pacnucke, kotopas ocraerca B MOII.

Ecnm 3asgBuTens, HE COIVIACHMBIIMCH C IIEPEYHEM BBIJABAEMBIX E€MY
JIOKYMEHTOB, OTKAa3aJCsl MPOCTaBUTb CBOIO IOJAIMCH B ITOJIYYEHHU IJOKYMEHTOB,
JOKYMEHThl €My He BblaatoTcsi U paboTHUK MOILI, ocymecTBistomuil Belavdy
JIOKYMEHTOB, Ha KOIIMU 3asBJICHUs HAa IPENOCTABICHUE MYHUIUIIAIBHON YCIYIH,
xpansiieiics B M®L] u pacnucke, IpocTaBiseT OTMETKY 00 OTKa3e B MOJyUYE€HUU
JIOKYMEHTOB IIyT€M BHECEHHUs CIIOB «ll0lydynuTh JOKYMEHTHI OTKA3aJICsa», 3aBEPSCT
cBOeH noanucero. B 3tom ciiyyae M®DIL] B TeueHne ciuenyrommx TpUALATA JHEU
o0ecrieunBaeT HaNpaBJI€HUE JIOKYMEHTOB, KOTOpPbIE 3asBUTENb OTKa3aJCs
IIOJIy4YUTh, B YIIPABJICHUE.

HeBoctpeboBannble qoKkymMeHTHl XpaHsaTcs B M®L] B Teuenue 30 nHei,
IIOCJIE YETO NEPEAAIOTCS B YIPABJICHUE.

4.7. Nuple neicTBusi, HEOOXOAUMBIE ISl IPEIOCTABICHUS MyHUIMIIAIBHON
YCIYTH, B TOM YHUCJE CBSI3aHHBIE C IPOBEPKOM IEUCTBUTEIBHOCTU YCHUJICHHOU
KBaJTU(DUIIMPOBAHHON SJIEKTPOHHOW TOAMUCU 3asiBUTENS, MCIOJIb30BAHHOW MpHU
oOpallleH!H 3a MOJIyYeHHEM MYHHUIMIIAIBbHOM YCIYTH, a TaKKe C YCTaHOBJICHUEM
IIEpEYHsl CPEACTB YIAOCTOBEPSAIOIIMX LIEHTPOB, KOTOPBIE JOIIYCKAKOTCS I
UCIIOJIb30BaHUs B LIENAX OOECHEeUeHUsl YKa3aHHOM MPOBEPKU U OIMPENEISIOTCS Ha
OCHOBAaHUU YTBEPKIAEMOW YIOJHOMOYEHHBIM OPIraHOM II0 COIVIACOBAHHUIO C
®denepanbHOil cityx00i OezonmacHocTu Poccuiickoit depepaniuu MOJEIH YIpo3
6e3omacHoCTH UHPOPMAIIMK B UHPOPMAIIMOHHON CUCTEME, UCTIOJIb3YEeMOM B LIETISX
npueMa OOpaleHU 3a MOJMy4eHHMEM MYHULUNAIbHOM yciyru u  (Win)
IpeoCTaBiIeHns Tako yciyrd, B ML He npexycCMOTpEHBI.

HauvanbHuK ynpaBiieHUsI apXUTEKTYPBI
Y TPaJOCTPOUTEILCTBA aIMUHUCTPALIUU
MexnypedeHCKOro MyHHUIIUITAIBHOTO OKpyTa H.T". XKypasneBa
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[Tpunoxenue Ne 1

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
IPEIOCTABICHUSI MYHULMNAIBHON YCIYTH
«YcraHoBKa HH(POPMAILIMOHHOHN BBIBECKH,

COrJIaCOBaHUC I[PIB&ﬁH-HpOGKTEl pasMCIICHUS BBIBCCKU)»

YcranoBka nuHGOPMAIIMOHHOM BBHIBECKH, COTJIACOBAHUE
AU3aNH-TIPOEKTA pa3MelleHUs BLIBECKHU

Jata
Ne

(HaMeHOBaHUE OpraHa, yoJIHOMOYEHHOI'O Ha MPEI0CTABICHUE YCIYTH)

CBeieHNs 0 IPENCTABUTENE

Kareropust mpeacTaBuTeNst

Haumenosanune/®1O

Jlanubie JIYJI

OI'PH/OI'PHUII

NMHH

Howmep tenedona

Anpec DIIEKTPOHHOM ITOYTEI

CaeneHus 0 3aIBUTEIIC

Kareropus 3asgBurtens

[lon1HOE HAMMEHOBAHUE

annsle JYJI

OI'PH/OI'PHUII

NMHH

Homep Tenedona

Apec DJIIEKTPOHHOM ITOYTEI

BapuaHT nipenocraBieHus VCIVTU

[IpaBo Ha OOBEKT, B KOTOPOM
pa3MeliaeTcs 3asBUTEb,
3apeructpupoBano B EI'PH?

Ube UMYIIIECTBO UCTIOJIB3YETCS JJIS
a3MEIECHUS BLIBECKUA?

Ha BbIBECKE yKa3aH TOBapHbBINM 3HAK?

Caenenusa 00 00beEKTE

KajacTpoBslil HOMED

Anpec 00beKTa

Tun nHGOPMAIIMOHHON BBIBECKHU

Howmep perucrpanuu TOBapHOTO 3HAKA

JIOKYMEHTEI
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[Tpunoxenue Ne 2

K aIMUHUCTPATUBHOMY PETIAMEHTY

PEIOCTaBICHUSI MyHUITUTIATBHON YCIIYTH

«YcraHoBka UH()OPMAITMOHHON BBIBECKH,
COTJIacOBaHUE AU3aUH-TIPOCKTA Pa3MEIICHHS BHIBECKID)

YBEJAOMJUIEHHUE O COI'JTACOBAHMUUA
YCTaHOBKHM UH(OPMALMOHHON BBIBECKH,
AM3aiH-NIPOEKTA pa3MellleHNsl BbIBECKH

Ne oT

[Tomyuarens coriiacoBaHus:

Twun BeIBECKHU:

Anpec
pa3MeIIeHUs:

JlaTa Hadana
pa3MeEIICHUS:

JlaTa OKOHYaHUS
pa3MeIIeHus:

JlonoaHuTENbHAS
uH(popmaus:

(I0TKHOCTB) (moamucek) (pamumnms, UMt 0TUECTBO (TOCTIEAHEE - IPU HATMYHUN))
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[Tpunoxxenue Ne 3

K a/IMUHUCTPAaTUBHOMY PErJIaMEHTY

IIPEAOCTABICHUS MYHHUIUIIAJIBHON yCIIYTH

«YcranoBka HHGOPMAITMOHHOMN BBIBECKH,
COTJIACOBAHUE AU3ANH-TIPOCKTA PA3MEIICHUS BEIBECKI

PEIIEHUE
00 oTKa3e B IpUeMe JOKYMEHTOB, HEO0OX0AUMBbIX JIJIfl IPEA0CTABJIEHMS YCIYTH
oT No
[To pe3ynbTaTam pacCMOTPEHHUS 3asBICHUS OT Ne

IPEIOCTaBIECHUsI YCIyrd «YCTaHOBKAa HH(POPMALMOHHON BBIBECKH, COIJIACOBAHUE
JU3aH-TIPOEKTa pPa3MEILECHUSI BBIBECKH» MPUHATO pelieHue o0 OTKaze B MpUEME
JIOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTABIICHUS YCIYTH, 110 CIETYIOIUM OCHOBAHUSM:

JononHuTenbHas nHGOPMAIIHS:

Bbl BmpaBe MOBTOPHO OOpaTUTHCS B YHOJHOMOUYEHHBIH OpraH C 3asiBICHHUEM O
MPE0CTaBICHUN YCIIYTH MOCTE YCTPAHEHUS YKa3aHHBIX HAPYIIICHUIA.

JlaHHBIE OTKa3 MOKeT OBbITh O00XajdoBaH B JOCYIEOHOM TMOPSJAKE MyTeM
HaIpaBJICHUS Kaj00bl B YIIOJIJHOMOYEHHBIN OpraH, a TAKXKe B CYJeOHOM MOPSIAKE.

(I0TKHOCTB) (moamuck)  (dbamMumus, UMsi 0TYECTBO (TIOCTIEHEE - PU HAJTUYUH ) )
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[Tpunoxenue Ne 4

K aIMUHUCTPATUBHOMY PETIaMEHTY

MPEA0CTaBICHUS MYHUIIUIIAILHON YCIyTH

«YcraHoBka MHGOPMAIIMOHHON BBIBECKH,
COrjlacoBaHUE AU3aNH-TIPOEKTa Pa3MEIICHHS BHIBECKI

PEIHIEHUE
00 oTKa3e B NpeJ0CTABJIEHUM YCIOYTH

oT No

ITo pe3ynbraram pacCMOTPEHHUS 3asIBIICHUS OT No
MIPEIOCTaBIICHUsT YCIyTH «Y CTaHOBKAa MH(DOPMAIMOHHOM BBIBECKH, COTJIACOBAHHE JU3ANH
-IPOEKTa pa3MEIICHUs] BHIBECKW» MPHUHATO PEIICHHE 00 OTKa3e MPEJOCTABICHUS YCIYTH
1O CJIEAYIOIINM OCHOBAaHHMSIM:

PazpscHenne npuumnH oTKa3a:

JlononHUTENbHAS HHPOPMALIHS

Bbl BmpaBe MOBTOPHO OOpaTUTHCS B YIMOJHOMOYEHHBIM OpraH ¢ 3asBICHUEM O
MIPEAOCTABICHUHN YCIIYTH TTOCTIE YCTPAHEHUS YKa3aHHBIX HAPYIICHU.

JlaHHBIE OTKa3 MOXeT OBITh O0O0XajgoBaH B JOCYIASOHOM TIOpSJKE IIyTeM
HaIlpaBJICHHS >KaI00bl B YIIOJITHOMOYEHHBIN OpraH, a TakKe B CyIcOHOM MOpSIJIKE.

(1OKHOCTB) (moamucek)  (dhamuius, UMs 0TYECTBO (TIOCJICIHEE - IPU HAJIUYUH))
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[Ipunoxenue 5

K a/IMUHUCTPATUBHOMY PETJIAMEHTY

IIPEAOCTABIECHNS] MyHULIMITAJILHON YCIIYTH

«YcraHoBKa HHPOPMAITMOHHOHN BBIBECKH,
COIJIaCOBaHMUE AU3AaNH-TIPOEKTA PAa3MEILICHNS BBIBECKI»

Cocras, 1oc/1e10BaTeJIbHOCTh H CPOKH BBINOJHEHUS] AIMUHUCTPATHBHBIX poueayp (aeicTBUil)
NPH NPEAOCTABJICHUN MYHUIUIIAJBHONH YCIYyTH

OcHoBaHue A Conepxanue CpOK BBINOJHEHUS HomwxHocTHOEe nuno, | Mecro BeimonHenust | Kpurepuu Pesynbrar
Hayaja aJMMHHCTPATUBHBIX | aJMHUHHCTPATUBHBIX | OTBETCTBEHHOE 3a aJIMUHHUCTPATUBHOTO | MPUHATHS PEIIEHUs | aAMUHUCTPATUBHOTO
aIMUHUCTPATUBHON JeUCTBUI JeUCTBUI BBIIIOJITHEHHUE neiicreus/ JIEHCTBUSA, CITOCO0
MPOLEAYPHI aIMUHHCTPATUBHOTO | HCIOJB3yeMas ¢ukcaunn
JIeHCTBUS WHPOpPMaUOHHAS
cucrema
1 2 3 4 5 6 7
1.IIpoBepka JOKYMEHTOB M PETUCTPALIUs 3asBICHHUS

[Toctymienne IIpuem n npoBepka 1 pabouwii nens (He | JommkHOCTHOE MO | YHOJIHOMOYEHHBIN Perucrpanus 3assieHns
3asIBIICHUS U KOMIUIEKTHOCTH BXOJIUT B OOIIHIA YHOJIHOMOYEHHOTO opra” - U IOKyMEHTOB
JOKYMEHTOB IS JOKYMEHTOB Ha CPOK oprasa, (mpucBoeHHne HOMEpa U
MIPEIOCTABIEHUS HaJIN4Ke/ OTCYTCTBUE | MPENOCTABICHUS OTBETCTBEHHOE 32 JIaTHpOBaHUE);
MYHMIIUTIATBHON OCHOBAHUI JIs YCIIYTH) MIpeI0CTaBIeHIE Ha3HaYeHHE
YCIIyTH B OTKa3a B pUEMe MYHHLIMTIATBHON JOJKHOCTHOTO JIMIIA,
YIOITHOMOYEHHBIH JIOKYMEHTOB, yCIIyTH OTBETCTBEHHOTO 3a
opras MIPeyCMOTPEHHBIX MIPeI0CTaBIICHHE

m2.7 MYHHLIUTIATBHOMN

aJMHHHCTPATUBHOI'O yCIIyTH, U IIepeiada eMy

permameHTa JTOKYMEHTOB
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B cnyuae 1 pabounii aeHb (He JomKHOCTHOE IO | YTOJIHOMOYEHHBIN

OTCYTCTBUSA BXOJIUT B 00U YIIOJIHOMOYEHHOT'O opraH

OCHOBaHUM 115 CPOK oprasa,

OTKa3a B MpUEME NpEeAOCTaBICHUS OTBETCTBEHHOE 3a

JIOKYMEHTOB, YCITYTH) perucTpanuio

NpEeayCMOTPEHHBIX KOPPECIOHAEHIUU

m2.7

AIMUHUCTPATUBHOTO

periaMeHrTa,

perucTpanus

3asIBJICHUS B

3JIEKTPOHHOM 6a3e

JAHHBIX IO YUYETY

JIOKyMEHTOB

IIpoBepka JomKHOCTHOE U0 | YTIOJTHOMOYEHHBIN

3asIBJICHUS U YIOJIHOMOYEHHOT'O opraH

JIOKYMEHTOB, oprasa,

MPEACTABICHHBIX OTBETCTBEHHOE 32

JUTS TIOTTyYeHUS IIPENOCTABICHUE

MYHULUOATbHOU MYHUIUIAIbHON

YCIYTH YCIYTH

2. llomyuenue cBenenmii nocpeacrsom CMOB
ITaxer Hanpasnenue B nenn HomxkHocTHOE U110 YH0JHOMOYEHHBIN OtcyTcTBUE Hanpasnenue
3apETUCTPUPOBAHHBI | MEKBEIOMCTBEHHBIX | PErUCTpalluu YIOJHOMOYEHHOTO oprar/CMOB JIOKYMEHTOB, MEXBEJIOMCTBEHHOT'O
X JIOKYMEHTOB, 3ampOCOB B OPTaHbl U | 3asBIICHUS U oprasa, HEOOXOUMBIX JUIS | 3aIpoca B OpraHbl
MTOCTYTIUBIIINX OpraHu3allnu, JIOKyMEHTOB OTBETCTBEHHOE 32 MIpeI0CTaBIEHUS (opranuzanum),
JOJIKHOCTHOMY yKa3aHHbIE B 11.2.2.3 NpeaOCTaBICHUE MYHUIUIATbHON MPEAO0CTaBIISIOLINE
Uiy, aIMUHUCTPATUBHOTO MYHULUIATbHOU yCIIyTH, JIOKYMEHTBI (CBE/ICHU),
OTBETCTBEHHOMY 32 | perjlaMeHTa YCIIyTH HaXOJIAIIAXCS B MIPEeTyCMOTPECHHBIE
MpeIoCTaBIeHIE pacriopsbKeHUN n.2.6.2.
MYHUIUIATbHOU TOCYJApCTBEHHBIX | aIMUHUCTPATUBHOTO
YCIIyr" OpraHoB periiaMenTa, B TOM
(opranm3armii) YUCIIE C

ucnoiab3osanueM CMOB
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[lony4enue orBeToB | 5 pabounx aueit co | JoMmKHOCTHOE MO YIIOJIHOMOYEHHBIN - ITony4yeHnue nOKyMeHTOB
Ha JUHSI HAaIIPABJICHUS YIIOJIHOMOUYEHHOT' O opran/CM3B (cBenenwmit)
MEXBEJIOMCTBEHHBIE | MEKBEJOMCTBEHHO | OpraHa, HEOO0XOIUMBIX AJIS
3a1pockl, 0 3alpoca B OpTraH | OTBETCTBEHHOE 3a MIPEIOCTaBICHMUS
¢dopmupoBaHue WM OpTaHU3alyio, | MPelIoCTaBICHUE MYHHUIMNAIBHON yCITyTH
MIOJIHOTO KOMIUIEKTa | MPEAOCTABISIOIINE | MyHUIUIAIBHOU
JOKYMEHTOB JOKYMEHT H YCIyTH
nH(pOpMAIHIO. ,
€CJIM UHBIE CPOKH
HE TIPEAyCMOTPEHBI
3aKOHO/IaTENbCTBO
M P® u cyObekra
PO
3. PaccMoTpeHne TOKYMEHTOB U CBEICHHIA
[Taxer IIpoBepka 5 pabouux mHEH HomxkHocTHOE U110 YHOIHOMOYEHHBIN OcHoBanus oTkaza | IIpoexT pesynbpTaTta
3aperuCTPUPOBAHHBI | COOTBETCTBUS YIOJTHOMOYEHHOTO opra” B MIPEJIOCTABJICHUH | MPEAOCTABICHUS
X IOKyMEHTOB, JOKYMEHTOB U Oprasa, MYHHLIATIATBHON MYHHUIAIAIBHON YCIIyTH
MOCTYIHBILIUX CBEJCHUI OTBETCTBEHHOE 32 yCIIyTH, no ¢opme, IpUBEIEHHON
JOJKHOCTHOMY TpeOOBaHUSAM MIPEAOCTABIEHUE MpelyCMOTPEHHBIE | B MpHIIOKEeHUAX Ne2, No4
iy, HOPMAaTHUBHBIX MYHULUIATbHOU m2.8.2. K aIMUHUCTPATUBHOMY
OTBETCTBEHHOMY 3a | NIPaBOBBIX aKTOB yCIyTH aIMUHHUCTPATUBHOT | pETTIaMEHTY
MIpel0CTaBIEeHIE MIpeI0CTaBIEHUS 0 perjameHTa
MYHULUIIAIBHON MYHULMIIAIbHON
yCIIyTH yCIIyTH
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4. llpussTre peneHus

IIpoexr pesynbraTta [Mpunsitue pemenust | 1 pabounii neHb JI0JDKHOCTHOE JIMLIO YIIOJIHOMOYEHHBIN Pesynbrar
MYHHIUIIAIBHON 0 MIPEIOCTABICHUH (BKimrOUaeTcs B YIOITHOMOYEHHOTO opra’ MIPEIOCTABICHUS
yciryru 1o opme MYHULUIATbHOU 00wt CPOK oprasa, MYHULUIAIBHOU YCIIyTH
COTJIaCHO YCIYTH WIH 00 IPEA0CTaBICHUS OTBETCTBEHHOE 32 no ¢opme, IpUBEIEHHON
nprtoxeHussM Ne 2, | oTKasze B YCITyTH) MIPEa0CTaBIICHUE B IIprutoKeHUAX No2, No4
Ne 4 MIPEIOCTABICHUH MYHHIAIAIBHON K aIMUHUCTPaTUBHOMY
aAMHMHHCTPATUBHOMY | YCIIyTH YCIyTH; PyKOBOJIUTEIND peryIaMeHTy,
pETJIaMEHTY ®opmMupoBaHUE YIIOJITHOMOYEHHOT'O MO CaHHbIN

peLIeHus o opraHa PYKOBOJHTENEM

MIPEIOCTABICHUH YIOJIHOMOYEHHOT' O

MYHULIUIATbHON opraHa

yciyru una 00

OTKase B

IPEAOCTaBICHUN

YCIIyTH

5. Belaya pesynbraTa

DopMHUPOBaHUE U Perucrpanus ITocne oxoHyaHus JL0JDKHOCTHOE TMLIO YIOITHOMOYEHHBIN Brecenue csenenuii o
perucTpanus pe3ynbpTaTta MIPOLEAYPBI YIIOJTHOMOYEHHOTO opra” KOHEYHOM pe3yJIbTaTe
pe3ynbTara HPEAOCTaBIEHUS [IPUHATUS PEIICHUS | OpraHa, IIPENOCTABIIEHUS
MYHULUIIAIBHON MYHULMIIAIbHON (B 00mIHit cpox OTBETCTBEHHOE 3a MYHUIUIIAIBHON yCIIyTH
YCIIyTH, YKa3aHHOTO | YCIYTH MIPEIOCTABIEHUS MIPEIOCTABIICHUE
Bm.2.3 MYHULUOATbHOU MYHUIUIATbHOU
aJMUHUCTPATUBHOTO YCILyTU HE YCIIyTH
pernmameHTa BKJTIIOYAETCs)
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Hanpasnenue B B cpoku HomkHoCcTHOE TULIO YNOITHOMOYEHHBIN YkazaHHble Brinaua pesynprara

MHOTO(QYHKIIMOHAIIL | YCTaHOBJICHHEIC YIOJHOMOYEHHOTO opras/ AUC MDI] 3asIBUTEJIEM B MYHUIIUTAIBHON YCITyTH

HBII LIEHTpP COTJIAIICHUEM O oprasa, 3ampoce crocoba 3asiBUTENIO B hopMe

pe3ynbTata B3aUMOJICUCTBUH OTBETCTBEHHOE 32 BBIJIaYM pe3ysibTaTa | OyMa)KHOTO JOKYMEHTa

MYHUIIUTIATHHON MEXKITY NpeAO0CTaBICHUE MYHHUITUTIATBHON

YCIYTH, YKa3aHHOTO | YIOJHOMOYEHHBIM | MyHULMIAIbHOU YCIIYTH B

B1m.2.3 OpPTraHOM H yCIyTH MHOTO(YHKIIHOHAI

aJIMHHUACTPATUBHOTO | MHOTO(YHKIIMOHAI BHOM IICHTpE

periaMeHTa B BHBIM LIEHTPOM

COOTBETCTBHH C

COTJIAIIICHUEM O

B3alMOJICHCTBUU

MEXKIY

YIOJHOMOYEHHBIM

OpraHOM H

MHOTO(YHKIIHOHAITH

HBIM IIECHTPOM

Hanpasnenue B nenn HomxkHocTHOE ULI0 KHCOI'uMY - Brinaua pesynbprara

3asBUTEIO perucTpanuu YIOJHOMOYEHHOTO MYHHUITUTATBHON yCITyTH

pe3ynbTata pe3ynbTaTa oprasa, 3asiBUTEIIO B hopMe

MpeAOCTaBICHUS MpEeAOCTaBICHUS OTBETCTBEHHOE 32 CKaH —KOIUU

MYHUITUTIATHHOU MYHUITUTIATHHOU MpeI0CTaBICHUE OyMa)KHOTO JOKYMEHTA,

YCIIYTH B JIMYHBIN YCIYTH MYHULUIATbHOU MOANMUCAHHOU

kabunet Ha EIII'Y YCIIyTH YCUJIEHHOU
KBaJTH(pUITUPOBAHHON
MOAMHCHIO
JIOJKHOCTHOTO JIULA
YIOJTHOMOYEHHOTO

OpraHa, OTBETCTBEHHOE
3a [IPEIOCTABIICHUE
MYHHUIMIAIBHON YCIyTH




